Western Nevada Community College

Foundedin1971, Western NevadaCom-
munity Collegeisapublictwo-year com-
prehensive community college serving
the people of the seven western counties
of the Silver State. This catalog offers
prospectiveand currentstudents,aswvell
as the faculty, staff, and friends of West-
ern Nevada Community College infor-
mationaboutitscurriculum, faculty,and
general educational environment. Itpro-
videsdescriptionsof programs, courses,
requirements, policies, and services.
Overthe course of the two years that this
catalog is in use, a number of changes
will take place. These may include the
elimination, cancellation, or reduction
of courses, programs or services for fi-
nancial, curricular oradministrative rea-
sons. Information about these changes
will be disseminated to the public as
appropriate. All provisions containedin
this publication are subject to change
without prior notice and do not consti-
tuteacontractual agreementofanykind.
The college also retains the right to set
enrollment limits for specific courses
and programs of study, to change fees
during astudent's period of enroliment,
ortorequireastudenttowithdraw from
the institution for cause at any time.

AFFIRMATIVE ACTION

WNCC is committed to a policy of equal op-
portunity in education and does not discrimi-
nate on the basis of sex, age, race, color, gender
orientation, national origin, religion or indi-
viduals with disabilities in the programs that it
offers or in the activities that it sponsors. The
college has a procedure to resolve complaints
of alleged discrimination. For additional
information, individuals should contact the
college's Title IX or 504 coordinator.

Western Nevada Community College is accredited by the
Northwest Association of Schools and Colleges.
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VISION

Our PURPOSE Our GOALS are to:
is to enrich the lives of a diverse community of learners. = serve the students in the first two years of instruction for
transfer into bachelor's degree programs.
Our MISSION = serve students of all ages in preparing for job
as an open-door comprehensive community college entry and careers in a variety of fields.
is to provide affordable quality educational and .
cultural opportunities that respond to the needs of = serve members of the community who need
our 18,000-square-mile community in western Nevada. additional training for advancement in their current
field or retraining for employment in new fields.
Our VALUES are that = assist students in overcoming deficiencies and
our commun |ty of learners: acquiring skills fundamental to further academic and

career achievement.
= can be successful.

= provide a broad range of student services, including
library support, counseling, tutoring, career planning,
placement, and financial assistance.

= should be provided an opportunity to equip themselves
for a fulfilling life and responsible citizenship
in a world characterized by change.

= provide educational programs to meet the needs of

= should be treated with dignity, respect and civility. employers in our community

= should be afforded equal opportunity to acquire a

. . = serve persons who want to take special classes and
complete educational experience.

workshops, as well as regular credit classes for

- should be encouraged to discover and develop personal development or cultural enrichment.

their special aptitudes and insights. . . L .
= cooperate with community agencies in community

development activities.

Our ETHICS compel us to:

- fulfill the mission of college. = provide a conducive learning environment.

- support one another professionally. = utilize current instructional technology.
= engage in a collegial atmosphere.

= participate in shared governance.

A MESSAGE FROM THE PRESIDENT — | —

Welcome to Western Nevada Community College!

This catalog will offer you a detailed description of the educational programs available, the course re-
quirements of each program, the academic calendar, and the WNCC faculty and staff who can assist
you.

At WNCC, we are prepared for the new millenium with expanded services, new academic programs
and new technologies. In 1997, the college opened its first permanent facility in Douglas County. Ad-
ditional classroom and laboratory buildings were opened at the Carson City Campus in 1997 and 1998,
and the college obtained ownership of a school site in Mineral County for a college facility. This fall,
we welcome the WNCC High Tech Center on the Carson High School Campus, and the Reynolds Center
for Technology at WNCC Carson City. With these expanded educational options, WNCC is better able
to help you meet your academic goals.

The future will offer many opportunities to WNCC students and the communities we serve, and we are
prepared to meet these challenges.

Michelle Dondero, Interim President




SUMMER 1999
Monday, May 17
Tuesday, June 1 ...
Monday, June 14 ..
Monday, July 5
Friday, August 6

FALL 1999

Monday, July 19
Monday, August 16
Monday, August 30
Monday, September 6
Friday, September 10
Friday, September 17 ..
Monday, November 1
Monday, November 1
Thursday, November 11
Wednesday, November 24.....
Thursday, November 25
Friday, November 26
Monday, November 29
Week of December 13....
Saturday, December 18

Summer registration begins

Last day to apply for graduation
. Summer session begins

. Independence Day holiday
Summer session ends

Fall registration begins

Faculty return for fall semester

. Fall classes begin

Labor Day holiday

Last day to add classes & for 100% refund
. Last day for 50% refund on full semester classes
Nevada Day holiday

Last day to apply for graduation

Veterans Day holiday

Instructional day holiday

Thanksgiving Day

State holiday

Spring registration begins

. Final examinations

Fall semester ends

SPRING 2000
Monday, November 29
Thursday, January 13..
Monday, January 17
Monday, January 24
Friday, February 4 ...
Friday, February 11
Monday, February 21 .
Monday, March 20
Monday, March 27
Saturday, April 1.
Week of May 15
Saturday, May 20..........cccecenee.
Monday, May 22 ..
Tuesday, May 23
Monday, May 29

Spring registration begins

. Faculty return for spring semester

Martin Luther King holiday

Spring classes begin

. Last day to add classes & for 100% refund
. Last day for 50% refund on full semester classes
. Presidents Day holiday

Spring break begins

.................. Classes resume

. Last day to apply for graduation

Final examinations

Spring semester ends

. Commencement - Fallon

Commencement - Carson City

Memorial Day holiday

SUMMER 2000
Monday, May 15

Thursday, June 1.

Monday, June 12...

Tuesday, July 4.......coovvnininnn.

Friday, August 4

FALL 2000
Monday, July 17

Monday, August 14 ..
Monday, August 28
Monday, September 4
8 i
Friday, September 15 ...

Friday, September

Friday, October 27

Wednesday, November 1

Friday, November

Wednesday, November 22.......
Thursday, November 23 .

Friday, November

Monday, November 27 ....
11..

Week of December

*

10

24

Saturday, December 16
* Subject to approval by 1999 Nevada Legislature

SPRING 2001

College Calendar

.. Final examinations

Fall semester ends

Summer registration begins
Last day to apply for graduation
.. Summer session begins
Independence Day holiday
Summer session ends

Fall registration begins
.. Faculty return for fall semester
.. Fall classes begin
Labor Day holiday
Last day to add classes & for 100% refund
.. Last day for 50% refund on full semester classes
Nevada Day holiday

Last day to apply for graduation

.. Veterans Day holiday
Instructional day holiday

.. Spring registration begins

Monday, November 27, 2000 .. Spring registration begins

Thursday, January
Monday, January 1
Monday, January 2
Friday, February 2
Friday, February 9
Monday, February
Sunday, April 1
Monday, March 19
Monday, March 26
Week of May 14 ....
Saturday, May 19..
Monday, May 21...
Tuesday, May 22
Monday, May 28

N R
5
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.. Classes resume

.. Final examinations
.. Spring semester ends

.. Commencement - Fallon
Commencement - Carson City
Memorial Day holiday

Faculty return for spring semester

Martin Luther King holiday

Spring classes begin

.. Last day to add classes & for 100% refund
Last day for refunds
Presidents Day holiday
.. Last day to apply for graduation
.. Spring break begins
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WNCC = A Profile

A GROWING COLLEGE

Western Nevada Community College is a vital and growing
member of Nevada's higher education system. One of only four
two-year colleges in the state, the college is authorized by the
Nevada Legislature and governed by the University and Com-
munity College System of Nevada Board of Regents. Since open-
ing its doors in 1971, WNCC has been dedicated to providing a
wide range of educational opportunities to the people of west-
ern Nevada.

In Carson City, students study in a contemporary classroom
and laboratory complex on the edge of the beautiful Sierra
Nevada mountains, overlooking the state capital. Beginning in
fall 1999, students will enjoy two new technical centers in which
to pursue programs in computing, graphics, geographical infor-
mation systems, drafting, electronics and construction technol-
ogy.
In Fallon, 60 miles east, the college operates a full-service cam-
pus serving Nevada's agricultural heartland. Students study in
college facilities as well as at other convenient locations.

In Minden/Gardnerville, WNCC has opened a new class-
room/laboratory building in a spectacular, pastoral setting for
the growing population there.

To meet the educational needs of Nevadans living through-
out the college's seven-county, 18,000-square mile service area,
WNCC also operates instructional centers in Fernley,
Hawthorne, Lovelock, Yerington, Dayton, Virginia City and
Lake Tahoe.

A PLACE OF OPPORTUNITY

Students enter college with different goals and expectations.
WNCC offers a diverse curriculum which is flexible and tailored
to meet those individual needs. By offering diverse degree and
certificate programs, scheduling classes at convenient times of
the day or night, and providing small class sizes and one-on-
one counseling opportunities, WNCC helps to ensure students
a positive and successful college experience.

A PHILOSOPHY TOWARD EDUCATION

WNCC offers a general education curriculum which has a num-
ber of goals:
= to provide students with a common body of knowledge out-
side their focused areas of study.

= to familiarize students with the intellectual foundations that
underlie their traditions and cultures to prepare them to be
effective citizens.

«to encourage creative and disciplined thinking which will
empower students with effective communication and com-
putation skills and a logical approach to problem solving.

=to teach students to read, write, calculate and think critically.

=to prepare students for lifelong learning.

A DIVERSE STUDENT BODY

WNCC students represent the individualism and diversity of
our society. They range in age from 16 to 80 years and have a
variety of educational goals.

Many enroll just out of high school, finding WNCC a good
place to earn the first two years of a baccalaureate degree or to
begin job training. Other WNCC students are adults who seek
specific skills to progress in their jobs or who want to earn a two-
year college degree to embark on a completely new career.

The college also attracts many people who are simply seek-
ing personal growth or lifelong learning opportunities. They en-
joy the chance to meet new friends while at the same time learn
new ideas.

A large number of WNCC students have full-time jobs --
about half of the students attend class in the evenings. Many
hail from the Carson City, Fallon and Minden/Gardnerville
areas. Others make their homes in Fernley, Dayton, Hawthorne,
Reno, Sparks, Yerington, Virginia City, Silver Springs, Schurz,
Gold Hill, Smith, Silver City, Lovelock, and the communities
around Lake Tahoe.

A PROFESSIONAL, CARING STAFF

THE FACULTY AND ADMINISTRATION

The faculty and administration at Western Nevada Community
College are firmly committed to community colleges and their
mission. Faculty have been hired for their strong ability to teach
and concern for students as well as for their superlative profes-
sional backgrounds. Diverse academic and occupational expe-
riences characterize the full-time faculty members and admin-
istrators at WNCC. They hold advanced degrees from univer-
sities all across the United States and beyond, and have experi-
ence in everything from accounting and sociology to engineer-
ing and industry.

In addition to this core group, the college also employs some
400 adjunct faculty each semester. These professionals are an in-
tegral part of WNCC's total educational effort. They bring stu-
dents valuable, up-to-date experience in such areas as business
management, computer programming, law, industrial technolo-
gies, sciences, health care, and recreation. It is with their inter-
ests and expertise that WNCC can more effectively "fine tune"
its curriculum each semester to meet the specialized needs and
interests of the communities it serves.

THE STAFF

In addition to its professional staff, WNCC employs highly
skilled office managers, secretaries, library assistants, clerks and
technicians who help keep the college operating smoothly on a
day-to-day basis.



A Place of Opportunity

DEGREES

WNCC offers four associate degrees:
Associate of Applied Science
Associate of Arts
Associate of General Studies
Associate of Science

Within these degrees, students may choose to study in a num-
ber of academic programs and emphases.

OCCUPATIONAL PROGRAMS AND EMPHASES

WNCC offers two-year occupational programs in many areas,

allowing students to gain job training and earn an Associate of

Applied Science degree. Programs and emphases include:
= Accounting

Applied Accounting

Automotive Mechanics

Building Inspection & Compliance

Computer and Office Technology

Computer Information Applications

Computer Information Programming

Construction Technology-Craft Training

Construction Technology-Estimating

Construction Technology-Facility Management

Construction Technology-Project Management

Construction Technology-Trade Specific Supervision

Corrections

Drafting Technology

Early Childhood Education

Electronics Technology

Emergency Medical Services - Paramedic Medicine

General Business

Golf Facilities Management

Industrial Technology

Juvenile Justice

Law Enforcement

Legal Assistant

Machine Tool Technology

Management

Medical Laboratory Technician

Nursing

Probation and Parole

Real Estate

Welding Technology

Word Processing

One-year occupational programs are also offered in a number
of areas, allowing students to achieve a Certificate of Achieve-
ment. Areas of study include:
= Accounting Technician
Automotive Mechanics
Business
Corrections
Customer Service for Construction
Desktop Publishing
Drafting Technology
Early Childhood Education
Electronics Technology
Golf Facilities Management
Juvenile Justice
Law Enforcement
Legal Assistant

Legal Office Specialist

Machine Tool Technology

Medical Office Specialist

Microcomputer Systems Technician
Practical Nursing

Probation and Parole

Welding Technology

Word Processing/Computer Applications

Students enrolled in any of these programs will benefit from
actual "hands-on" laboratory experience within their major field.
They will enter the job market with specific skills and knowl-
edge useful for employment and advancement.

TRANSFER PROGRAMS AND EMPHASES

WNCC also attracts a large number of students who plan to
eventually earn a baccalaureate degree from a four-year college
or university. They elect to begin their college education at the
community college for many reasons, including lower tuition
costs, small class sizes, flexible class times and a comfortable
learning environment.

Students who plan to transfer can earn the Associate of Arts,
Associate of Science, or Associate of General Studies degree.
These programs of study can provide the first one or two years
of their four-year degrees. They can help prepare students for
nearly any course of study they seek.

WNCC students have transferred to many four-year schools.
Students who plan to transfer should work closely with a
WNCC counselor and also keep in contact with the intended
transfer institution.

Study area emphases within the Associate of Science degree
include:

= Biological Sciences

= Environmental Sciences

« Mathematics

= Physical Sciences

* Pre-engineering

Dr. Doris Dwyer & Robert Collier

WNCC Outstanding Faculty Members, 1997 & 1998

Dr. Dwyer is a professor of history and humanities at WNCC Fallon.
Collier is a professor of physics and astronomy at WNCC Carson City.




WNCC Service Area Locations

WNCC CARSON CITY

2201 W. College Parkway
Carson City, NV 89703
(775) 887-3000
FAX: (775) 887-3051

WNCC DAYTON
Dayton High School
335 Dayton Valley Road
Dayton, NV 89403
(775) 246-6246
FAX: (775) 246-6246

WNCC DOUGLAS
1680 Bently Parkway South
Minden, NV 89423
(775) 782-2413
FAX: (775) 782-2415

WNCC FALLON

160 Campus Way
Fallon, NV 89406

(775) 423-7565
FAX: (775) 423-8029

WNCC FERNLEY
Prather Building, Suite 104
200 E. Main Street, P.O. Box 740
Fernley, NV 89408
(775) 575-3409
FAX: (775) 575-3409

WNCC HAWTHORNE
21st Street, Babbitt
P.O. Box 716, Hawthorne, NV 89415
(775) 945-2405
FAX: (775) 945-3621

WNCC LOVELOCK
1295 Elmhurst Ave.
P.O. Box 1003, Lovelock, NV 89419
(775) 273-2222
FAX: (775) 273-1105

WNCC VIRGINIA CITY
95 South "R" Street
Virginia City, NV 89440

WNCC YERINGTON
13 Pearl Street, Yerington, NV 89447
(775) 463-2412
FAX: (775) 463-4334

WEB SITE
http: //www.wncc.nevada.edu
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Natalie Lane
Western Nevada Community College Regent's Scholar 1997-1998




Enrollment & Records

ADMISSIONS & REGISTRATION

Western Nevada Community College maintains an "open door"
admissions policy. Any adult who can benefit from its instruc-
tional offerings is invited to enroll for classes at WNCC. Further,
there are no pre-admissions standards and the college does not
require applicants to furnish transcripts from previous educa-
tional experiences. Prior to enrollment, however, please see the
section on advanced standing admission.

Any U.S. citizen, immigrant or qualified international student
who is: (1) at least 18 years old, or (2) a high school graduate, or
(3) who has completed the General Education Development
(GED) test with a 12th grade equivalency may enroll in any of the
general programs offered by WNCC.

This admission however, only ensures general enrollment at
the college and does not necessarily certify admittance into
specific programs or particular courses. For information regard-
ing enrollment in any of the college's programs or courses, or for
details about registration procedures at WNCC, prospective
students should contact the Admissions Office on the Carson
City campus or the administrative office on the Fallon campus.

INTERNET SERVICES
Western Nevada Community College features many student ser-
vices over the Internet. We offer class registration, account
balance information, and many other resources at our website.
For the latest information, keep an eye on our web page at
http://www.wncc.nevada.edu

EARLY ADMISSIONS

The college also permits enrollment for those not yet 18 years
old. High school juniors and seniors may enroll with written
permission of their high school principal.

High school students below junior level, when identified as
academically talented by the school district and recommended
by the high school principal will be reviewed on a case by case
basis for enrollment status in credit courses. Otherwise, high
school students below the junior level may enroll for zero credits
in Community Services courses only.

RESIDENCY INFORMATION - (Refer to Page 123)
ADVANCED STANDING ADMISSION

Students who have earned credits from institutions which are
accredited by one of the six regional accrediting associations
may be eligible for advanced standing. Enrolled students with
previous post-secondary education and training must submit a
"Petition for Evaluation” to the Admissions Office and must re-
quest official transcripts from each institution attended to be
sent to the Carson City campus of Western Nevada Community
College. Transcripts received become property of Western
Nevada Community College and will not be released to any
other party.

It is the student's responsibility to have official transcripts
mailed. Each student filing a petition for evaluation will be in-
formed by letter concerning the acceptance of his/her transfer
credits. Students receiving financial aid and/or veterans edu-
cational benefits must petition for an evaluation of previous
training and education during their first semester of enrollment.
A maximum of 45 transfer credits may be allowed toward an
associate degree.

ADMISSION TO THE

ALLIED HEALTH PROGRAMS

The college offers education in associate degree nursing, with
an optional exit for practical nursing, and medical laboratory
technician. Admission to these programs is limited and requires
special application procedures. Applications may be obtained
from Admissions and Records or the information desk at WNCC
Carson City, the main offices at WNCC Fallon and WNCC
Douglas, or outlying teaching centers.

INTERNATIONAL STUDENT ADMISSION
Each student must complete and/or file the following with the
Admissions Office at least six weeks prior to the beginning of
the semester or summer session in which they intend to begin
their study. A student will be considered for admission only
after all required credentials have been received in the Office
of Admissions and Records. The credentials needed are:

1. An application for admission.

2. Affidavit of Support (notarized by a government official).

3. Results of the Test of English as a Foreign Language (required
of applicants whose native language is not English with re-
sults of 500 or better).

