Western Nevada College

CAMPUS FACILITY USE ROUTING SHEET
	CAMPUS
	
	LENGTH OF AGREEMENT
	
	AMOUNT
	

	 FORMCHECKBOX 

	CARSON
	 FORMCHECKBOX 

	One year or less
	 FORMCHECKBOX 

	Less than $100,000

	
	

	 FORMCHECKBOX 

	FALLON / RURAL CTR.
	 FORMCHECKBOX 

	One to four years
	 FORMCHECKBOX 

	$100,000 to $400,000

	
	

	 FORMCHECKBOX 

	DOUGLAS
	 FORMCHECKBOX 

	More than four years
	 FORMCHECKBOX 

	$400,001 or more

	
	

	Name of Event:
	     

	Day and Date:
	     

	Start and End Time:
	     

	Number of Participants:
	     

	

	Description of Event (please list any special set-up or equipment and attach diagram if needed):

	
	     
	

	
	     
	

	
	     
	

	

	If chairs and tables needed, how many?
	Tables
	     
	Chairs
	     
	

	

	Contact Person:
	     

	Name of Organization:
	     

	Work Phone Number:
	     
	Home:
	     
	Fax:
	     

	Home Email Address:
	     
	Work Email Address:
	     

	

	· Approved as to Form

	
	
	
	

	
	P. Mark Ghan, VP of Human Resources/General Counsel
	
	Date
	

	· Facility Use Approved

· Fee Waiver Approved

(Request attached)
	
	
	
	

	
	Daniel J. Neverett, VP Finance & Administrative Services
	
	Date
	

	
	
	
	
	

	
	Daniel J. Neverett, VP Finance & Administrative Services
	
	Date
	

	

	Campus Resources

Special Set-up or Equipment:

Media Equipment:                                                      

Security: 
Catering:                                   
	Nelson DeVega  

Jack Piirainen
Lifted @ Sedway Cafe
	devegan@wnc.edu
mediaservices@wnc.edu

piiraine@wnc.edu

lifted@wnc.edu
	(775) 445-4259

(775) 445-4241
(775) 230-1952
(775) 445-3254

	
	
	
	

	

	FOR OFFICE USE ONLY

	Room Assigned:
	
	
	Billable:
	Yes
	
	No
	
	

	Assigned Date:
	
	
	Non-profit Agency:
	Yes
	
	No
	
	

	Assigned By:
	
	
	State Agency:
	Yes
	
	No
	
	

	Date Confirmation Sent:
	
	
	Campus & Buildings Maps Sent:
	Yes
	
	No
	
	

	Additional Information:
	
	
	Date Campus Policy Sent:
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