4. Official transcript indicating completion of high school or
equivalent.

5. Official transcript and release letter from foreign student ad-
visor of previous school attended. (This applies to students
already enrolled in a school in the United States).

TRANSFERRING CREDITS
Many degree-seeking students come to WNCC with previous
education which may be credited toward an associate degree or
certificate at WNCC as follows:
= Students should contact a counselor concerning the trans-
fer of credits to initiate the steps to complete a "Petition
for Evaluation Form."

= A maximum of 45 semester hours of credit may be ac-
cepted from accredited colleges or universities toward an
associate degree.

« A maximum of 30 semester hours of credit from approved
credit by examination programs.

< A maximum of 15 semester hours of credit may be ac-
cepted from non-traditional programs.

= Students who lack fractional credits in any area(s) of gen-
eral educational requirements, should see a counselor.

= A maximum of 15 semester hours of credit toward a cer-
tificate.

« Grades are not transferable.

MILITARY SERVICE CREDIT

Registered students who are veterans and have completed more
than one year of active duty may be granted credit toward their
associate degree. Students desiring such credit must file a "Pe-
tition for Evaluation" and a DD214 with the Admissions Office.
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CREDIT BY EXAMINATION

A maximum of 30 credits, accumulated through an acceptable
credit by examination process, will be accepted toward degree
requirements. A maximum of 15 credits in a single subject area
is allowed. A student must be currently enrolled and have com-
pleted coursework for credit at WNCC before credit by exami-
nation will be placed on an official academic transcript.

CHALLENGE EXAMINATIONS: The college recognizes that
students accumulate a great deal of information outside the
classroom without formal instruction. There are times when this
information may be extensive enough to satisfy the require-
ments of courses offered by the college. For this reason, an en-
rolled student may take challenge examinations in certain
courses.

A student interested in these examination procedures should
consult the registrar on the Carson City campus or a counselor
on the Fallon campus. Policies relating to challenges are:

= Credit may not be earned in a course which covers, at an

elementary level, the subject matter of a more advanced
course, determined by the instructor, for which the student
has already received credit.

= A student enrolled in a more advanced course may chal-
lenge a lower level course in the same subject area prior to
the official end of the add period.

= Credit earned in challenge examinations are not considered
resident credit.

= Challenge examinations do not count as part of a student's
credit load for any given semester nor are they computed
into the grade point average.

= A student may not retake a challenge.

= A student may not challenge a course that has been previ-
ously attempted in classroom instruction.

= A student may not be enrolled in the course to be challenged
if the class has begun.

= Challenge examinations may not transfer and, in many
cases, will not count for licensing agencies.

« Successful challenge examinations are posted as a "pass" on
the student's transcript.

= WNCC reserves the right to deny any petition for credit by
examination.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP):
Credit may be granted for the satisfactory completion (500 or
above) of the College Level Examination Program (CLEP) gen-
eral examinations.

A maximum of three semester credits may be granted for each
of the five general examinations except English for standard
scores of 500 or above. The English exam must include an es-
say and receive a score of 640 or higher to merit the award of
six credits or 500-639 to merit the award of three credits.

A maximum of three semester credits may be granted for each
subject examination for standard scores of 50 or higher. Only
certain examinations are acceptable; inquire at the Registrar's
Office for the list of approved CLEP subject examinations.

Credit granted by examination is the equivalent of a "P" (pass)
grade for transcript and graduation purposes.

Credit earned by examination may not apply toward satisfy-
ing the minimum on-campus resident credit requirements. Stu-
dents interested in taking the CLEP examination should contact
Testing Services at the University of Nevada, Reno.

CREDIT FOR NON-TRADITIONAL
EDUCATION
The college may accept a maximum of 15 credits from non-tra-
ditional sources to include the following:
= Military training
= Correspondence courses
= Extension courses
= Post-secondary proprietary institutions, including
business colleges
Certificate training
= Credit courses offered through the WNCC Community
Services Division that meet academic standards
= Other recognized sources

The above sources must meet the minimum standards for ac-
creditation by nationally or state recognized agencies.

Students may be required to take challenge examinations to
verify knowledge. Students seeking an evaluation of non-tradi-
tional credit experiences must submit official documentation of
their experiences and related course descriptions and file a "Pe-
tition for Evaluation” with the Admissions Office. Certain credits
may be applicable to satisfy course requirements for occupa-
tional degrees while others may be used as elective credit for
AGS and AAS degrees only.

PLACEMENT TESTING

All students are encouraged to take the reading, writing and
mathematics test for better advisement and for their own aware-
ness of these important academic skills.

Students who plan to enroll in English 101, 107, 108, or Busi-
ness 108 must take the College Board Test of Standard Written
English or a comparable assessment test. Based on English
placement scores, students will be placed in the appropriate
English class.

The college's Allied Health programs require students to take
a reading comprehension examination. This placement test is
designed to determine whether students have the reading skills
to be successful in comprehending technical language of texts.

College placement testing schedules are published in WNCC's
semester class schedule publications.

Students who are unsure what class to take are also encour-
aged to see a counselor.

STUDENT RESPONSIBILITIES
It is the student's responsibility to:
* Read and understand the contents of the WNCC catalog.
* Be familiar with WNCC policies and procedures.
= Be aware of all WNCC deadlines including dates of
registration, refunds, and fee payment.
= Keep the college informed of changes in address, phone
number and enrollment.



CONCURRENT REGISTRATION

A student who plans to enroll for one or more courses at an-
other school while enrolled at WNCC should consult with a
counselor prior to enrollment. The counselor will help the stu-
dent select courses at the other school as they relate to degree
requirements at WNCC. Courses taken at another school must
be transferred and evaluated for credit if the student wishes to
use them in meeting WNCC degree requirements. Veterans,
international students, and students receiving financial aid must
indicate to the appropriate agency which institution is the school
of primary enrollment.

AUDITING A CLASS

Auditing a course is a process in which a student pays the fee,
attends class sessions, receives all the instruction, and generally
does the assignments and the work of a regularly enrolled stu-
dent. However, he/she does not receive a grade or credit. The
auditor is not required to take examinations. The last semester
date to change credit to audit, or audit to credit, is the end of
the third week of classes for a 16-week semester.

TO ADD OR DROP A CLASS

ADDING: A student may add a class or change class section
by Touch-Tone Telephone Registration or on the Internet up to
the close of the registration period. After that date, exceptions
may be made by the registrar for individual cases involving ill-
ness, accident or emergencies. Fees are due at the time of reg-
istration.

DROPPING: A class may be dropped by TTTR or on the
Internet at any time prior to the last day of instruction. Students
dropping classes should refer to the refund schedule found in
the "Fees and Other Costs" section of this publication for the
amount of refund due.

COURSE LOAD

The number of classes taken by a student makes up the total
credit load. The load of a student receiving veterans benefits or
financial assistance may have restrictions which affect the classes
that apply to his/her course of study. Full-time students are
defined as those who carry 12 or more credits (6 or more cred-
its for summer); three-quarter-time students carry 9-11 credits;
half-time students carry 6-8 credits.

Western Nevada Community College does not permit stu-
dents to enroll for more than 18 credits per semester (only 9
credits are allowed in summer term) without permission of the
relevant dean.

Students should be aware that according to the Northwest As-
sociation of Schools and Colleges guidelines, a three-credit lec-
ture class requires three hours of class time per week; a one-
credit lecture class usually requires one hour of class time per
week. A one-credit laboratory class usually requires three hours
of class time per week.

ATTENDANCE

Students are expected to attend all classes for which they have
registered. The instructor may drop any student when he/she
believes the student has had an excessive number of absences.
(In general, if a student misses a number of hours greater than
the number of credits to be earned in the course, this may be
considered excessive.)

ENROLLMENT & RECORDS

CANCELLATION OF CLASSES

Western Nevada Community College reserves the right to can-
cel classes in which there is insufficient enrollment. Refund
checks for canceled classes are prepared and mailed biweekly
by the Business Office.

CHANGE OF NAME, ADDRESS, EMPHASIS
A student may report a change of name, address, or emphasis
by contacting the Admissions office. Students are encouraged
to keep information up to date to ensure receipt of correspon-
dence, refund checks and to aid in proper academic advisement.
Students who file a name change must present required docu-
mentation.

DUAL DEGREES/CERTIFICATES

A student may earn two degrees subsequently or simulta-

neously provided he/she:

1. Files a separate application for graduation and pays the Ap-
plication for Graduation fee for each degree, and

2. Completes 15 credits in residence for each degree,* and

3. Satisfies all of the college's degree requirements. A student
may earn an associate degree and a certificate of achievement
subsequently or simultaneously provided he/she:

A. Files a separate application for graduation and pays the
Application for Graduation fee for each degree and cer-
tificate, and

B. Completes 15 credits in residence, and
C. Satisfies all of the college's degree requirements.
*This means a student who wishes to earn two degrees must

have at least 75 semester credits, 30 of which were earned in
residence at WNCC.

Rick Riendeau
1998 Teacher of the Year

Riendeau is a professor of English and developmental English at
WNCC Carson City.
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GRADES

The following grading policies apply to all UCCSN cam-
puses, in addition to further specific requirements which may
appear elsewhere in this chapter.

GRADES GRADE POINT VALUE
« "A" Superior 4.0

- "A- " 3.7

- "B+" 33

= "B" Above Average 3.0

- "B-" 2.7

- "C+" 2.3

= "C" Average 2.0

- "C-" 1.7

e "D+" 1.3

= "D" Below Average 1.0

- "D-" 0.7

e "F" Failure 0.0

e "P" Pass

« "I" Incomplete

« "X"In Progress (research projects or courses extending

beyond one semester)

"AD" Audit

"W" Withdrawal

e "NR" Not Reported - Assigned by registrar pend
ing faculty submission of final grade

1. The "Plus" and Minus" is a part of the grading scale of
each campus. It is up to the individual faculty member to
exercise this option.

2. The "F" grade is a part of the grading scale for each cam-
pus. It is up to the individual faculty member to exercise
this option. Campuses may retain institutional practices re-
lated to forgiveness or academic renewal policies in which,
under certain circumstances, students may repeat failed
courses or disregard coursework.

3. All Withdrawals indicate that the student did not complete
the course. Each campus determines the timeline for as-
signing the W.

4. The course syllabus shall contain a clear explanation of the
grading scale to be used by the faculty member. Students
may not appeal the format an instructor chooses.

5. "NR" signifies that grade was not reported.

6."l"GRADE: An incomplete grade may be given by the
instructor when a student has completed 75 percent of the
course work with a grade of at least of "C", but where
there is some verifiable compelling reason for the lack of
completion. College regulations limit the amount of time
the student has to make up assignments or examinations.
The "I" (in complete) must be made up during the
following semester. Failure to do so will result in the "I"
grade being changed to a "W". A student wishing to
complete the work for a course in which he/she received
an incomplete must make arrangements with the
instructor who issued the incomplete grade. A grade
change is due to the Admissions Office by the last
Friday of the semester.

GRADE APPEAL : A grade appeal denotes the process for stu-

dents who believe the grade that they have received for a

course is incorrect. The grade appeal must be initiated no

more than 30 instructional days into the following regular se-

mester and must follow a specified process:

1. Prior to activation of the formal grade appeal process, the
student must discuss his/her complaint with the instruc-
tor who issued the grade.

2. If the student and the instructor cannot resolve the grade
appeal at this meeting, the student has 30 days to contact
the appropriate dean who will set a second meeting be-
tween the student and the coordinator or instructor.

3. If the grade appeal is still unresolved, the student must sub-
mit details in writing to the appropriate dean within 10
days of the second meeting.

4. Within 10 days of the receipt of the written statement, a
committee made up of the appropriate dean, two faculty
members and two students will meet to hear the grade
appeal.

5. The written recommendation of the hearing committee will
be forwarded to the college president, who will act on the
grade appeal within 10 days.

SATISFACTORY DEGREE PROGRESS
Students are expected to maintain a minimum grade point av-
erage (GPA) of 2.0 (A=4.0, B=3.0, C=2.0, etc.). Students with
a GPA of 2.0 or higher are considered in good standing. Fail-
ure to maintain an overall GPA of 2.0 may result in a student
being placed on academic probation. Additionally, once a
student has attempted a minimum of 30 credits and has a
grade point balance of negative ten (-10) grade points or be-
low, as shown on the student's semester grade report, the
student may be academically restricted and must obtain per-
mission from Counseling Services before any future registra-
tion will be allowed. Academic probation will be removed
when the student's overall GPA is 2.0 or higher.




ACADEMIC ENRICHMENT/
HONORS PROGRAM
Students enrolled in any academic discipline are eligible to par-
ticipate in the Academic Enrichment/Honors Program.
Program benefits include:
= A chance to demonstrate your dedication to academic
excellence and love of learning.

= The opportunity to work closely with your college
instructors.

= AE/Honors recognition upon graduation.

« High quality recommendations from college faculty for
career, scholarship, or further educational opportunities.

WNCC students with a 3.0 or higher cumulative grade point
average or recent high school graduates with an exit grade point
average of 3.0 or higher are eligible to apply.

Students in the program earn AE/Honors credit for a course
by undertaking an AE/Honors project in addition to the regu-
lar course requirements. The project is completed on a contrac-
tual basis with the individual faculty member. An AE/Honors
project can be undertaken in any class at the 100 level or above,
with the instructor's approval.

To receive AE/Honors credit, the student must receive a
grade of "B" or better for the course and complete the contracted
project to the satisfaction of the course instructor.

AE/Honors Program participants who receive AE/Honors
credit in 18 or more course units in at least six different academic
disciplines and who have at least a 3.0 cumulative GPA at the
time of graduation are designated as AE graduates. Those pro-
gram participants who have at least a 3.5 GPA at the time of
graduation are designated as Honors graduates.
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DEAN'S LIST
Students are eligible for the Dean's List if:

1. At least 12 credits, excluding developmental credits, have
been completed during the semester on the ABCD scale,
and

2. The semester grade point average is 3.50 or higher.

GRADUATION WITH HONORS ASSOCIATE DEGREE
Students are eligible to graduate with honors based on comple-
tion of 45 academic credits at WNCC.
Grade Point Average
3.90 = Summa Cum Laude
3.75 = Magna Cum Laude
3.60 = Cum Laude
Credits and grades transferred from other institutions will not
apply. For more information, contact the Admissions Office.
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REQUIREMENTS FOR GRADUATION

A student wishing to obtain an associate degree or certificate of
achievement from Western Nevada Community College must
have satisfied the following requirements:

1. Completed the curriculum requirements for the degree or cer-
tificate. The student may select either the catalog year under
which he/she initially enrolls or the year under which he/she
will complete the curriculum requirements for a degree/cer-
tificate. In no case may students use a catalog which is more
than six years old at the time of graduation. Students who
fail to complete degree/certificate curriculum requirements
within six years of their initial enrollment may use the next
catalog in effect dating six years after the students' initial en-
rollment. Students who fail to earn academic credit at WNCC
for two years may, upon their return, follow the requirements
listed in the current catalog. If a degree or major is offered for
the first time after a student has enrolled, the student may
choose the catalog year in which the degree or major was first
offered. Students may not use a combination of catalogs for
graduation. This includes all policies and curriculum.

2. In some cases, completion of a single course may satisfy re-
quirements in two different areas of an associate degree or
certificate of achievement. Students may use a single course
to satisfy a general education requirement in addition to a pro-
gram, subject, core or emphasis requirement. A single course
may not be used to satisfy more than one requirement listed
as program, subject, core or emphasis. A single course may
not be used to satisfy more than one general education re-
quirement, except for the US/Nevada Constitution require-
ment.

3. Completed 15 semester academic credits at WNCC for each
degree or certificate of achievement. Challenge examinations,
nontraditional credit, etc., do not count as resident credit.
Community services courses and those numbered under 100
do not count for residency.

4. Maintained a minimum cumulative grade point average of 2.0.
The grade point average for graduation must be at least a 2.0
on a 4.0 = A scale. This grade point average is calculated by
combining the grade point average of all courses taken at
WNCC used to fulfill the degree requirements. A student
must have a cumulative grade point average of 2.0 for all
course work taken at WNCC.

5. Met all financial/library obligations. No student will be issued
a degree or certificate if he/she has not met all financial/li-
brary obligations. Outstanding debts may be paid at the Busi-
ness Office. Library holds can be cleared through the Library
and Media Services.

6. Filed an Application for Graduation and paid the Application
for Graduation fee. Each student seeking an associate degree
or certificate of achievement is required to submit a completed
application for graduation to the Admissions office. This ap-
plication must be accompanied by the $15 Application for
Graduation fee before processing will begin. Any applicant
for graduation who fails to meet degree requirements must
submit a new application and repay the $15 application fee
for a subsequent graduation date.

Deadline dates for filing graduation applications and fees are:

= Fall Semester - November 1

= Spring Semester - April 1

= Summer Session - June 1

The date of graduation that will appear on a student's di-
ploma/certificate and permanent academic record is the last day
of the semester in which all degree requirements are completed,
provided the application is filed by the above dates. Missing
the application deadline means a student's graduation date will
be delayed until the next term.

CAP AND GOWN
It is the student's responsibility to order a cap and gown at the
college bookstore.

STUDENT RECORDS

Educational records are available from the Admissions office.

The following record is retained permanently by the college:
e Student Permanent Academic Record

The following records are retained until the student's gradu-
ation or one year after last date of attendance:

= Special Examination Scores
Military Service Documents
Pertinent Correspondence
Transcripts from previously attended institutions
Advanced Standing Evaluation, including CLEP

The following records are retained five years and then de-
stroyed:

= Application for Resident Fees

= Registration Documents

= Final Class Lists

STUDENT RIGHT TO KNOW ACT

The Student Right to Know and Campus Security Act requires
that WNCC comply with the provisions and updates in disclos-
ing the persistence graduation rate of certificate or degree-seek-
ing students. This information shall be available each year to
current and prospective students prior to enrolling or entering
into any financial obligation.

As of August 31, 1997, the graduation rate for those students
who entered WNCC for the first time on a full-time degree-
seeking basis for the fall 1994 semester was 9.2 percent. This
figure includes students who received a degree or certificate at
WNCC.

WNCC graduation completion rates are available from the
Counseling Office and Office of Admissions and Records on the
Carson City campus.



Fees & Costs

APPLICATION FEE

All students making initial application for admission to WNCC
are charged a $5 fee. This fee is assessed only once and is not
deferrable or refundable.

REGISTRATION FEE

The registration fee for all credit courses is $41 per credit as of
fall semester 1999. Please consult the latest course schedule for
current registration fee information. Certain courses also carry
a special use or lab fee, designated in the college's course sched-
ules. An exception is Community Services courses, for which
the fees vary. All registration fees are due upon completion of
registration.

PERSONS AGE 62 OR OLDER

Nevada residents 62 years or older (seniors) are not required
to pay application fees. Per credit registration fees may also be
waived on the basis of space available in the course as sched-
uled and based on the consent of the instructor. Lab and/or fees
are the responsibility of the student. Additional regulations may
apply. Consult the Registrar's Office for details.

NONRESIDENT TUITION

Out-of-state and international students must pay an additional
fee. Current fee information can be found in the course sched-
ule. Students who plan to register for courses as Nevada resi-
dents must provide proof of residency according to the regula-
tions of the University and Community College System of Ne-
vada. Residency requirements are available at the Admissions
Office. Community Services courses are an exception to resi-
dency requirements. They are not counted toward the "date of
matriculation” for establishing residency.

GOOD NEIGHBOR TUITION POLICY

A graduate of a specifically designated high school or commu-
nity college from a state bordering Nevada may be granted a
reduced nonresident tuition when enrolling at WNCC. In ad-
dition, reduced nonresident tuition may also be available to an
individual who lives in a county with a specifically designated
school and who has maintained legal resident status for at least
12 consecutive months prior to the first day of the semester in
which enrollment is sought.

A reduced tuition policy also applies to students who are
members of the Washoe Tribe of Nevada and California and
who live on tribal land. Such students are authorized to attend
University and Community College System of Nevada schools
as resident students, waiving the out-of-state tuition fee.

COMMUNITY SERVICES COURSE FEE

Because they receive no state funding and must therefore be self-
supporting, Community Services courses assess fees which may
vary from the others at WNCC. Student fees cover the cost of
the instructor's salary, supplies, equipment, and other overhead
costs. Fees for Community Services courses may not be deferred.

GRADUATION FEE

Each student who graduates with an associate degree or certifi-
cate is required to pay a $15 graduation fee. If dual degrees or
certificates are awarded at the same time, a separate fee is
charged for each award.

SPECIAL EXAMINATION FEE
A $25 fee is assessed for each special examination administered
to a student or member of the community.

TRANSCRIPT FEE

There is a $2 charge for each copy of a student's transcript
record. Mail requests should be sent to the WNCC Business
Office, P.O. Box 3130, Carson City, NV 89702, and be accom-
panied by a check payable to the UCCSN Board of Regents.

FEE PAYMENT METHOD

The college does not furnish counter checks and under no cir-
cumstances will it accept post-dated checks or checks altered in
any way. A $15 collection fee will be assessed for any check
returned unpaid by the bank. Such checks must be made good
within 10 days of the bank's notification to the student or "fi-
nancial hold" procedures will be instituted. Fees may also be
paid by MasterCard, Visa, or Discover card at most of the
college's teaching centers through Touch-Tone Telephone Reg-
istration or via the Internet at http://www.wncc.nevada.edu

DELAYED PAYMENTS
During fall and spring semesters, a student enrolling at the
college's regular registration period for five or more credits may
defer payment on 50 percent of the consolidated registration fee
and out-of-state tuition fee. The balance must be paid no later
than the Friday of the sixth week of instruction. Application fees,
laboratory and special use fees, the cost for Community Services
courses and the cost of textbooks may not be deferred. Students
who fail to make their deferred payment on time will be placed
on "financial hold" by the college and will not be allowed to de-
fer fees again for one year.

Failure to attend class will not release students from their ob-
ligation to pay deferred fees.

DELINQUENT ACCOUNTS

A student or former student who at the end of the sixth week
of any semester has a delinquent account arising from unpaid
tuition fees will automatically be placed on financial hold by the
college. A collection fee of $10 per $100, or any part thereof will
be charged against the total amount owed. Students who have
not repaid emergency loans or returned borrowed college prop-
erty may also be placed on financial hold. Students on finan-
cial hold may not receive a transcript of record, register for
courses, or be awarded a certificate or diploma at any institu-
tion of the University and Community College System until the
delinquent account is cleared and the financial hold removed.
All delinquent accounts will be sent to collection after 90 days.
The student will also be responsible for collection and legal fees.

FEE REFUNDS
The refund policy applies to students in all programs and to all
course registration fees for withdrawal or net credit reduction.
Except for the application fee, refunds for semester-long course
fees are distributed as follows for a student who officially with-
draws:

« 100 percent refund if the withdrawl is initiated during the

first two weeks of classes.

= 50 percent if initiated after the second week but prior to
the end of the third week of classes.

= No refund is possible after the third week.
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ACADEMIC PROBATION -- Status of a student who fails to maintain an overall grade
point average of 2.0 or higher.

ACADEMICALLY RESTRICTED -- Status of a student who has a grade point bal-
ance of negative ten (-10) or below, after attempting at least 30 credits.

ADD -- Change in registration to add a course after completion of initial registration
in a semester.

ADVANCED STANDING -- Status of a student who submits a record of acceptable
college credit from another university or college.

AUDIT -- To take a course without credit or grade. A course which has been au-
dited may not be applied toward a degree or certificate.

BONA FIDE RESIDENT -- A person who resides in Nevada with the intent of mak-
ing it his/her true, fixed and permanent home and place of habitation, having clearly
abandoned any former residence and having no intent to make any other place out-
side Nevada home.

CERTIFICATE -- An award made for satisfactory completion of a certain level of
skill in an occupational curriculum.

CORE -- Courses essential for each degree, program or certificate.
COREQUISITE -- A requirement that must be met along with a particular course.
Two or more courses that must be taken in the same term.

CREDIT -- The numerical value received for completing a course.

CREDIT HOUR -- 15 hours contact time plus two hours of outside preparation per
contact hour or 45 hours of laboratory within a semester.

DATE OF MATRICULATION -- The date of the first day of instruction in the semes-
ter or term of initial enrollment.

DEGREE -- An academic title that signifies completion of a course of study.
DEVELOPMENTAL COURSE -- A college preparatory course with a number be-
low 100 and does not apply toward a WNCC degree.

DROP -- Change in registration to eliminate a course after completion of initial reg-
istration in a semester.

EMPHASIS -- The subject or field of study in which the student intends to special-
ize. Applies to those fields of study leading to a degree or certificate.

FAMILY -- Means the student's father, mother or legal guardian, if appointed by a
court at least six months prior to the date of matriculation and for purposes other
than avoidance of tuition.

GOOD STANDING -- Status of a student who maintains an overall grade point av-
erage of 2.0 or higher.

Important Terms

GPA (grade point average) -- Determined by dividing the sum of grade points earned
by the number of credit hours attempted.

NON-TRANSFERABLE COURSE -- A course that is acceptable for certain WNCC
degree and certificate programs but will not be accepted at the University of Ne-
vada, Reno or the University of Nevada, Las Vegas.

OCCUPATIONAL COURSE -- A course that teaches a particular body of informa-
tion and/or skill training to prepare for a job.

OPEN ENTRY/OPEN EXIT - A process for courses involving individualized instruc-
tion that students may enroll in and complete at designated times during the se-
mester.

PARALLEL COURSE -- A WNCC course that is the same as one taught at a uni-
versity or four-year college.

PREREQUISITE -- The preliminary requirement which must be met before a cer-
tain course may be taken.

PROBATION -- A period during which a student whose academic performance is
not satisfactory is allowed an opportunity to improve and bring performance up to an
acceptable level.

PROGRAM -- A systematic, usually sequential, grouping of courses forming a con-
siderable part or all of the requirements for a degree or credential.

REPEATING COURSES -- A student has the right to repeat any course and have
only the highest grade counted as part of his/her total grade point average. Students
will not receive duplicate credit for repeated courses.

RESIDENT -- For purposes of enrolling for classes, a person who has resided in
Nevada for at least 12 months.

TOUCH-TONE TELEPHONE REGISTRATION (TTTR) -- WNCC'S computerized
registration system which allows students to sign up for credit classes by calling a
number on a touch-tone telephone.

TRANSCRIPT -- The permanent academic record of a student listing each course
taken and final grade received.

TRANSFERABLE COURSE -- A WNCC course that will be accepted at a four-year
college or university as comparable or equivalent to a course offered there. Some
WNCC courses may be transferable to some schools but not to others. The receiv-
ing institution makes the decision.

TUITION -- A charge assessed against out-of-state students in addition to registra-
tion fees or other fees assessed against all students.

WITHDRAWAL -- The act of officially leaving WNCC. Students may drop individual
courses without leaving the college.

During the summer session or for short courses, the follow-

ing refund schedule will be in effect:

« 100 percent if withdrawal or net credit reduction is
initiated before the second class meeting.

= 50 percent if withdrawal or net credit reduction is
initiated before the first 20 percent of a summer term or
an intensive course of 12 weeks in duration or less.

= No refund is possible after 20 percent of the term has

elapsed.

Students making schedule changes will receive an even ex-
change of registration fees for equivalent hours.

Non-resident tuition shall be refunded in conformity with
this schedule.

Upon written approval of the registrar, a full refund of all
registration fees and tuition shall be given upon official with-
drawal at any time during the first eight weeks of the semes-
ter provided one of the following circumstances has occurred:

= Induction of the student into the U.S. Armed Forces.

= Death of spouse, child, parent or legal guardian of a stu-
dent.

« A medical problem requiring hospitalization during the
semester.

No refund is made for withdrawal after the term's eighth
week, regardless of circumstances.

However, students who are military reservists who provide
proof of being called to active duty during the course of a se-
mester may be eligible to receive a full refund of registration
fees.

Refund checks for dropped classes are prepared and mailed
biweekly. Payment of the refund will be made to the student
and any other contributing agencies in proportion to the pay-
ment of the original fees made by each at the time of registra-
tion. A drop must be completed through WNCC's Touch-Tone
Telephone Registration system or on the Internet.



Services for Students and Community

DEVELOPMENTAL EDUCATION

As part of WNCC's mission, the college provides instruction and
services for individuals seeking to elevate their academic skills
to the college level. Classes are available in English (reading
and writing) and math, as well as in other academic areas to pre-
pare students for college level classes.

ACADEMIC SKILLS CENTER (ASC)

The mission of the Academic Skills Center is to provide a posi-
tive learning environment so that students may succeed in their
college classes. The ASC offers a variety of instructional ser-
vices that help students develop their academic skills and ac-
quire the habits of success.

The following services are offered at the ASC:

e TUTORING - Individual and group tutoring is available in
math, English, study skills, and other subjects.

e COMPUTER-ASSISTED INSTRUCTION - Instruction is avail-
able in math, reading, writing, sciences, and social studies
through the use of computer software.

= TESTING - Several informal and formal tests are available to
help students identify strengths and weaknesses in academic
skills and learning styles.

e DISABLED STUDENT SERVICES - The ASC on the Carson
City campus provides support services and accommodations
to students with documented disabilities.

< WORKSHOPS ON COLLEGE SUCCESS - Some workshop
topics include time management, concentration, note-taking,
and test-taking.

< LEARNING MATERIALS - A large selection of materials such
as study guides, audio-cassettes, videos, CD ROMs and col-
lege textbooks are available for student use.
Academic Skills Centers are located on both the Carson
City campus (Room 330 of the Bristlecone Building) and the
Fallon campus (Room 307 of the Stillwater Building).

THE PLATO COMPUTER SYSTEM

PLATO provides individualized instruction through computer-
based technology. Because of its flexible design, PLATO allows
students to work at their own pace in a variety of subjects, in-
cluding reading, math, writing, science, social studies, and life
skills.

Various courses are offered through PLATO in reading, writ-
ing and mathematics. These courses are designed for student
convenience. Students may register for 1-3 credits any time dur-
ing the semester, select convenient lab hours and work at their
own pace.

A unique and flexible tool, PLATO is located in the Academic
Skills Centers on the Carson City and Fallon campuses. To find
out how PLATO can help you develop your basic skills, con-
tact the ASC staff on either campus.

ADULT BASIC EDUCATION PROGRAM

ADULT BASIC EDUCATION

The college conducts a program of Adult Basic Education,
funded by a grant from the Nevada Department of Education,
to help adults improve their basic education and communica-
tion skills. Individualized classes in reading, writing and arith-
metic are offered. Students can do general preparation for the
GED exam in these classes. The student who wants a more fo-
cused, intensive preparation for the GED exam can sign up for
GED preparation classes offered in Carson City, Fallon or
Minden-Gardnerville. (See courses section for a description.)

ENGLISH AS A SECOND LANGUAGE

English as a Second Language classes are offered at four levels
for adults who wish to improve English speaking, reading and
writing skills. Classes are offered for those with limited read-
ing and writing ability, and for adults with advanced reading
and speaking skills. Computer aided technology is included in
the ESL curriculum. In addition, advanced ESL classes are of-
fered to prepare students for U.S. citizenship.

Bridge classes are also offered for GED graduates or those
students close to GED completion, for advanced English lan-
guage learners, and for foreign-born professionals enrolled in
the ABE program who hold a credential from their native coun-

try.
GED EXAM PREPARATION

The college offers classes in Carson City, Fallon and Minden-
Gardnerville to prepare students who have not graduated from
high school to take the GED exam. This class allows students
to study for the five exam areas: writing, social studies, science,
literature and mathematics.

Students are given a practice exam, similar to the actual GED
exam, which identifies strengths and weaknesses. Then they
may study in a group or individually. Classes are offered in
intensive 14-week and eight-week sections, and a student may
enroll for either day or evening classes. Outside of Carson City,
Fallon and Minden-Gardnerville, students can take the grant-
financed ABE classes to prepare for the GED.

The ABE program requires that all students commit to ap-
proximately 15-20 hours of classroom instruction and computer-
aided technology per week to successfully complete the GED
program or to acquire proficiency in English literacy to advance
to a higher level of instruction.

BOOKSTORE

Barnes and Noble Bookstore, Inc. operates a bookstore on both
the Carson City and Fallon campuses which are open weekdays
during designated hours. Course textbooks, school supplies and
WNCC promotional items are available there. Books are sold
at WNCC Douglas at designated dates and times. Students at
other off-campus locations may fulfill book orders through MBS
Direct, a division of Barnes and Noble. Students may order
books by telephone, via the Internet, or by mail.

To determine specific bookstore hours in Carson City and
Fallon, or for the dates and times of book sales at WNCC Dou-
glas, please contact the nearest WNCC campus or teaching cen-
ter, or consult the latest WNCC course schedule.




STUDENT SERVICES

CENTER FOR EXCELLENCE

WNCC's Center for Excellence was developed to carry out the
special relationship with the employers of its service area for
continuing education and contract programs. It provides fo-
cused training for those firms that want to help their employ-
ees upgrade but don't always have the time for long-term
courses of study.

The program's consultants work with employers to find the
right training program, be it on-site or custom training, or short-
term seminars.

CHILD CARE

The WNCC Family Services Center on the Carson City campus,
in connection with the Early Childhood Education program,
provides quality child care for children and support services to
parents. Full-time child care is available for children 6 weeks
to 6 years. Part-time child care is available for preschool chil-
dren 3 to 5 years, with preference being given to the children
of WNCC students and staff. Some partial child care subsidies
may be available for low-income students. For more informa-
tion, obtain registration forms at the Family Services Center.
The Family Services Center also provides support services to
parents: educational seminars, courses and workshops; a
Parenting Warm Line to answer questions via the telephone; and
a Resource Lending Library containing toys and equipment,
parenting books and audio-visual materials for loan.

COUNSELING

Western Nevada Community College offers a variety of coun-
seling services as an integral part of each student's educational
experience. Counselors are available to help students and com-
munity members make important decisions regarding educa-
tional goals and career directions.

Counselors can help students plan their academic schedules
to ensure understanding of major/graduation requirements and
current transfer guidelines. Counselors can also assist students
with career exploration, interest testing, job search techniques,
current information on labor markets, and educational training
requirements.

The counselors at WNCC are also available for individual con-
sultation to help students with personal problems and concerns.
All matters discussed with counselors at WNCC are kept totally
confidential. Moreover, WNCC counselors on both the Carson
City campus and the Fallon campus offer a variety of courses,
workshops and presentations on issues important to students.
Programs include orientation sessions, career development
seminars and personal awareness workshops.

DISABLED STUDENT SERVICES

WNCC is committed to making its programs and services ac-
cessible to persons with disabilities. To be eligible for disabil-
ity support services, students must be currently enrolled in
classes and must provide documentation of their disability.
Support services for WNCC students with disabilities are pro-
vided through the Academic Skills Center on the Carson City
campus.

Students requiring support services should drop by the ASC
in the Bristlecone Building, Room 330, or call (775) 887-3036.
Students in Fallon should contact the Counseling Office at (775)
423-4031.

So that ASC staff can provide effective and timely services,
students should submit their requests for assistance at least four
weeks in advance. Within the limitations of staffing and re-
sources, the following services and accommodations are avail-
able:

~Evaluation of disabilities documentation

«Determination of eligibility

=Academic accommodations, such as note takers, interpret-

ers, and readers

= Assistive technology, such as tape recorders or print enlarg-

ers

«Study skills assistance

WNCC buildings and classrooms are accessible to individu-
als with physical disabilities. In addition, special parking ar-
eas are available at each campus location

A Telecommunication Device for the Deaf (TDD) is located
in the Academic Skills Center (Carson City) so that students
with hearing impairments may conduct business with the col-
lege. The TDD number is (775) 887-3035.

FINANCIAL ASSISTANCE

To ensure that no student is denied access to higher education
for financial reasons, the college operates a full program of fi-
nancial assistance including grants, loans, scholarships and part-
time employment.

Most financial assistance is "need-based," that is, based on cal-
culation formulas prescribed by the U.S. Department of Educa-
tion. Loans, grants and student employment programs are need-
based programs. Assistance is offered as a "package” of aid
which may include a combination of grants, student employ-
ment, scholarships and loans. The amount and type of aid de-
pends on the student's interest in particular aid types, level of
enrollment, expected family contribution, financial need, avail-
ability of funds and other resources. Also visit the WNCC web
site at http://www.wncc.nevada.edu/, click on student services
under Student Information and then click on Financial Assis-
tance. (See page 124 for more information)

INFORMATION & MARKETING SERVICES

Information and Marketing Services at Western Nevada Com-
munity College serves as a liaison between the college and the
public. Information about college programs, course activities
and events is available through this office. Specific services in-
clude the production of publications, media relations, dissemi-
nation of news releases, special events coordination, promotion
of college programs, and public speaking.



LIBRARY AND MEDIA SERVICES

Library and Media Services facilities are located on the Carson
City, Fallon, and Douglas campuses, with staff available to as-
sist students with a variety of information resources including:
loan of materials and equipment (Carson City and Fallon cam-
puses only), reference assistance, library instruction and tours,
and interlibrary loan. Library and media services at all campuses
provide study space for students, course materials placed on re-
serve by instructors, equipment to view media, and photocopy
machines. The Carson City and Fallon library collections include
materials in various formats including books, audio cassettes,
magazines, maps, Nevada documents, pamphlets and video
cassettes. The Douglas County facility is too small to house a
book collection and relies primarily on electronic resources.

All borrowers need a Nevada library card to check out mate-
rials from the library and media collections. WNCC students
can obtain a card during the semester by coming to the library
and filling out a registration form. Some form of personal iden-
tification such as a WNCC Student 1.D. or a driver's license must
be shown.

Services are available to all students. Special borrowing pro-
cedures have been arranged for students attending WNCC
classes at off-campus centers. Any currently registered WNCC
student who has also registered in a WNCC library for student
borrowing privileges can use a Nevada Library Card to borrow
materials from other University and Community College Sys-
tem of Nevada libraries. The book collections for these librar-
ies are indexed in an online database called NEON (Nevada
Education Online Network). Staff at public libraries in the col-
lege service area can also search in NEON's online catalog. The
catalog is available both via Telnet and World Wide Web access.
Instructions for accessing NEON and online databases are avail-
able at WNCC libraries.

For information on hours, services and access to collections, please call:
CARSON CITY FALLON
Library Services - 887-3070 Library & Media
Media Services - 8387-3008 Services - 423-5330

DOUGLAS
Library & Media
Services - 782-2413, x 5234

Current hours are also available at:
http://library.wncc.nevada.edu

SEDWAY CAFE

Blimpie Subs and Salads is located in the Sedway Cafe on the
Carson City campus in the Aspen Building. Blimpie serves
sandwiches, salads, soup, soft drinks, cookies and a variety of
snacks, in addition to breakfast items available throughout the
day. Cappuccino, espresso, lattes and several flavored coffees
are available for your enjoyment.

Blimpie is dedicated to meeting the needs of the WNCC popu-
lation. Limited food service is planned for Fallon and Douglas
campuses in 1999. Cafe hours for the Carson City location are
posted and are on the WNCC web page. Blimpie will accom-
modate special activities or needs with advance notice. Blimpie
requests comments and/or suggestions on ways to better serve
WNCC. For more information please visit the WNCC web page
at http://www.wncc.nevada.edu/studentservices/sedway.htm.

STUDENT SERVICES

STUDENT HOUSING

The college does not own or operate student housing facilities.
Those seeking housing are advised to utilize the services of the
local media to locate available lodging.

STUDENT CONDUCT CODE

As part of the UCCSN, Western Nevada Community College
complies with rules and regulations as adopted by the Board
of Regents. These rules and sanctions are listed in the back of
this publication.

TESTING

The college makes available a variety of tests, including inter-
est and personality inventories, designed to assist students in
self-understanding and career planning. Other testing services
available at WNCC include:

GENERAL EDUCATION DEVELOPMENT
(GED)

The WNCC Carson City and Fallon campuses have been desig-
nated as official test centers for the General Education Devel-
opment (GED) test. Contact the Admissions Office in Carson
City or the Counseling Office in Fallon for information and ap-
pointments.

AMERICAN COLLEGE TESTING

PROGRAM (ACT)

This test is frequently required of students who are applying for
admission to certain educational programs that have special en-
trance procedures. The ACT exam is administered at most lo-
cal high schools.

COLLEGE LEVEL EXAMINATION

PROGRAM (CLEP)

A student may earn a maximum of 30 credits applicable toward
an associate degree through successful completion of CLEP tests.
Five general examinations are offered: social science-history,
natural sciences, humanities, English, mathematics. Subject ex-
aminations are also available in certain areas. WNCC does not
offer or administer College Level Examination Program tests.
For information regarding test dates at the University of Ne-
vada, Reno, please see a WNCC counselor.

UNITED STUDENTS ASSOCIATION

The United Students Association, otherwise known as student
government, is an elected group of students who represent the
student body of Western Nevada Community College. These
students, who attend the Carson City, Douglas and Fallon cam-
puses, coordinate student activities and organizations, and help
assess student needs.

Any student who is enrolled at WNCC is a member of the
United Students Association. Student government representa-
tives encourage other students to contact them regarding any
college concern or idea by calling them in Carson City at 887-
4118 ext. 3323, or in Fallon at 423-4031, or by visiting the stu-
dent government office at the Carson City campus in the Bristle-
cone Building.




STUDENT SERVICES

STUDENT ORGANIZATIONS

The formation of student groups on campus is encouraged, pro-
vided these groups serve a positive purpose and function. Stu-
dent organizations must be chartered through the United Stu-
dents Association of Western Nevada Community College. Any
student may propose to form a student organization by filing a
petition with USA. All organizations must maintain a member-
ship of at least five students and sponsor at least one educational
or social activity each semester. Students are urged to take an
active part in their student government organization. Contact
USA for information on student organizations. Some of them
include:

INFINITY SOCIETY
The Infinity Society at WNCC Carson City promotes interest in
philosophy and mathematics and provides Infinitarians with the
opportunity to express their view of reality through oral and/
or written exposition.

PHI THETA KAPPA
Phi Theta Kappa has recognized academic excellence in two-year
colleges since 1918 and has become the largest and one of the
most prestigious honor societies in higher education. WNCC's
chapter of Phi Theta Kappa, Alpha Upsilon Beta, was established
in 1991 and has inducted more than 500 members.

Phi Theta Kappa has four hallmarks:

= Scholarship

= Service

= Leadership

= Fellowship

Honors students are encouraged to join and become active in
Phi Theta Kappa at the local, regional, and national level.

PHYSICS AND ENGINEERING CLUB

The Physics Club at WNCC Carson City strives to ensure the
success of students with a strong desire to learn more about
physics, engineering, and mathematics.

LONE MOUNTAIN WRITERS

The Lone Mountain Writers at WNCC Carson City is open to
students, faculty and members of the community who share a
passion for writing in all genres. The group meets semi-monthly
and offers critiques, guest speakers and support. It also spon-
sors an annual writing contest.

VETERANS SERVICES

To help eligible veterans access their Veterans Educational Ben-
efits, the college maintains an Office of Veterans Services within
the Student Services division on the Carson City campus.

ELIGIBLE VETERANS

Eligibility may be granted to veterans honorably separated from
military service, active duty military, military reservists, veter-
ans with service connected disabilities, and dependents of vet-
erans who are totally and permanently disabled. The responsi-
bility for determining eligibility for veterans educational ben-
efits rests with the Department of Veteran Affairs (VA).

The Veterans Services Office will assist veterans and eligible
dependents in submitting the required documents to access their
benefits. It will certify enrollment, report changes to enrollment,
and satisfactory progress to the VA. Additionally, it will act as
a resource for information regarding VA policies and proce-
dures.

ELIGIBLE PROGRAMS
* Montgomery G.lI. Bill (Chapter 30)
* Montgomery G.l. Bill for the Select Reserve (Chapter 1606)
* Veterans' Educational Assistance Program (Chapter 32)
* Survivors' and Dependents' Educational Assistance
Program (Chapter 35)
* Veterans Vocational Rehabilitation Program (Chapter 31)

Veterans educational benefits are, in most cases, a monthly
benefit paid directly to the student by the VA. The student has
the responsibility to pay tuition/fees to the school while wait-
ing to receive benefits. Application materials are available in
the Veterans Services Office, or from the Counseling Office on
the Fallon campus. Students attending any of WNCC's other
campuses/centers, should see their campus coordinator for
veterans information or, visit our web site at
www.wncc.nevada.edu. Contact the WNCC Veterans Services
Office at (775) 887-3079 for complete details and application ma-
terials. All veterans are encouraged to visit our web site to stay
abreast of VA policies and for links to other key VA resources.

VETERANS' STANDARD OF

SATISFACTORY PROGRESS

Veterans receiving VA educational benefits are required to
maintain a minimum cumulative grade point average of 2.0 on
ascale in which an "A" equals 4.0. If a veteran's cumulative GPA
falls below 2.0, he/she will be placed on academic probation for
the following semester.

Veterans must achieve a minimum 2.0 GPA while on proba-
tion and have two semesters to raise their cumulative GPA to
2.0 or better. If at the end of the probationary period the
veteran's cumulative GPA remains below 2.0, his/her VA ben-
efits will be terminated. Terminated benefits can only be re-
stored with the approval of the Veterans Regional Office in
Reno.



Academic Programs

ASSOCIATE DEGREES

Western Nevada Community College offers degrees and pro-
grams to meet a variety of educational goals. Some students
wish to learn occupational skills or work toward career ad-
vancement. Others seek credits which will transfer to a four-
year college or university.

A number of one-year certificates are also offered in oc-
cupational areas. Students are encouraged to read the spe-
cific information on each degree or certificate before making
their decisions. Counselors and faculty advisors are also
available to provide information on the programs available.

To meet the needs of its students, WNCC offers four
associate degrees:

= Associate of Arts

= Associate of General Studies degree
= Associate of Science degree

= Associate of Applied Science degree

ASSOCIATE OF ARTS & ASSOCIATE OF SCIENCE

Degrees for the Transfer Student

The Associate of Arts and Associate of Science degrees are pri-
marily for the student who plans to transfer from WNCC to a
four-year college or university to pursue a baccalaureate degree
in liberal arts, sciences, humanities, math or related areas. Ev-
ery year, large numbers of Western Nevada Community Col-
lege students successfully transfer to other schools. Each one,
whether it be the University of Nevada, Reno (UNR), the Uni-
versity of Nevada, Las Vegas (UNLV), or an out-of-state school,
has its own specific requirements and recommended electives
for its various emphases.

Community college students who plan to transfer to either
UNR or UNLV and who did not complete the university en-
trance requirements in high school must complete a minimum
of 12 semester credit hours in general education courses re-
quired for the Associate of Arts or Associate of Science degree,
with a grade point average of at least 2.0, to qualify for admis-
sion to the universities.

How WNCC Courses Transfer and Meet Degree Requirements

Courses with numbers 100 to 299  (such as ENG 101) are college level courses
which are designed to transfer within the University and Community College Sys-
tem of Nevada, and often to other colleges and universities, including UNR and
UNLYV, as either an equivalent, a departmental elective or a general elective.

Courses with a "B" designator after the number ~ (such as MATH 100B) are
college level courses which apply toward a WNCC degree but which may not
transfer to other UCCSN schools. In some cases, these courses may transfer to
other Nevada schools or to out-of-state college and universities.

Courses with a "C" designator after the number ~ (such as CS 109C) are com-
munity service courses which generally do not apply toward college degrees.

Courses with numbers below 100  (such as ENG 95) are developmental courses
which do not apply toward a WNCC degree and normally do not transfer to a
university.

Courses with a "B" after the number (such as BUS 109B), community ser-
vice courses, and courses numbered below 100 (such as ENG 95) do not apply
toward an Associate of Arts or an Associate of Science degree at WNCC and
normally do not transfer to a Nevada university. Some of these "B" or "C" desig-
nated courses may transfer to out-of-state institutions. Most courses without a
"B" or "C" designator transfer within Nevada; see a WNCC counselor for the lat-
est transfer information.

All students planning to transfer to a four-year college or university are en-
couraged to meet with a WNCC counselor to ensure their understanding of cur-
rent transfer guidelines and to carefully design a transfer program that will best
meet the student's needs.

Transfer Programs:

WNCC students may select a course of study which enables
them to complete some or all of the lower division requirements
for a four-year degree in the following emphases at the Univer-
sity of Nevada, Reno, the University of Nevada, Las Vegas, or
other schools:

Accounting +  Journalism
Administration of Justice ¢ Pre-Law

Agriculture +  Liberal Arts

Animal Science +  Pre-Librarianship
Anatomy +  Literature

Anthropology +  Management
Architecture +  Marketing

Art +  Mathematics
Astronomy +  Pre-Medicine
Atmospheric Sciences +  Mechanical Engineering
Biochemistry +  Metallurgical Engineering
Biology +  Meteorology

Business *  Mining Engineering
Chemistry +  Motion Picture and Cinema
Civil Engineering *  Multicultural (Ethnic)
Communication Arts Studies

Communicative Disorders Music

Computer Science Natural Resources
Criminal Justice Nursing

Dance Occupational Therapy
Dental Hygiene Oceanography

Pre-Dentistry Pre-Optometry

Drama Pre-Pharmacy

Early Childhood Education Philosophy
Economics Physical Education
Education Pre-Physical Therapy
Electrical Engineering Physiology

English Physics
Environmental Science Political Science
Finance Psychology
Fish/Wildlife Management Public Administration
Foreign Languages Radiologic Technology
General Studies Recreation
Geography Religious Studies
Geology Social Science

Social Welfare/Social Work
Sociology

Speech Communication
Theatre Arts

Urban Planning
Pre-Veterinary Medicine
Vocational Education
Zoology

Geological Engineering
Health Sciences
History

Home Economics
Hotel Administration
Humanities

Industrial Arts
Industrial Education




Assoclate of Science

A Transfer Degree

The Associate of Science degree is designed to help students
use the methods of observation, special analysis and logic by
which we understand the mathematical, biological and physi-
cal nature of the world. The AS degree allows early choices
for those planning a professional life in mathematics, science,
engineering, medicine or agriculture, or environmental sci-
ences. There are five possible emphases: Biological Sciences;
Environmental Sciences; Physical Sciences; Mathematics; and
Pre-Engineering

The AS degree is primarily for the student who plans to
transfer with junior standing to a four-year college or uni-
versity for a baccalaureate degree. If the University of Ne-
vada, Reno is the intended transfer school, choose ONLY

those courses that are printed in BOLD from the list below.
Satisfactory completion of an AS degree with UNR desig-
nated courses (those in bold) guarantees completion of the
lower division general education requirements at UNR. Stu-
dents intending to transfer to out-of-state schools should see
a counselor or follow the catalog of the transfer school.

Courses with a "B" or "C" after the course number (such
as MATH 100B or CS 109C) and courses with a number un-
der 100 (such as ENG 95) are not applicable toward this de-
gree. All courses counted toward this degree must be uni-
versity transferable.

NOTE: UNR transfer information is based on requirements for
the 1999-2000 school year. These requirements may change in sub-
sequent years. See a counselor for the most up-to-date informa-
tion.

DEGREE REQUIREMENTS

Coursework must total at least 60 credits.

ENGLISH/COMMUNICATIONS REQUIREMENTS
6 credits. WNCC and UNR:
< English 101, 102

FINE ARTS REQUIREMENT

3 credits. WNCC and UNR: Choose from:
©  Art 109%, 115

©  Humanities 101

©  Music 111%, 121, 123, 124, 205*, 221*

Speech and Theatre 180, 200
* Course may not meet the Fine Arts requirement at all universities.
Please see a counselor.

HUMANITIES REQUIREMENT

6 credits. WNCC: Choose from:

©  English 200, 223, 231, 232, 235, 236, 241, 242, 244, 250, 253, 261, 266,

267, 271, 275

History 105, 106, 207, 247, 260, 275

Humanities 210

Philosophy (any course except 100, 105, 114)

©  Western Traditions 201, 202

UNR: Choose one course from each group:

Group A: ENG 231*, HIST 105*, PHIL 200*, WT 201

Group B: ENG 232*, HIST 106*, PHIL 207*, WT 202
*These courses will not fulfill UNR's WT 201 and/or WT 202 requirement,
if taken after the student has been admitted and enrolled at UNR.

0 0 O

SCIENCE REQUIREMENTS

WNCC: Specific requirements for each science emphasis are out-
lined on the following pages.

UNR: Choose 6 credits, with at least one course from Group A:
Group A:

©  Biology 100, 191+192, 190+192

©  Chemistry 100, 101, 102, 201, 202,

©  Geology 101

o Physics 100, 151, 152, 201, 202, 203

Group B:

< Anthropology 102

Astronomy 101, 103, 104

Environmental Studies 100

Geography 103

Home Economics 121

0 0 0 0

MATHEMATICS REQUIREMENT

6 credits. WNCC and UNR: Choose from:

©  Mathematics 124, 126, 127, 128, 152, 176, 181, 182, 253,
280, 283, 285

SOCIAL SCIENCES REQUIREMENT

6 credits. WNCC: Choose from the following: UNR: Choose from
bolded courses:

©  Anthropology 101, 201, 202, 205, 210, 212

Criminal Justice 101, 220, 230, 270

Economics 101, 102

Geography 106, 109

History 101, 102, 111, 217, 281, 295

Journalism 101

Political Science 103, 104, 105, 116, 206, 208, 231, 285, 295, 299
Psychology 101, 102, 130, 206, 207, 208, 233, 234, 240, 241, 261, 290, 299
Sociology 101, 102, 202, 205, 240, 261, 275

Western Traditions 203

000 0 00 O0O0 0O

U.S. AND NEVADA CONSTITUTION REQUIREMENTS
WNCC and UNR: Must meet both requirements. Choose from:
©  History 111* or

Political Science 103* or

History 101* and History 102* or

History 101* and History 217* or

History 101* and Political Science 208*

Western Traditions 203

*These courses will not fulfill UNR's WT 201 and/or WT 202 requirement,
if taken after the student has been admitted and enrolled at UNR.

0 0 0 0 O

EMPHASIS AND ELECTIVES

Number of credits varies according to emphasis. Students
should utilize this area to take courses that meet require-
ments for their major at their intended transfer school. Those
who have not yet selected a major may choose from among
any university transferable courses to explore their options.
Students planning to transfer to the University of Nevada,
Reno should obtain a transfer handout from WNCC Coun-
seling Services or the UNR Transfer Center.




AS PROGRAMS - Biological Sciences ¢ Environmental Sciences

ENVIRONMENTAL SCIENCES

Emphasis

BIOLOGICAL SCIENCES

Emphasis
The biological sciences emphasis is designed to place stu-

dents on a career track toward the life sciences, either as a
university major or as preparation for a teaching career.

DEGREE REQUIREMENTS

The environmental sciences emphasis is designed to place
students on a career track in one of the fields of environmen-
tal studies, either as a university major or as preparation for
a teaching career.

60 credits required for this emphasis.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Emphasis Requirements - 30 credits. Credits
©  BIOL 190 Cell & Molecular Biology 3 Emphasis Requirements - 30 credits. Credits
< BIOL 191 Organismal Biology 3 ©  BIOL 191 Organismal Biology 3
©  BIOL 192 Principles of Biological Investigation 2 = CHEM 101 General Chemistry | 4
© CHEM 101 General Chemistry | 4 < ENV 100 Humans and the Environment 3
©  CHEM 102 General Chemistry Il 4 ©  ENV 220 Ecological Principles 3
or CHEM 142 Organic Chemistry Choose 12 credits from at least three of the following
Choose 11 credits from the following: subject areas:
© BIOL 201 Animal Biology 4 Biology
©  BIOL 202 Plant Biology 4 ©  BIOL 190 Cell/Molecular Biology 3
© BIOL 208 Fundamentals of Applied Human Genetics 3 ©  BIOL 251 Microbiology 4
© BIOL 223 Human Anatomy & Physiology | 4 Chemistry
© BIOL 224 Human Anatomy & Physiology Il 4 © CHEM 102 General Chemistry Il 4
© BIOL 251 Microbiology 4 © CHEM 142 Organic Chemistry 4
o  BIOL 280 Ecology 4 Geography
©  GEOG 103 Physical Geography 3
Choose 3 credits from the following subject areas: Geology
©  Chemistry © GEOL 101 Geology | (or higher) 4
©  Physics Mathematics
©  Mathematics © MATH 126 &/or 127 or MATH 128 (or higher) 3-6
< Computer Information Systems Physics
General Education Requirements* - 30 credits. Credits PHYS 100 Introduction to Physics I (or higher) 3
< English/Communications courses 6 Choose 5 credits from the following subject areas:
(Must include a writing course) ©  Biology
©  Math courses 6 ©  Chemistry
< Social science courses 6 ©  Computer Information Systems
© U.S./Nevada Constitutions course 3 ©  Environmental Science
©  Humanities courses 6 ©  Geology
©  Fine arts course 3 ©  Mathematics
*A list of courses fulfilling general education requirements on page 21. < Physics
©  Range, Wildlife and Forestry
©  Statistics (ECON 261, MATH 152, and PSY/SOC 210)
General Education Requirements* - 30 credits. Credits
©  English/Communications courses 6
(Must include a writing course)
©  Math courses 6
©  Social science courses 6
© U.S./Nevada Constitutions course 3
©  Humanities courses 6
©  Fine arts course 3

*A list of courses fulfilling general education requirements on page 21.



MATHEMATICS

Emphasis

The mathematics emphasis has been designed to place stu-
dents on a career track toward mathematics, either as a uni-
versity major or as preparation for a teaching career.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Emphasis Requirements - 30 credits. Credits
©  MATH 181 Calculus | 4
©  MATH 182 Calculus 11 4
©  MATH 283 Calculus 111 4

Choose 6 credits from the following:
©  Math courses higher than MATH 112B, except MATH 122 & 123.
One class must be higher than MATH 200.

Choose 12 credits from at least two of the following subject areas:
(One course must be a lab science)

< Astronomy

Biology

Chemistry

Geology

Physics

0 0 0 O

General Education Requirements* - 30 credits. Credits
©  English/Communications courses 6
(Must include a writing course)
Social science courses
U.S./Nevada Constitutions course
Humanities courses

Fine arts course

Electives

0 0 0 0 O

D W o W o

*A list of courses fulfilling general education requirements on page 21.

AS PROGRAMS « Mathematics * Physical Sciences

PHYSICAL SCIENCES

Emphasis

The physical science emphasis is designed to place students
on a career track toward the physical sciences, either as a uni-
versity major or as preparation for a teaching career.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Emphasis Requirements - 30 credlits. Credits
© CHEM 101 General Chemistry | 4
©  PHYS 151 General Physics | 4
or PHYS 201 Engineering Physics |

©  MATH 181 Calculus | 4
or Higher mathematics course

Choose 12 credits from the following:

©  ANTH 102 Intro to Human Evolution & Prehistory 3-5
©  CHEM 102 General Chemistry 11 4
or Higher chemistry course

©  GEOG 103 Physical Geography 3-4
©  PHYS 152 General Physics Il 3-4

or Higher physics course
©  Astronomy courses
Geology courses

0

Choose 6 credits from the following courses and subject areas:
ENV 100 Humans and the Environment 3
GEOG 103 Physical Geography 3-4
Biology

Chemistry

Computer Information Systems

Geology

Physics

00 0 0 0 0 O

General Education Requirements* - 30 credits. Credits
©  English/Communications courses 6
(Must include a writing course)
Math courses

Social science courses
U.S./Nevada Constitutions course
Humanities courses

Fine arts course

Electives

00 0 0 0 O

B W o w o N

*A list of courses fulfilling general education requirements on page 21.




AS PROGRAMS ¢ Pre-engineering

PRE-ENGINEERING

Emphasis

The pre-engineering emphasis is designed for students plan-
ning a career in engineering. Students who complete the as-
sociate degree can transfer to other colleges or universities
to pursue a baccalaureate degree in one of many engineer-
ing majors, including civil, chemical, computer, electrical,
geological, mechanical, metallurgical or mining engineering,
or engineering physics. Students may transfer up to 64 cred-
its from WNCC to the College of Engineering or the School
of Mines at the University of Nevada, Reno.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Emphasis Requirements - 30 credits. Credits
© CHEM 101 General Chemistry | 4
©  MATH 128 Precalculus Mathematics* 5-6

or MATH 126 Precalculus |

or MATH 127 Precalculus Il

MATH 181 Calculus I*

MATH 182 Calculus Il

PHYS 201 Engineering Physics I*
PHYS 202 Engineering Physics II

B

*NOTE: If student has completed higher level courses, substitute equal number
of credits from EE, MATH, ME, or PHYS (below)

Choose 4-5 credits from the following:

PHYS 203 Engineering Physics 111
METE 250 Elements of Material Science

© CS201 Computer Science | 3
©  EE 200 Network Analysis Laboratory 1
© EE 201 Introduction to Network Analysis 3
©  MATH 283 Calculus 111 4
©  MATH 285 Differential Equations 3
©  ME 241 Statics 3
©  ME 242 Dynamics 3
o 4
o 3

General Education Requirements* - 30 credits.

(@]

0 0 0 0 O

English/Communications courses

(Must include a writing course)

Social science courses

U.S./Nevada Constitutions course

Humanities courses

Fine arts course

Electives (recommend above MATH, PHYS, ME or EE courses)

*A list of courses fulfilling general education requirements on page 21.

Credits



Assoclate of General Studies

The Degree to Meet a Variety of Needs

The Associate of General Studies degree may be utilized by
students who intend to transfer to four-year colleges and uni-
versities, depending upon their emphasis. Required courses
plus electives must total at least 60 credits for this program.

Courses with a number under 100 (such as ENG 95) are
not applicable toward an Associate of General Studies at
WNCC.

Courses with a "B" or "C" after the course number (such
as MATH 100B or CS 109C) and courses with a number un-
der 100 (such as ENG 95) are not currently transferable to a
Nevada university. Some courses with a "B" designator trans-
fer within Nevada's community college system, and to some
out-of-state schools.

All students planning to transfer to another college or
university are encouraged to meet with a WNCC counselor.

DEGREE REQUIREMENTS

Coursework must total at least 60 credits.

ENGLISH/COMMUNICATIONS REQUIREMENTS

6 credits. Must include a three-credit writing course.

Choose from the following:

©  Business 107, 108

Criminal Justice 103

English

Journalism 201

Speech and Theatre 113, 114, 135, 170

Writing course (Business 108, English 101, 102, 106, 107, 108, or any
200 level English class except ENG 258)

0 0 0 0 0

FINE ARTS AND HUMANITIES REQUIREMENTS
3 credits. Choose from the following:

©  American Sign Language

Art

Crafts

English 170, 185, 190, 191, 200, 223, 231, 232, 235, 236, 241, 242, 244,
250, 253, 258, 271

Foreign Language

Graphic Arts

History 105, 106, 207, 247, 260, 275

Humanities 101, 210

Music

Philosophy (any course except 100, 105, 114)

Speech and Theatre 180, 200

Western Traditions 201, 202

0 0 0

00 0 0 0 0 0 O

SCIENCE REQUIREMENT
3 credits. Choose from the following:
©  Agriculture 101

Animal Husbandry 101, 110B
Anthropology 102

Astronomy 101, 103, 104
Biology

Chemistry

Environmental Studies
Geography 103

Geology

Health Science

Home Economics 121, 223
Ornamental Horticulture 105B
Physics

Science

00 0O0O0O0OO0OTO0OO OO OCO0OTO 0OTOo

MATHEMATICS REQUIREMENT
3 credits. Choose from the following:

©  Business 109B

©  Economics 261, 262

©  Mathematics

©  Real Estate 102B

SOCIAL SCIENCES REQUIREMENT
3 credits. Choose from the following:
Anthropology 101, 201, 202, 205, 210, 212
Criminal Justice

Economics 101, 102

Geography 106, 109

History 101, 102, 111, 217, 281, 295
Journalism 101

Political Science

Psychology (any course except 210)
Sociology (any course except 210)
Western Traditions 203

00 0 0 0 O0O0 0O

U.S. AND NEVADA CONSTITUTION REQUIREMENTS
Must meet both requirements. Choose from the following:

©  History 111

or Political Science 103

or History 101 and History 102

or History 101 and History 217

or History 101 and Political Science 208

©  Western Traditions 203

GENERAL ELECTIVES

39 credits.

Students may choose from among any occupational or gen-
eral education courses to be used as electives for this degree.
Some non-traditional credit approved by the Office of Ad-
missions and Records may be applicable to satisfy course re-
quirements for occupational degrees, while other such cred-
its may be used as electives for the AGS and AAS degrees
only. Students planning to transfer to the University of Ne-
vada, Reno should use the UNR core curriculum guide to sat-
isfy general education requirements.




Associate of Applied Science

The Occupational Degree

The Associate of Applied Science degree is designed for those
students who desire a two-year course of study and training
in an occupational and/or technological career field. Al-
though the AAS degree is not designed to be a transfer pro-
gram, some of the courses will transfer to four-year colleges
or universities. Those students who wish to transfer to a
four-year school should consult a WNCC counselor.

Courses with a number under 100 (such as ENG 95) and
courses with a "C" designator are not applicable toward an
Associate of Applied Science degree at WNCC.

Courses with a "B" after the number (such as BUS 110B),
community service courses, and courses with a number un-
der 100 (such as ENG 95) are not currently transferable to a
Nevada university. Some courses with a "B" designator trans-
fer within Nevada's community college system, to the Uni-

Emphases and areas of study offered at WNCC include:

ALLIED HEALTH:

©  Associate Degree Nursing

©  Emergency Medical Services - Paramedic Medicine
©  Medical Laboratory Technician

BUSINESS:

Accounting

Accounting - Applied

Computer and Office Technology

versity of Nevada, Reno's College of Education, and to some
out-of-state schools.

To make decisions about specific emphases under the As-
sociate of Applied Science degree, please refer to the applied
science and technology program pages of this catalog or see
a WNCC counselor.

NOTE: All Associate of Applied Science degree and certifi-
cate programs require completion of appropriate courses in
computation, communication and human relations. Addition-
ally, introductory courses in all applied science and technol-
ogy as well as all allied health programs include instruction
in safety, industrial safety and environmental awareness, as
appropriate.

NEW PROGRAMS EXPECTING
APPROVAL IN 1999:

©  Automotive Collision and Repair
Geographical Information Systems
Graphic Arts

Medical Office Specialist
Pharmaceutical Technician

0 0 0 0

Computer Information - Applications
Computer Information - Programming
General Business

Golf Facilities Management
Management

Real Estate

Word Processing

000 0 0 0 O0O0 0 00

PUBLIC SERVICE:

Criminal Justice - Corrections

Criminal Justice - Juvenile Justice
Criminal Justice - Law Enforcement
Criminal Justice - Probation and Parole
Early Childhood Education

Legal Assistant

00 0 0 0 O

TRADE AND INDUSTRIAL:
Automotive Mechanics

Building Inspection and Compliance
Construction Technology - Craft Training

Construction Technology - Estimating
Construction Technology - Facility Management
Construction Technology - Project Management
Construction Technology - Trade-Specific Supervision
Drafting Technology

Electronics Technology

Industrial Technology

Machine Tool Technology

Welding Technology

0000 O0O0O0OO0OO0O0O0O0




ASSOCIATE OF APPLIED SCIENCE DEGREE REQUIREMENTS

Coursework must total at least 60 credits. Specific require-
ments for each occupational area are outlined in the applied
science and technology program section of this catalog.

CORE AND EMPHASIS REQUIREMENTS
A mimimum of 36 credits.

ENGLISH/COMMUNICATIONS REQUIREMENTS

6 credits. Must include a writing course.

Choose from the following:

©  Business 107, 108

Criminal Justice 103

English

Journalism 201

Speech and Theatre 113, 114, 135, 170

Writing course (Business 108, English 101, 102, 106, 107, 108, or any
other 200 level English class except ENG 258)

00 0 0 0

MATHEMATICS REQUIREMENT
3 credits. Choose from the following:

©  Business 109B, 170

©  Economics 261, 262

©  Mathematics

©  Real Estate 102B

SCIENCE REQUIREMENT
3 credits. Choose from the following:
©  Agriculture 101

Animal Husbandry 101, 110B
Anthropology 102

Astronomy 101, 103, 104
Biology

Chemistry

Emergency Medical Services 201
Environmental Studies
Geography 103

Geology

Home Economics 121, 223
Ornamental Horticulture 105B
Physics

Science

0000 O0O0O0OO0OO0OO0OO0O0 O

U.S. AND NEVADA CONSTITUTION REQUIREMENTS
Must meet both requirements. Choose from the following:

©  History 111

or Political Science 103

or History 101 and History 102

or History 101 and History 217

or History 101 and Political Science 208

©  Western Traditions 203

ACADEMIC PROGRAMS ¢ AAS Degree

HUMAN RELATIONS REQUIREMENT
1-3 credits. Choose from the following:

©  Anthropology 101, 201, 205

Business 110B

Early Childhood Education 121

Computer and Office Technology 240, 241
Counseling and Personal Development 117, 129B
Criminal Justice 270

Emergency Medical Services 201

Human Development and Family Studies 201, 202
Law 263

Management 201, 212, 283

Music 212B

Psychology (any course except PSY 210)
Sociology (any course except SOC 210)

00 0 00 O0O0O0OO0OO0OO0O0

HUMANITIES/SOCIAL SCIENCE REQUIREMENTS

3 credits. Choose from either Humanities or Social Science areas:
HUMANITIES AREA

< Art 109*%, 115

©  English 200, 221, 223, 231, 232, 235, 236, 241, 242, 244, 250, 253, 258,
261, 266, 267, 271, 275

History 105, 106, 207, 247, 260, 275

Humanities 101, 210

Music 111%, 121, 123, 124, 205*, 221*

Philosophy (any course except 100, 105, 114)

Speech and Theatre 180, 200

Western Traditions 201, 202

* Course may not meet the Fine Arts requirement at all universities.
Please see a counselor.

00 0 0 0 O

SOCIAL SCIENCES AREA
Anthropology 101, 201, 202, 205, 210, 212
Criminal Justice 101, 120, 150B, 215, 220, 225, 226, 230, 270
Economics 101, 102

Geography 106, 109

History 101, 102, 111, 217, 281, 295
Journalism 101

Political Science

Psychology (any course except PSY 210)
Sociology (any course except SOC 210)
Western Traditions 203

00 0 O0O0O0O0OO0O0O0

GENERAL ELECTIVES

Number of credits required may vary by emphasis.

Some credits earned in non-traditional courses may be con-
sidered for elective credit and may require review in order
to be applied to the AAS degree.




Certificates of Achievement

For those desiring a shorter course of study, WNCC offers
certificates of achievements in many occupational areas.
A minimum of 30 credits is required for any certificate

ALLIED HEALTH

©  Practical Nursing

BUSINESS

Accounting Technician

Business

Desktop Publishing

Golf Facilities Management

Legal Office Specialist

Medical Office Specialist

Microcomputer Systems Technician
Word Processing/Computer Applications

00 0 0 0 0 0 0

CERTIFICATE GENERAL EDUCATION REQUIREMENTS

All certificates include general education requirements which
can be fulfilled from the following list of courses.
Courses with a number under 100 (such as ENG 95) are not
applicable toward a Certificate of Achievement at WNCC.
Courses with a "B" or "C" after the number (such as BUS
110B) and courses with a number under 100 (such as ENG 95)

ENGLISH/COMMUNICATIONS REQUIREMENTS

3 credits. Must include a writing course.

Choose from the following:

©  Business 107, 108

Criminal Justice 103

English

Journalism 201

Speech and Theatre 113, 114, 135

Writing courses (Business 108, English 101, 102, 106, 107, 108, or any
other 200 level English class except 258)

0 0 0 0 O

MATHEMATICS REQUIREMENT
3 credits.  Choose from the following:

©  Business 109B, 170
©  Economics 261, 262
©  Mathematics

©  Real Estate 102B

of achievement, although the exact number of credits required
may differ with particular subject matter.

Students may earn a certificate of achievement in the fol-
lowing areas:

PUBLIC SERVICE

Criminal Justice - Corrections

Criminal Justice - Juvenile Justice
Criminal Justice - Law Enforcement
Criminal Justice - Probation and Parole
Early Childhood Education

Legal Assistant

00 00 0 O

TRADE AND INDUSTRIAL
Automotive Mechanics

Customer Service For Construction
Drafting Technology

Electronics Technology

Machine Tool Technology
Welding Technology

00 0 0 0 0

are not currently transferable to a Nevada university. Some
courses with a "B" designator transfer within Nevada's commu-
nity college system, and to some out-of-state schools.

HUMAN RELATIONS REQUIREMENT
1-3 credits. Choose from the following:

©  Anthropology 101, 201, 205

Business 110B

Computer and Office Technology 240, 241
Counseling and Personal Development 117, 129B
Criminal Justice 270

Early Childhood Education 121

Emergency Medical Services 201

Human Development and Family Studies 201, 202
Law 263

Management 201, 212, 283

Music 212B

Psychology (any course but PSY 210)

Sociology (any course but SOC 210)

00 0 O0O0O0OO0OO0OO0OO0OO0 O



Special Academic Programs

CAREER TECHNOLOGY
PROGRAM

WNCC's Career Technology program meets government,
business, and industry needs for qualified and skilled em-
ployees. This is a true open entry/open exit program in
which students may enter the program at any time and pro-
ceed at their own pace. This method of instruction fulfills the
needs of many individuals in our community.

In a comprehensive program, students learn the latest of-
fice technologies which allow them to enter the business
world, brush up on business skills or prepare for a career
change. Instruction is provided in keyboarding, data entry,
10 key, filing, word processing, medical terminology, begin-
ning medical typing and transcription, computerized medi-
cal front office, computerized medical billing, medical filing,
Windows 95, and Microsoft Office. All classes include hands-
on instruction.

For more information, please call the Career Technology
Program Coordinator at WNCC, (775) 887-4118, ext. 3320

COMMUNITY SERVICES

Community Services offers self-supporting classes and events
that enrich the cultural, social, and recreational life of the
community, as well as academic classes for lifelong learning.

This may include credit or non-credit classes, special in-
terest courses, field trips and workshops. The department
also offers College for Kids, an educational enrichment pro-
gram to challenge and entertain the youth in our service area.

Since Community Services is self-supporting, those
classes that typically do not receive enough enrollment to
qualify for state support may successfully be delivered to the
community through the division. New programs often origi-
nate here as well, and remain until they are ready to be trans-
ferred to state-supported curriculum. Some of these pro-
grams, such as Tourism and Florist Training, will grant the
student certificates of completion to present to prospective
employers.

Community Services credit classes are not university-
transferable, but up to 15 Community Services credits may
be considered non-traditional education. Or, with the appro-
priate deans' approval, some may serve as elective credit. As
such, they may qualify the student for financial aid benefits
with appropriate approval.

EDUCATION PROGRAM

WNCC offers a set of transfer courses for education majors
that make it possible to complete the full first two years of
course work for the following five bachelor's degrees offered
by the College of Education at the University of Nevada,
Reno:

= Elementary Education

= Secondary Education

= Dual Elementary/Special Education

= Bachelor of Science in Secondary Education

= Bachelor of Arts in Secondary Education

Please see a WNCC counselor for details.

FIRE SCIENCE TECHNOLOGY
PROGRAM

The Fire Science Technology program offerings are provided
in conjunction with some area fire service districts. See the
director of Public Service, or a WNCC counselor for infor-
mation on the following courses of study:

©  Fire Prevention Specialist

Fire Science Technology

Fire Service Management

Hazardous Material Technician

Wildland Firefighting Specialist

GEOGRAPHICAL INFORMATION
SYSTEMS PROGRAM

At the time of the publication of this catalog, WNCC was ac-
tively designing and seeking approval for a new set of
courses and certificate/degree programs in Geographical
Information Systems (computer based). The new courses are
expected to be offered beginning fall 1999, utilizing the new
High Tech Center labs in Carson City as well as the computer
labs in Fallon. Please consult the counseling offices on ei-
ther campus for current information.

GRAPHIC ARTS PROGRAM

At the time of publication of this catalog, WNCC was actively
designing and seeking approval for a new set of courses and
certificate/degree programs in Graphic Arts (computer-
based). The new courses are expected to be offered begin-
ning fall 1999, utilizing the new High Tech Center labs in
Carson City as well as the computer labs in Fallon. Please
consult the counseling offices on either campus for current
information.

0 0 0 O




ACADEMIC PROGRAMS  Special Academic Programs

SCHOOL TO CAREERS CENTER

The college offers a number of services through its School to
Careers Center to help WNCC students and graduates. Ser-
vices include:

JOB PLACEMENT SERVICES

WNCC Job Services is a cooperative partnership with the
Nevada Employment Security Division offering employment
assistance to WNCC students and graduates. A WNCC rep-
resentative is available at the Employment Security Division,
1929 N. Carson St., to assist students with referrals to part-
time job openings and full-time career opportunities.

= For information, call (775) 445-4426

COOPERATIVE WORK
EXPERIENCE PROGRAM

This special academic program allows students to blend
classroom theory with related work experience. Each student
participates in a three-way learning agreement involving stu-
dent, employer and the college. Specific learning objectives
are central to the goals. These objectives are developed by
the student and approved by the employer and the college.

The general objectives of CWE for the student are to en-
courage career exploration, increase employability and earn-
ing power, increase potential for job advancement, and re-
late education to actual work experience.

Students may earn from one to six credits per semester de-
pending on the average number of hours worked per week.
Each credit is awarded on the basis of 45 hours of work ex-
perience. A maximum of six work experience credits may
be applied toward any applicable degree or certificate.

The student earns a letter grade that is based on the accom-
plishment of competency-based learning objectives, the over-
all work performance as evaluated by the employer and
completion of related assignments.

Work experience credit may be earned in most occupa-
tional degree areas, including accounting, automotive me-
chanics, business, criminal justice, drafting, electronics, legal
assistant, machine tool technology, office administration and
welding. For information, call (775) 445-4426.

RE-ENTRY CENTER
SINGLE PARENT PROGRAM

This service is open to individuals who are unmarried or le-
gally separated from a spouse and who have custody or joint
custody of a minor child or children. The program helps
qualified single parents who need assistance in obtaining job
skills at the college.

Services provided are contingent upon eligibility and fund-
ing and may include assistance with tuition or books, child
care, counseling, assessment, work experience, and assistance
in job placement. Any students who wish to sign up for the
Single Parent Program are encouraged to call (775) 445-4428.

DISPLACED HOMEMAKERS
PROGRAM

This service is for adults who have worked primarily with-
out pay to care for the home and family, who are now on
their own and have diminished marketable skills. The pro-
gram provides services which may include tuition, books,
child care and free workshops which may help in finding and
accessing community resources, setting career goals and
learning job search skills. It is not necessary to be a student
at WNCC to participate in the program. Call (775) 445-4428.

TECH PREP PROGRAM

Tech Prep is a program that links high school occupational
education with technical training at WNCC. High school
students may participate in the program beginning in the
11th grade. In this program, high school students are pro-
vided the opportunity to earn WNCC credit in occupational
program areas.

Students enrolled in one of the high schools within
WNCC's seven-county service area should contact a career
center or counseling office for more information, or call the
WNCC Tech Prep office at (775) 445-4424.

WESTERN NEVADA STATE
PEACE OFFICER ACADEMY

The Academy meets all Nevada requirements and is POST
certified. Cadets who successfully complete the 30-week (15
credit) program will enhance their employability in attain-
ing positions that require Category | certification (police,
sheriffs, etc.); Category Il certification (bailiffs, fire investiga-
tors, juvenile probation, etc.) and Category Il certification
(corrections, jailers, etc.).

The 756-hour program includes a combination of class-
room, practical application and physical training. The cadets
will attend numerous law related classes, participate in de-
fensive tactics, emergency vehicle operations course, DUI in-
vestigations, accident investigations and fingerprinting. In
addition, cadets will learn basic searching techniques, hand-
cuffing methods, baton and firearms.

A new Academy begins each January. Applications should
be submitted no later than each preceeding December 1. For
more information, please call the Academy commander at
(775) 887-3143.



Allied Health

WNCC’s Allied Health program has several components:

= An Emergency Medical Services program which includes:
- courses in CPR and first aid;
- First Responder training;
- Emergency Medical Technician programs; and
- an associate degree program in Medical Laboratory
Technician
- an associate degree program in Paramedic Medicine.

= An Associate Degree Nursing Program with an optional
Licensed Practical Nursing preparation Certificate of
Achievement.

= Nursing Assistant course.

EMERGENCY MEDICAL SERVICES

WNCC’s Emergency Medical Service programs include:
= courses in CPR and first aid;

= First Responder training;

= Emergency Medical Technician programs; and

= an associate degree program in Paramedic Medicine*.

EMS courses are offered in a sequential series to prepare
individuals with the knowledge and skills to assess and care
for patients in an emergency or in an out-of-hospital setting.
The department offers courses in CPR, first aid, management
of roadside emergencies, and progressively structured stages
of emergency care.

The following programs are designed to meet the Na-
tional Standard Curriculum, for each program, published by
the United States Department of Transportation, National
Highway Traffic Safety Administration. Completion of one
of these programs is designed to prepare the student for eli-
gibility to take the appropriate Nevada State EMS certifica-
tion examination.

First Responder

The First Responder (EMS 105B) program is designed for the
person who is most likely to be the first on scene at an emer-
gency, including firefighters, police officers, lifeguards, ath-
letic trainers, coaches, and security officers.

Emergency Medical Technician (EMT)

The EMT (EMS 108B) program provides training to become
an ambulance attendant or to provide emergency care for
patients with emergency illnesses or injuries. The college also
offers refresher training for EMT’s to maintain state certifi-
cation requirements EMS 109B. The EMS Instructor Course
(EMS 110B) is offered for currently certified personnel who
wish to teach EMS courses.

PARAMEDIC MEDICINE

NOTE: This program is pending approval of the UCCSN
Board of Regents in spring 1999. Please call the paramedic
program director at (775) 445-4413 for further information.

Emergency Medical Technician-Paramedic represents the
highest level of training in prehospital emergency medical
services. Paramedics must fulfill prescribed requirements by
a credentialing agency to practice prehospital medicine in
conjunction with medical direction. Through performance of
assessments and providing medical care, their goal is to pre-
vent and reduce mortality and morbidity from illness and in-
jury.

Paramedics primarily provide care to emergency patients
in an out-of hospital setting; they must possess the knowl-
edge, skills and attitudes consistent with the expectations of
the public and the profession. Paramedics must recognize
that they are an essential component of the continuum of care
and serve as linkages among health resources.

The curriculum is designed to address the development
of the professional paramedic. It provides a solid foundation
for professional practice and additional education with a
heavy emphasis on clinical problems and decision making.

Degree Objectives

Specific degree objectives are available in the Paramedic Pro-
gram Student Handbook. This program is designed to meet
the 1998 EMT-Paramedic: National Standard Curriculum,
published by the United States Department of Transporta-
tion, National Highway Traffic Safety Administration. To
fulfill the role of EMT-Paramedic, an individual must be able
to meet the extensive cognitive, psychomotor, and affective
learning objectives described in that document.

The Associate of Applied Science degree is based upon a
two-year EMT-Paramedic education. A student who success-
fully completes both years of the program will be awarded
an Associate of Applied Science in Paramedic Medicine de-
gree and will be eligible to take the Paramedic Certification
(Advanced EMT) examination. A limited number of qualified
students are admitted annually to the program. These stu-
dents must be high school graduates or hold a GED (Gen-
eral Education Development) certificate and meet other cri-
teria for admission to the program. A limited number of
qualified advanced placement and re-admission students are
also admitted on a space available basis. Certified paramed-
ics seeking to complete the degree must meet with the Para-
medic Program coordinator before proceeding.

Students enrolled in the program, advanced placement,
or readmission students, must complete paramedic and gen-
eral education courses in the sequence indicated. All course
work must be completed with a grade of "C" or better.

Eligibility for certification may be affected by the exist-
ence of a criminal record, a history of alcohol or drug abuse,
and mental or physical illness that may interfere with the
practice of paramedic medicine. Students with concerns re-
lated to these areas are advised to check with the appropri-
ate state Emergency Medical Services office prior to applica-
tion to the program.

NOTE: Clinical experiences are scheduled, on and off
campus during the day, evening, and occasional weekends,
in and out of Nevada.




AAS PROGRAMS - Allied Health

ASSOCIATE DEGREE
PARAMEDIC MEDICINE

Admission to the associate degree program is limited and

requires special procedures. For more information, contact

the Admissions and Records Office, Counseling Services or

the Allied Health Department.

Students must complete the following:

= Application for admission to Western Nevada Community College.

=  Provide proof of high school graduation or successful completion of
the General Education Development (GED) exam.

= Have a grade of "C" or better in all required prerequisite courses.

= Submit official transcripts of all previous college work to the Office of
Admissions and Records.

= Pass the college standardized reading comprehension exam or pass
specialized reading courses with a C or better.

= Request an application for admission to the paramedic program from
any WNCC campus or learning center.

= Submit completed application with supporting documents to the
Allied Health office by May 15. The completed applicants' packets will
be sent to the Admissions Committee members for review and rank
ing based on identified criteria. Selection criteria are as follows:

CATEGORY MAXIMUM POINTS

GPA for prerequisite courses as identified in the catalog 4

GPA for all courses with Biology,Chemistry, and Physics
prefixes, including prerequisite courses (times 2) 8

Work experience (volunteer-1; employed-1;
work with people-1) 3

Health Related Experience
(EMT/Nursing Assistant/Ward Tech-1;
Corpsman/LPN-(2); RN-(3) 3

Applicant Statement 2

TOTAL POSSIBLE POINTS: 20 X 5 =100%

= All applicants will be notified of their status by the Allied Health De
partment. Additional students will be selected as alternates in case the
admitted students are unable to enroll in the fall semester. Being se
lected as an alternate does not provide an advantage for selection the
following year if not selected in the current year.

= Students not admitted to the program must re-apply in order to be
considered for admission. Students admitted to the program, but who
are unable to accept for the identified fall semester will need to reap
ply for admission.

= Documentation of a physical examination, and current immunizations,
CPR certification and health and liability insurance, is required after
acceptance into the program and before classes begin.

DEGREE REQUIREMENTS: 65 credits

Pre-paramedic medicine students must have passed Reading Comprehension test/

reading courses.

Prerequisites:

= Certified Emergency Medical Technician-Basic (EMS 108) or Certified
Emergency Medical Technician-Intermediate (EMS 115)

= Competency in mathematics as evidenced by completion of Math 112B
or 120 or 126 or higher

= Competency in English as evidenced by completion of English 101

= Competency in Anatomy and Physiology as evidenced by completion
of Biology 223 and Biology 224

FIRST YEAR

Fall Semester Courses (16 credits) Credits

© EMS 201B Foundations of Paramedic Medicine 7

© EMS 202B Foundations of Pharmacology 3
for the Paramedic

© EMS 203B Airway and Ventilatory Management 3

© EMS 204B Patient Assessment 3

Spring Semester Courses (17 credits) Credits

© EMS 211B Assessment and Management of Trauma 5

© EMS 212B Assessment and Management of 10
Medical Emergencies

© EMS 241B Paramedic Clinical Experience | 2

Summer Session Courses (3 credits) Credits

©  Humanities/Social Science course 3

SECOND YEAR

Fall Semester Courses (16 credits) Credits

© EMS 242B Paramedic Clinical Experience Il 7

© EMS 221B Special Considerations of Patients 5
Throughout the Lifespan

© EMS 222B Assessment-Based Management 1

©  English Composition or Communications course 3

Spring Semester Courses (16 credits) Credits

© EMS 231B Paramedic Operations 3

© EMS 243B Paramedic Field Experience Il 10

© US/Nevada Constitution course 3

This is a sequential program. Therefore, admission to each semester is con-
tingent upon successful completion of the previous semester. Students must
have a minimum grade point average of 2.0 in EMS courses (those which
carry an EMS prefix) to be considered for progression, admission or re-
admission.

Students must have credits evaluated individually for equivalency by the
Admissions Office and the director of the paramedic program.

A student may elect to complete the paramedic program for certification
eligibility only, if no degree is desired, contingent upon a space available
basis, with the approval of the paramedic program director.



MEDICAL LABORATORY
TECHNICIAN

This two-year program prepares the graduate to be employed
in medical laboratories: free-standing and in hospitals; ambu-
latory care settings; and blood banks. The program should also
serve as a foundation for movement toward the baccalaureate
degree in clinical laboratory sciences.
The role of the MLT is to perform diagnostic laboratory pro-
cedures, using standards of measurement and precision, and
modern instrumentation. The technician is responsible for main-
tenance, calibration, and troubleshooting the equipment. More
importantly, the technican is responsible for accurate procedures
used in the diagnosis and treatment of illness.
Upon successful completion of the program the graduate
must take and pass a national certification exam for medical
laboratory technicians and be certified by Nevada.
A limited number of qualified students will be admitted
annually to the program using selective admissions critera.
Students must complete the following:
= Apply for admission to WNCC.
= Show proof of high school graduation or successful completion of the
General Education Development (GED) exam.
= Complete required science courses within the 10 years prior to date of
application.
= Have a minimum grade of "C" or better in all required courses.
= Submit official transcripts of all previous college work to the Office of
Admissions and Records for evaluation.
= Request an application for admission to the MLT program from Ad
missions and Records, Counseling Services or the Allied Health Office.
= Submit completed application with supporting documents to the di
rector of Allied Health after January 1 of the year in which student
wishes to be admitted in the fall.

= Completed applicants packets will be sent to the Admissions Commit
tee for review and ranking based on identified criteria; the process will
be completed by the end of spring semester. Selection criteria are as
follows:

Category Maximum Points Possible
GPA for pre- and corequisite courses 4

GPA for all courseswith Biology, Chemistry,and Physics prefixes,
including pre- and corequisite courses (times 2) 8

Work experience 3
(volunteer-1; employed-1; work with people-1)

Health related experience 3
(NA/Ward Tech-1; Corpsman/Paramedic-1;
LPN/RN-1; Phlebotomist/Lab Assistant-1)

Applicant Statement 2
Total Possible Points 20 x 5 = 100%

= The committee will meet to evaluate the applications and to select
students for admission. All applicants will be notified of their status in
writing.

« Students admitted to the program, but unable to attend,or students not
selected for admission, may resubmit an application for admission the
next year.

=  After acceptance into the program. a physical examination and updated
immunizations are required.

AAS PROGRAMS ¢ Allied Health

ASSOCIATE DEGREE

MEDICAL LABORATORY TECHNICIAN

DEGREE REQUIREMENTS: 62 credits
Prerequisite Courses (10 credits)

© CHEM 101 General Chemistry |

or CHEM 110 Intro to Chem Principles |
© ENG 101 Composition |

© PSY 101 General Psychology

or SOC 101 Introduction to Sociology

SUGGESTED SEQUENCE

FIRST YEAR

Fall Semester Courses (14 credits)

S BIOL 223* Human Anatomy & Physiology |
© CHEM 111* Intro to Chemistry Principles Il
or CHEM 142*  Intro to Organic Chemistry

©  ENG 102* Composition |1

©  MATH 112B* Intermediate Algebra

or MATH 126*  Precalculus |

Spring Semester Courses (14 credits)

©  BIOL 224* Human Anatomy & Physiology |1
LTE 110* Venipuncture Techniques

NURS 140* Medical Terminology
U.S./Nevada Constitutions requirement

(PSC 103, HIST 111 or WT 203 recommended)

0 0 O

SECOND YEAR
Fall Semester Courses (12 credits)
S BIOL 251* Microbiology

© CLS 215 Instrumentation
© CLS 241 Clinical Chemistry
©  MATH 152*  Statistics

Spring Semester Courses (12 credlits)

© CLS 272 Applied Clinical Microbiology

© CLS 282 Applied Parasitology/Mycology/
Virology

©  CLS 293 Hematology/Applied Hematology

©  CLS 294 Clinical Practicum

* indicates corequisite

Credits
4

w

Credits
4
4

Credits

w W s B

Credits
4

2
3
3

Credits
3




AAS PROGRAMS - Allied Health

NURSING

The nursing program at WNCC prepares individuals to per-
form entry level nursing in health care settings, under super-
vision. It helps students develop as responsible members of
the nursing profession.

The nursing program is fully accredited by the National
League for Nursing Accrediting Commission (NLNAC), 350
Hudson Street, New York, NY 10014, 800-669-9656, ext. 153.

The Associate of Applied Science degree is based upon a
two-year nursing education. A student who successfully com-
pletes both years of the program will be awarded an Associ-
ate of Applied Science degree and will be eligible to take the
National Council Licensing Examination-Registered Nurse
(NCLEX-RN) to become a registered nurse. If the student
completes the first year and opts to take a three-credit Tran-
sitions to Practical Nursing course, he/she may receive a cer-
tificate of completion from WNCC and may be eligible to take
the National Council Licensing Examination-Practical Nurse
(NCLEX-PN).

A limited number of qualified students are admitted an-
nually to the program. These students must be high school
graduates or hold a GED certificate and meet other criteria
for admission to the program. A limited number of quali-
fied advanced and re-admission students are admitted on a
space available basis.

Students progressing to the second year of the program,
advanced placement or readmission students must complete
nursing and general education courses in the sequence indi-
cated.

Eligibility for licensure may be affected by the existence
of a criminal record, a history of alcohol or drug abuse, and
mental or physical illness that may interfere with the prac-
tice of nursing. Students with concerns related to these ar-
eas are advised to check with the Nevada State Board of
Nursing prior to application to the program.

NOTE: Nursing experiences are scheduled, on and off
campus during the day, evening, and weekends. It is help-
ful for students to complete as many corequisites as possible
before beginning the nursing program. The WNCC Nursing
program will only accept corequisite courses completed with

a grade of "C" or better.

ASSOCIATE DEGREE NURSING PROGRAM

Admission to the associate degree nursing program is lim-

ited and requires special procedures. For more information,

contact the Admissions and Records office, Counseling office

or the Allied Health Department.

Students must complete the following:

= Application for admission to Western Nevada Community College.

= Provide proof of high school graduation or successful completion of
the General Education Development (GED) exam.

= Complete one year of high school chemistry or CHEM 101.

= Complete all required science classes within the 10 years prior to the
date of application.

= Have a grade of "C" or better in all required prerequisite courses.

= Submit official transcripts of all previous college work to the Office
of Admissions and Records.

= Pass the college standardized reading comprehension exam or pass
specialized reading courses with a C or better.

= Students who have been expelled from a nursing program, or who are
no longer eligible for admission to that program, are not eligible for
admission to WNCC's nursing program.

= Request an application for admission to the nursing program from any
WNCC Campus or Learning Center.

= Submit completed application with supporting documents to the Al-
lied Health office between January 1 and March 1. The completed ap-
plicants' packets will be sent to the Admissions Committee members
for review and ranking based on identified criteria. All applications
will be reviewed by April 15. Selection criteria are as follows:

Maximum Points

Possible

GPA for pre- and corequisite courses 4
as identified in the catalog

Category

GPA for all courses with Biology, Chemistry, and Physics 8
prefixes, including pre- and corequisite courses (times 2)

Work experience 3
(volunteer - 1; employed - 1; work with people - 1)

Health related experience 3
(NA/Ward Tech - 1; Corpsman/Paramedic - 1; LPN - 2)
Applicant Statement 2

Total Possible Points: 20 X 5 =100 %

= All applicants will be notified of their status by the Allied Health De-
partment.

= In addition, students will be selected as alternates in case the admit-
ted students are unable to enroll in the fall semester. Selection as an
alternate does not provide an advantage for admission the following
year if not admitted in the current year.

* Students not admitted to the program must reapply in order to be con-
sidered for admission.

= Students admitted to the program, but who are unable to accept for
the identified fall semester will need to reapply for admission.

= Documentation of a physical examination, and current immunizations,
Healthcare Provider CPR certification and health and liability insur-
ance is required after acceptance into the program and before classes
begin.



DEGREE REQUIREMENTS: 72 credits.

Pre-nursing students must have had one year of high school chemistry or must
take CHEM 101 and pass Reading Comprehension test/reading courses.

Prerequisite Courses - 13 credits. Credits
©  Behavioral science course (PSY 101 or SOC 101 required) 3

© BIOL 223 Human Anatomy & Physiology | 4

© ENG 101 Composition | 3

©  MATH 112B, 120, 126 or higher 3
FIRST YEAR

Fall Semester Courses - 15 credits. Credits
©  *BIOL 224 Human Anatomy & Physiology Il 4

©  NURS 136 Foundations of Nursing 6

S  NURS 141 Foundations for Pharmacology in Nursing 2

S NURS 200 Health Assessment 3
Spring Semester Courses - 14 credits. Credits
©  *SOC 101 or PSY 101 or humanities/social science course 3

©  NURS 155 Childbearing/Childrearing Family Health 4

©  NURS 159 Clinical Nursing Across the Lifespan 7

Students must have a minimum grade point average of 2.5 in the first year
nursing courses (those courses which carry an NURS prefix) to be considered
for progression, admission or readmission to the second year of the program.

SECOND YEAR

Fall Semester Courses - 14 credits. Credits
©  *BIOL 251 Microbiology 4
©  NURS 265 Alterations in the Childbearing/ 6
Childrearing Family
< NURS 270 Advanced Clinical Nursing | 4
Spring Semester Courses - 16 credits. Credits
©  *ENG 102 or SPTH 135 3
S NURS 280 Alterations in Psychosocial Adaptation 3
S NURS 282 Advanced Clinical Nursing Il 5
©  NURS 284 Role of ADN Manager of Care 2
©  *US/NV Constitutions requirement 3

(PSC 103, HIST 111 or WT 203 recommended)

*Indicates corequisite
Graduates interested in pursuing a Bachelor of Science in Nursing degree may
take Mobility Profile 11 or National League for Nursing Comprehensive Nursing
Exam at WNCC.

AAS PROGRAMS - Allied Health

OPTIONAL PRACTICAL NURSING
PREPARATION

Certificate of Achievement

If the student completes the first year, including a three-credit
Transitions to Practical Nursing course, he/she may receive
a certificate of achievement and may take the National Coun-
cil Licensing Examination - Practical Nurse (NCLEX-PN).
NURS 162 is not required for progression to the second year.

CERTIFICATE REQUIREMENTS: 43 credits.
Spring Course
> NURS 162

Credits
Transitions to Practical Nursing 3
(Required for PN certificate)

RETURNING LPN

Students must have graduated from an accredited school of
practical nursing prior to the date of application. If the school
is one other than WNCC, the student must have taken a prac-
tical nursing curriculum equivalent to that taught at WNCC,
or must take the necessary classes to ensure an equivalent
academic preparation. In addition:
* Students must be currently licensed or eligible for licensure in Nevada
as an LPN. Applicants with a restricted license will be evaluated on
an individual basis for possible acceptance.

*® Students must have credits evaluated individually for equivalency by
the Admission's Office and the director of Allied Health.

Admission to the second year is based on:
*® Qualifying under the selective admission criteria.
® Completion of all first year pre- and co-requisite courses.

® Successful completion of NURS 199B ADN Transition and NURS 200
Health Assessment courses.

* Students must repeat or challenge by examination all first year nursing
coursework over 10 years old. All required science coursework over
10 years old must also be repeated.

Admission is contingent upon available space.

RELATED COURSES
NURSING ASSISTANT COURSE

The nursing assistant course provides education in the fun-
damentals of bedside care. Nursing assistants are hired in
clinical agencies, home health settings or as school nurse
aides. The course listed under NURS 130B does not articu-
late to the associate degree nursing program.




Business

The Business department at Western Nevada Community
College provides students with the professional training nec-
essary for careers in a variety of business fields and office en-
vironments. In the two-year program, which leads to an As-
sociate of Applied Science degree, students may choose
among several areas of study:

Accounting - Applied

Accounting

Computer and Office Technology

Computer Information - Applications

Computer Information - Programming

General Business

Golf Facilities Management

Management

Real Estate

Word Processing

One-year certificate programs are offered in the following
Business areas for students desiring more basic skills:

= Accounting Technician

Business

Desktop Publishing

Golf Facilities Management

Legal Office Specialist

Medical Office Specialist

Microcomputer Systems Technician

Word Processing/Computer Applications




ACCOUNTING

Emphasis

The Accounting emphasis has been designed to enable stu-
dents to establish, maintain and manage both manual and au-
tomated accounting systems. Students can also develop the
necessary competencies to create and analyze information for
managerial decision-making situations. In addition to this
degree program, students who intend to become full-charge
bookkeepers will also need experience in the field.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Core Requirements - 15 credits. Credits
© ACC 201 Financial Accounting 3
& ACC 202 Managerial Accounting 3
©  BUS 101 Introduction to Business 3
or MGT 103 Small Business Management
©  BUS 109B Business Mathematics 3
or MATH Higher level mathematics course
S  MGT 201 Principles of Management 3
or COT 241 Office Management & Supervision
or MGT 212 Leadership & Human Relations
or MGT 283 Personnel Administration
Emphasis Requirements* - 27 credits. Credits
< ACC 203 Intermediate Accounting | 3
o ACC 220 Microcomputer Accounting Systems 3
©  BUS 273 Business Law 3
© CISs 201 Introduction to Computer Info. Systems 3
©  CIS 202 Computer Literacy Software 3
© ECON 101 Principles of Macroeconomics 3
© ECON 102 Principles of Microeconomics 3
Choose 6 credits from the following:
© ACC 105 Taxation for Individuals 3
© ACC 180B Payroll and Employee Benefit Accounting 3
© ACC 199B Special Topics in Accounting 1-3
© ACC 204 Intermediate Accounting Il 3
© ACC 251B Introduction to Auditing 3
© ACC 261 Governmental Accounting 3
© ACC 295B Work Experience | 1-3
© ACC 299B Advanced Special Topics in Accounting 1-3
< CIS 270 Intermediate Spreadsheet Concepts 1-3
* Students should consult a counselor or instructor for information
regarding sequence of accounting courses.
General Education Requirements* - 18 credits. Credits
©  English/Communications courses 6
(Must include a writing course; recommend BUS 107 and BUS 108)
©  Science course 3
© U.S./Nevada Constitutions course 3
©  Degree electives 6

(CIS 113B, CIS 203, CIS 270, COT 110, COT 150 or COT 216 are
recommended.)

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Business

ACCOUNTING TECHNICIAN

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Subject Requirements - 21 credits. Credits
© ACC 135B Applied Accounting/Bookkeeping | 3
& ACC 136B Applied Accounting/Bookkeeping Il 3
or
© ACC 201 Financial Accounting
& ACC 202 Managerial Accounting
© ACC 220 Microcomputer Accounting Systems 3
< CIS 201 Intro to Computer Info. Systems 3
< CIS 202 Computer Literacy Software 3
Choose 3 credits from the following:
© ACC 105 Taxation for Individuals 3
© ACC 180B Payroll and Employee Benefit Accounting 3
© ACC 199B Special Topics in Accounting 1-3
© ACC 203 Intermediate Accounting | 3
© ACC 251B Introduction to Auditing 3
© ACC 261 Governmental Accounting 3
© ACC 299B Advanced Special Topics in Accounting 1-3
Choose 3 credits from the following:
©  COT 241 Office Management & Supervision 3
©  MGT 201 Principles of Management 3
©  MGT 212 Leadership & Human Relations 3
©  MGT 283 Personnel Administration 3
General Education Requirements - 9 credits. Credits
©  English/Communications courses 6
(Must include a writing course; recommend BUS 107 and BUS 108)
©  BUS 109B or higher level mathematics courses 3

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS ¢ Business

APPLIED ACCOUNTING

Emphasis

BUSINESS

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

The Applied Accounting emphasis will provide students
with an understanding of accounting. This area is designed
for students who want to qualify for entry level bookkeep-

ing positions. Subject Requirements - 18 credits. Credits
©  MGT 201 Principles of Management 3

DEGREE REQU|REMENTS or MGT 212 Leadership & Human Relations

60 credits required for this emphasis. or MGT 283 Personnel Administration

. . . ©  BUS Business elective 3

Core Requirements - 15 credits. Credits

© ACCI135B  Applied Accounting/Bookkeeping | 3 Choose 6 credits from the following classes:

i‘ ACC 1368 Appl(ljed Accountlng/Bookkeeplng n 3 © ACC135B  Applied Accounting/Bookkeeping | 3

o E;é;_lf& ISr:rt1ra(:I ;Et;?nne;: al;:de:;ent 3 © ACC 136B Applied Accounting/Bookkeeping 11 3
© ACC 201 Financial Accountin 3

S  BUS 109B Business Mathematics 3 o ACC 202 Managerial Account?ng 3

or MATH Hlnghf_zr level mathematics course o BUS 101 Introduction to Business 3

©  MGT 201 PI’II'-ICIp|ES of Management o 3 or MGT 103 Small Business Management

or COT 241 Office Management & Supervision

or MGT 212 Leadership & Human Relations Choose 6 credits from the following classes:

or MGT 283 Personnel Administration o BUS 273 Business Law 3

Emphasis Requirements* - 27 credits. Credits © Cis13s Integrated Software 8
o

o ACC 220 Microcomputer Accounting Systems 3 CIS 145 PC Opera.tlons 8
o

o BUS 273 Business Law 3 - CIS 201 Introductlon. to Complther Info. Systems 3

© CISs 201 Introduction to Computer Info. Systems 3 s Eé:SOZNozlol I():o_mpulter Lfltls/lracy So twar.e 2

©  CIS 202 Computer Literacy Software 3 s r!nc!ples of ficroeconom.lcs

© ECON 101 Principles of Macroeconomics 3 ECON 102 Principles of Microeconomics 3

or ECON 102 Principles of Microeconomics . . . .

P General Education Requirements - 12 credits. Credits

Choose 12 credits from the following: ©  English/Communications courses 6

o ACC 105 Taxation for Individuals 3 (Must include a writing course; BUS 108 is recommended)

© ACC 180B Payroll and Employee Benefit Accounting 3 ©  BUS 109B or higher level mathematics courses 3

©  ACC 199B Special Topics in Accounting 1-3 ©  General elective 3

< ACC 201 Financial Accounting 3 *A list of courses fulfilling general education requirements on page 28.

< ACC 202 Managerial Accounting 3

© ACC 251B Introduction to Auditing 3

© ACC 261 Governmental Accounting 3

© ACC 295B Work Experience | 1-3

© ACC 299B Advanced Special Topics in Accounting 1-3

o CIS 270 Intermediate Spreadsheet Concepts 1-3

*  Students should consult counselor or instructor for information

regarding sequence of accounting courses.

General Education Requirements* - 18 credits. Credits

©  English/Communications courses 6

(Must include a writing course; recommend BUS 107 and BUS 108)

©  Science course 3
© U.S./Nevada Constitutions course 3
©  Degree electives 6

(CIS 203, CIS 270, CIS 113B, COT 110, COT 150, or COT 216 are

recommended)

*A list of courses fulfilling general education requirements on page 27.




COMPUTER AND OFFICE TECHNOLOGY
Emphasis
FORMERLY OFFICE ADMINISTRATION EMPHASIS

The Computer and Office Technology emphasis is designed for
students seeking specific career skills in office environments.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 21 credits. Credits
© ACC 135B Applied Accounting/Bookkeeping | 3
or ACC 201 Financial Accounting
<  BUS 109B Business Mathematics 3
or MATH Higher level mathematics course
o CIS 145 PC Operations 3
© CISs 201 Introduction to Computer Info. Systems 3
©  CIS 202 Computer Literacy Software 3
©  COT 240 Executive Office Procedures 3
COT 241 Office Management and Supervision 3
or MGT 201 Principles of Management
Emphasis Requirements - 20 credits. Credits
Choose 6 credits from the following:
© COT 101 Elementary Typing | 3
©  COT 102 Typing Il - Intermediate Keyboarding 3
© COT 103B Keyboarding/Typing Review & Speed 3
© COT 111 Transcribing Machines 3
©  COT 207 Advanced Typing Il 3
©  COT 208 Advanced Typing IV 3
©  COT 150 Beginning Word Processing 3
Choose 14 credits from the following:
© ACC 136B Applied Accounting/Bookkeeping |1 3
or ACC 202 Managerial Accounting
© BUS 107 Business Communications 3
©  BUS 108 Business Letters and Reports 3
© CIS113B Integrated Software 3
< CIS 260 Intermediate Data Base Concepts 3
© CIS 270 Intermediate Spreadsheets Concepts 3
©  COT 120B Medical Terminology 3
or NURS 140 Medical Terminology
© COT 117B Filing 1-3
© COT 110 Business Machines 3
© COT 141B Proofamatics/Proofreading 1
©  COT 222 Beginning Desktop Publishing Using a
Word Processing Program 3
or COT 223 Advanced Desktop Publishing
©  COT 150 Beginning Word Processing 3
or COT 216 Intermediate Word Processing
©  Other related BUS, CIS, or COT courses 1-6
General Education Requirements* - 19 credits. Credits
< English/Communications courses 6
Must include a writing course; (BUS 107 and BUS 108 are recommended)
©  Science course 3
© U.S./Nevada Constitutions course 3
©  Humanities/Social Science course 3
(ECON 101 or ECON 102 are recommended)
©  Degree electives 4

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Business

COMPUTER INFORMATION APPLICATIONS

Emphasis

This area of study is designed to prepare students for posi-
tions involving direct use of microcomputers for business ad-
ministration, decision support and financial applications. It
will help identify the use of application packages for busi-
ness and managerial functions. The program trains students
to enter careers in which they function as end users or ap-
plication developers for microcomputer systems.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Core Requirements - 18 credits. Credits

© ACC 135B Applied Accounting/Bookkeeping | 3

& ACC 136B Applied Accounting/Bookkeeping Il 3

or

© ACC 201 Financial Accounting

& ACC 202 Managerial Accounting

S BUS 109B Business Mathematics 3

or MATH Higher level mathematics course

© CIS 201 Intro to Computer Information Systems 3

< CIS 202 Computer Literacy Software 3

©  MGT 201 Principles of Management 3

or MGT 212 Leadership & Human Relations

or MGT 283 Personnel Administration

Emphasis Requirements - 24 credits. Credits

S BUS 273 Business Law 3

o CIS 145 PC Operations 3

< CIS 260 Intermediate Data Base Concepts 3

© CIS 270 Intermediate Spreadsheets Concepts 3

© CIS 284 Theory of System Analysis and Design 3

©  COT 150 Beginning Word Processing 3

© ECON 101 Principles of Macroeconomics 3

or ECON 102 Principles of Microeconomics

Choose 3 credits from the following:

< CIS 165 BASIC Programming Language | 3

< CIS 166 BASIC Programming Language Il 3

General Education Requirements* - 18 credits. Credits

©  English/Communications courses 6
(Must include a writing course; BUS 107 and BUS 108 are recommended)

©  Science course 3

© U.S./Nevada Constitutions course 3

©  Electives 6

(COT 110, ECON 101 or ECON 102; any other CIS course except 101;
or any other word processing (COT) course recommended)

*A list of courses fulfilling general education requirements on page 27.




AAS PROGRAMS ¢ Business

COMPUTER INFORMATION PROGRAMMING

Emphasis

COMPUTER INFORMATION SYSTEMS -
MICROCOMPUTER SYSTEMS TECHNICIAN

This area of study has two key goals: (1) to enable students
to understand basic principles of computer information sys-
tems to help them qualify for programming entry-level po-
sitions in computer operations; (2) to teach currently em-

Certificate of Achievement

CERTIFICATE REQUIREMENTS
34 credits required for this certificate.

ployed students concepts and programming skills that may Subject Requirements - 24 credits. Credits
qualify them for job advancement. ©  CIS 145 PC Operations 3
© CIS 201 Intro to Computer Information Systems 3
DEGREE REQ_UlREMENTS . © CIS 202 Computer Literacy Software 3
60 credits requwed for this emphaS|s. © CIS 281B Microcomputer Systems Technician | 3
Core Requirements - 18 credits. Credits (A+ Certification) N
© ACC 1358 Applied Accounting/Bookkeeping | 3 = CIS 282B Mlcrocon.”lr-)utgr Systems Technician I 3
& ACC 136B Applied Accounting/Bookkeeping I 3 (A+ Certification) ) .
or © CIS 284 Theory of System Analysis and Design 3
o . . .
2 222 28; Egigzgi:fﬁi:ﬁ?ﬁn g Choose 6 credits from the following:
©  BUS 109B Business Mathematics 3 © CIS 115 Introduction to Computer Programming 3
or MATH Higher level mathematics course © CIS165 BASIC Programm!ng Language | 8
© CIS 201 Intro to Computer Information Systems 3 © CIS166 BASIC Programmlng Language 11 3
© CIS 202 Computer Literacy Software 3 ° CiS1izB Programming !_anguage | 3
©  MGT 201 Principles of Management 3 = Cls 2208 ' Programm!ng Language 8
or MGT 212 Leadership & Human Relations ° Cls224s ' Progr'ammmg Language Advanced 8
or MGT 283 Personnel Administration © CIS 260 Intermed!ate Data Base Concepts 3
© CIS 270 Intermediate Spreadsheets Concepts 3
Emphasis Requirements - 24 credits. Credits © COT 150 Beginning Word Processing 3
©  BUS 273 Business Law 3 © COT 216 Intermediate Word Processing 3
© CIS 145 PC Operations 3
o CIS 284 Theory of Systems Analysis and Design 3 General Education Requirements* - 10 credits. Credits
© ECON 101  Principles of Macroeconomics 3 ©  English/Communications courses 6
or ECON 102 Principles of Microeconomics (Must include a writing course; BUS 108 is recommended)
©  Mathematics course 3
Choose 12 credits from among the following: (BUS 109B or higher level mathematics course is recommended)
© CIS 115 Introduction to Computer Programming 3 ©  Human Relations course 1
©  CIS 165 BASIC Programming Language | 3 (BUS 110B is recommended)
< CIS 166 BASIC Programming Language I 3 *A list of courses fulfilling general education requirements on page 28.
< CIS172B Programming Language | 3
< CIS 173B Programming Language I 3
< CIS 220B "C" Programming Language 3
©  CIS 224B Programming in "C" Advanced 3
o CIS 283 Program Design & Development 3
General Education Requirements* - 18 credits. Credits
©  English/Communications courses 6

(Must include a writing course; BUS 107 and BUS 108 are recommended)

©  Science course 3
© U.S./Nevada Constitutions course 3
©  Electives 6

(COT 110, ECON 101 or ECON 102; any other CIS course except 101;

or any other word processing (COT) course recommended)

*A list of courses fulfilling general education requirements on page 27.




DESKTOP PUBLISHING

Certificate of Achievement

The Desktop Publishing Certificate of Achievement provides
students with skills to use current microcomputer software
and printers to produce professional finished documents in-
tegrating graphics and text. Emphasis is on design of the
page, organization of content, and use of desktop publish-
ing software and printers.

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Subject Requirements - 18 credits. Credits
Choose 12 credits from the following:
©  COT 150 Beginning Word Processing 3
© COT 216 Intermediate Word Processing 3
©  COT 222 Beginning Desktop Publishing Using a

Word Processing Program 3
©  COT 223 Advanced Desktop Publishing 3
©  COT 224 Computer Graphics and Scanning 3
or ART 230 Digital Imaging
Choose 6 credits from the following:
©  CIS 202 Computer Literacy Software 3
© COT 218B Fundamentals of Computer Layout Software 1-3
© COT 219B Layout, Design and Production Basics 1-3
©  COT 220B Electronic Prepress and Printing Technologies 1-3
©  MKT 130 Marketing 3
General Education Requirements* - 12 credits. Credits
©  English/Communications courses 6

(Must include a writing course; BUS 108 is recommended)
©  Mathematics course 3
(BUS 109B is recommended)

©  Human Relations course 3

(COT 240 is recommended)

*A list of courses fulfilling general education requirements on page 28.

AAS PROGRAMS ¢ Business

GENERAL BUSINESS

Emphasis

The General Business emphasis has been designed for stu-
dents who desire general knowledge and skills in the field
of business. Students who select the general business empha-
sis are encouraged to meet with a WNCC counselor to iden-
tify programs of study which best suit their career goals.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 15 credits. Credits
© ACC 135B Applied Accounting/Bookkeeping | 3

& ACC 136B Applied Accounting /Bookkeeping |1 3
or

© ACC 201 Financial Accounting

& ACC 202 Managerial Accounting

© BUS 101 Introduction to Business 3
or MGT 103 Small Business Management

©  BUS 1098 Business Mathematics 3
or MATH Higher level mathematics course

©  MGT 201 Principles of Management 3

or MGT 212 Leadership & Human Relations

or MGT 283 Personnel Administration

Emphasis Requirements - 27 credits. Credits
© BUS 273 Business Law 3

© CIS 145 PC Operations 3

© CIS 201 Introduction to Computer Info. Systems 3

o CIS 202 Computer Literacy Software 3

© ECON 101 Principles of Macroeconomics 3
or ECON 102 Principles of Microeconomics

Choose 12 credits from any of the following areas:

©  Accounting, Business, Computer and Office Technology, Computer
Information Systems, Economics, Finance, Management, Marketing,
or Real Estate.

General Education Requirements* - 18 credits. Credits

©  English/Communications courses 6
(Must include a writing course; BUS 107 and BUS 108 are recommended)

©  Science course 3

© U.S./Nevada Constitutions course 3

©  Degree electives 6

(CIS 113B, CIS 260, CIS 270, COT 110, COT 150 or COT 216 are
recommended. Additional programming courses from emphasis area
are also recommended.)

*A list of courses fulfilling general education requirements on page 27.




AAS PROGRAMS ¢ Business

GOLF FACILITIES MANAGEMENT

Program

The Golf Facilities Management Program prepares students
for entry-level positions within the golf industry by offering
both a 60-credit associate degree and a 31 to 33-credit cer-

tificate. The program’s goal is to assist those already in the ~ Subject Requirements - 24 credis. _ Credits
golf industry for promotion to higher levels of employment = ACCI1358  Applied Accounting Bookkeeping I 3
and provide technical skills to those employees seeking en- or ACC 201 Financial Accounting
try into the go|f business. © AG 101 Plant, Water & Soil Science 3
Golf is the fastest growing sport business in the world or OH 105B Soils & Plant Nutrition
today. It is becoming an important part of local economic © BUS 101 Introduction to Business 3
growth. Through real estate, recreation and land use devel- or MGT 103 Small Business Management
opment and leisure services, golf facilities are providing in- ©  CIS 202 Computer Literacy Software 3
creased employment and ecc_)r_10m|c Improvement to many © GFM 101B Golf Course Management and Design 3
areas of the world. Opportunities for advancement are excel- © GFM203B  Golf Shop Management 1
lent in this fast growing industry. © GFM204B  Methods of Teaching Golf 2
©  GFM 205B Short Game and Putting 1
DEGRdEE REQU|§EME§TS hasi ©  GFM 206B The Rules of Golf 1
60 credits required for this emphasis. © GFM 207B Golf Cart Maintenance 1
Program Requirements - 42 credits. Credits © OHIIIB  Turf Grass Fundamentals 8
< ACC 135B Applied Accounting/Bookkeeping | 3 . . . .
PP e "9 ping General Education Requirements - 7-9 credits. Credits
or ACC 201 Financial Accounting . S
. . ©  English/Communications courses 3
AG 102B Landscaping/Ornamental Horticulture 3 (BUS 108 recommended)
z AG 1608 Agrlcultu_ral Cheml_cals and Fertilizer 3 o Mathematics course (BUS 1098 recommended) 3
BUS 101 Introductlf)n to Business ©  Human Relations course (MGT 212 recommended) 1-3
or MGT 103 Small Business Management 3 . . . .
o CIS 202 Computer Literacy Software 3 *A list of courses fulfilling general education requirements on page 28.
© GFM 101B Golf Course Management & Design 3 . o
© GFM203B  Golf Shop Management 1 Semester Class Guide for Golf Facilities Management
© GFM 2048 Methods of Teaching Golf 2 Core Requirements Fall 99  Spring 00 Fall 00 Spring 01
©  GFM 205B Short Game and Putting 1 > ACC 135B X X X X
©  GFM 206B The Rules of Golf 1 o ACC 201 X X X X
o GFM 207B Golf Cart Maintenance 1 e AG 101 X X
©  MGT 212 Leadership & Human Relations 3 > AG 102B X X
©  OH111B Turf Grass Fundamentals 3 ° AG 1608 X
e AUTO 102B X X
Choose 12 credits from the following: ° BUS101 X X X X
© AUTO 102B  Automotive Electricity 3 Z (8:%5220723 § X § X
© BUS 273 Business Law 3
. o ECON 101 X X X X
© CE Work Experience 1-6
o . o FST 219B X X
© ECON 101 Principles of Macroeconomics 3 o FST 272B X X
or ECON 102 Principles of Mlcr(_)economlcs o GEM 101B X X X
©  FST 219B R_estaurant Operations 3 o GFM 203B X X
© FST 272B Liquor and Bar Management 3 o GEM 204B X X
© LS 105B Principles of Recreation 3 o GEM 2058 X X X X
©  MGT 273B Resort Planning and Design 3 o GFM 206B X X X X
©  MKT 111 Merchandising 3 o  GFM 207B X X
©  MTL 212 Welding | 3 o MGT 103 X X X X
or MTL 213 Welding Il o  MGT 212 X X X X
© OH 201B Turf Sprinkler Systems Design 3 o  MGT 273B X X
©  OH 207B Landscape Construction 3 © MKT 111 X X
© OH 215B Advanced Irrigation Design 3 ©  MTL 212 X X X X
o MTL 213 X X X X
General Education Requirements - 18 credits. Credits = OH 1058 X
©  English/Communications courses 6 ° OH111B X X
(BUS 107 and BUS 108 recommended) = OH 2018 X X
Mathematics course (BUS 109 recommended) > OH 2078 X X
o OH 215B X

Science course (AG 101 or OH 105B recommended)
Humanities/Social Science course
U.S. and Nevada Constitution course

00 00

w w ww

*A list of courses fulfilling general education requirements on page 27.

GOLF FACILITIES MANAGEMENT

Certificate of Achievement

CERTIFICATE REQUIREMENTS
31-33 credits required for this certificate.



The Legal Office Specialist Certificate of Achievement offers
students career opportunities in a growing field. It is designed
for students seeking employment in a law office, courthouse

LEGAL OFFICE SPECIALIST

Certificate of Achievement

or other legal facilities.

CERTIFICATE REQUIREMENTS
34 credits required for this certificate.

Subject Requirements - 25 credlits.

o
o
o
or
o
or
or

(e}

or

COT 123
COT 131B
COT 208
COT 239B
COT 240
COT 241
LAW 253
COT 150
COT 216
LAW 101
LAW 231

Legal Typing and Transcription
Legal Office Ethics and Practice
Advanced Typing IV
Advanced Legal Transcription
Executive Office Procedures
Office Management and Supervision
Law Office Management
Beginning Word Processing
Intermediate Word Processing
Fundamentals of Paralegalism
Procedure - Civil

Choose 6 credits from the following:

000 O0O0OO0OO0OO0OO0O0OTO0OO0OQO

BUS 273
BUS 274
COT 101
COT 102
COT 103B
COT 141B
COT 290B
CRJ 220
LAW 204
LAW 251
LAW 252
LAW 255
LAW 261
PSC 103
PSC 208
RE 101
RE 104

Business Law |

Business Law |1

Elementary Typing |

Typing ll-Intermediate Keyboarding
Keyboarding/Typing Review & Speed
Proofamatics/Proofreading

Internship in Computer & Office Technology
Criminal Procedures

Torts

Bankruptcy Law

Family Law

Probate Trust and Guardianship

Legal Research |

Principles of American Constitutional Govt.
American State & Local Government

Real Estate Principles |

Real Estate Law & Conveyancing
Computer application or related CIS classes

General Education Requirements* - 9 credits.
English/Communications courses

o

(e}

Must include a writing course; (BUS 107 and BUS 108 are recommended)

Mathematics course
(BUS 109B is recommended)

*A list of courses fulfilling general education requirements on page 28.

Credits
3
1
3
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Credits

6

3

AAS PROGRAMS ¢ Business

MANAGEMENT

Emphasis

The Management emphasis is designed to provide a foun-
dation for employment in a variety of business/managerial
positions.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 15 credits. Credits
© ACC 135B Applied Accounting/Bookkeeping | 3

& ACC 136B Applied Accounting/Bookkeeping I 3

or

© ACC 201 Financial Accounting

& ACC 202 Managerial Accounting

© BUS 101 Introduction to Business 3

or MGT 103 Small Business Management

©  BUS 109B Business Mathematics 3

or MATH Higher level mathematics course

©  MGT 201 Principles of Management 3
Emphasis Requirements - 27 credits. Credits
o CIS 145 PC Operations 3

o CIS 201 Introduction to Computer Info. Systems 3

< CIS 202 Computer Literacy Software 3

© ECON 101 Principles of Macroeconomics 3

or ECON 102 Principles of Microeconomics
©  MGT 212 Leadership & Human Relations 3

Choose 12 credits from the following:

S  BUS 101 Introduction to Business 3
©  BUS 150B Personal Finance 3
S BUS 273 Business Law 3
© CIS113B Integrated Software 3
©  MGT 103 Small Business Management 3
©  MGT 235 Organizational Behavior 3
S  MGT 247B Industrial Management 3
©  MGT 283 Personnel Administration 3
©  MKT 111 Introduction to Merchandising 3
©  MKT 115 Purchasing 3
©  MKT 127 Retail Management 3
©  MKT 129 Salesmanship 3
S MKT 130 Introduction to Marketing 3
©  MKT 131 Advertising 3
©  PSY 206 Business & Industrial Psychology 3
General Education Requirements* - 18 credits. Credits
©  English/Communications courses 6
(Must include a writing course; BUS 107 and BUS 108 are recommended)
©  Science course 3
© U.S./Nevada Constitutions course 3
©  Degree electives 6

(COT 110, COT 150, COT 216, CIS 260, CIS 270, ECON 101 or
ECON 102 are recommended)

*A list of courses fulfilling general education requirements on page 27.




AAS PROGRAMS ¢ Business

MEDICAL OFFICE SPECIALIST

Certificate of Achievement

The Medical Office Specialist Certificate of Achievement of-
fers students ample career opportunities in a growing field.
It is designed for students seeking employment in a
physician's office, hospital, or other medical facilities. Op-
portunities for employment through home-based businesses
and use of electronic technology also exist, making this an
outstanding career choice.

CERTIFICATE REQUIREMENTS
35 credits required for this certificate.

Subject Requirements - 26 credits. Credits Choose 6 credits from the following:
< COT 1178 Filing 2 © ACC 135B Applied Accounting/Bookkeeping | 3
© COT 1208 Medical Terminology 3 or ACC 136B Applied Accounting/Bookkeeping Il
or NURS 140 Medical Terminology © BIOL 223 Human Anatomy and Physiology | 4
© CcoT121 Medical Typing and Transcription 3 or BIOL 224 Human Anatomy and Physiology 11
© COT 150 Beginning Word Processing 3 or BIOL 134B  Anatomy & Physiology for Medical Office Spec. 3
or COT 216 Intermediate Word Processing o CIS201 Introduction to Computer Information System 3
©  COT 240 Executive Office Procedures 3 or CIS 202 Computer Literacy Software
or COT 241 Office Management and Supervision o  COT 233B Advanced Medical Transcription 3
< COT 208 Advanced Typing IV 3 ©  COT 234B Advanced Medical Terminology 3
© COT 2308 Computerized Medical & Dental Billing 3 ©  COT 290B Internship in Computer and Office Technology 3
©  COT 222 Beginning Desktop Publishing Using a Word 3
Processing Program
or COT 223 Advanced Desktop Publishing
General Education Requirements* - 9 credits. Credits
©  English/Communications courses 6
Must include a writing course; (BUS 107 and BUS 108 are recommended)
©  Mathematics course 3

(BUS 109B is recommended)

*A list of courses fulfilling general education requirements on page 28.




REAL ESTATE

Emphasis

The Real Estate emphasis has been designed to prepare stu-
dents for careers in the real estate sales industry. Career op-
portunities also exist in commercial banking, escrow services,
land planning and zoning, and land development. Approved
continuing education credits completed through the Nevada
Real Estate Division may be applied toward this degree as
real estate electives.

NOTE: Effective July 1, 1999, Real Property Managers will
need 24 hours of approved continuing education in addition
to licensing and state exam.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Core Requirements - 15 credits. Credits

© ACC 135B Applied Accounting/Bookkeeping | 3

& ACC 136B Applied Accounting/Bookkeeping II 3

or ACC 201 Financial Accounting

& ACC 202 Managerial Accounting

© BUS 101 Introduction to Business 3

or MGT 103 Small Business Management

S  MGT 201 Principles of Management 3

or MGT 212 Leadership & Human Relations

or MGT 283 Personnel Administration

© RE 102B Real Estate Math 3

or BUS 109B Business Mathematics

or MATH Higher level mathematics course

Emphasis Requirements - 29-31 credits. Credits

©  BUS 273 Business Law 3

© CIS 145 PC Operations 1-3

© CISs 201 Introduction to Computer Info. Systems 3

©  CIS 202 Computer Literacy Software 3

© ECON 101 Principles of Macroeconomics 3

or ECON 102 Principles of Microeconomics

© RE 101 Real Estate Principles | 3

© RE 103 Real Estate Principles |1 3

© RE 104 Real Estate Law & Conveyancing 3

© RE 198B Real Estate Appraisal Law and Ethics 1

© RE 206 Real Estate Appraising 3

S Elective Any additional Real Estate course 3

General Education Requirements* - 14-16 credits. Credits

< English/Communications courses 6
(Must include a writing course; BUS 107 and BUS 108 are recommended)

©  Science course 3

© U.S./Nevada Constitutions course 3

©  Degree electives 2-4

(RE 198B, RE 199, RE 201B, RE 202, RE 205B or RE 220B are recom-
mended)

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Business

STATE OF NEVADA
REAL ESTATE - SALES LICENSE

REQUIREMENTS

6 credits required for this license. Credits
© RE 101 Real Estate Principles | 3

© RE 103 Real Estate Principles |1 3

STATE OF NEVADA
REAL ESTATE - BROKER LICENSE

REQUIREMENTS

64 credits required for this license. Credits
© RE 101 Real Estate Principles | 3

© RE 103 Real Estate Principles Il 3

© RE 206 Appraising 3

©  Real Estate, Business or Economics electives 15

©  General electives 40

STATE OF NEVADA
REAL ESTATE - RESIDENTIAL
APPRAISER APPRENTICE LICENSE

REQUIREMENTS

7 credits required for this license. Credits
© RE 101 Real Estate Principles | 3
or RE 103 Real Estate Principles |1

© RE 206 Real Estate Appraising 3

© RE 198B Real Estate Appraisal Law and Ethics 1

These licensing programs fulfill the minimum course require-
ments needed to be eligible to take the Nevada Real Estate
Sales and/or Broker examination and the Residential Ap-
praisers License examination. For additional information,
please contact the State of Nevada Real Estate Commission.

Semester Class Guide for Real Estate

Core Requirements Fall 99 Spring 00 Fall 00 Spring 01
> RE 101 X X X X
o RE 102B X X
> RE 103 X X X X
o RE 104 X X
o RE 105B X X

o RE 198B X X

o RE 199 X X
o RE 201B X

o RE 202 X X
o RE 205B X X

> RE 206 X X




AAS PROGRAMS ¢ Business

WORD PROCESSING

Emphasis

The Word Processing emphasis offers skills to students who
are employed or seek employment with firms that have
implemented computerized offices. A wide variety of career
options exist in both large and small businesses for those
who have completed this emphasis.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 21 credits. Credits
© CIS 145 PC Operations 3
© CIS 201 Introduction to Computer Info. Systems 3
o CIS 202 Computer Literacy Software 3
© ACC 135B Applied Accounting/Bookkeeping | 3
or ACC 201 Financial Accounting
©  BUS 109B Business Mathematics 3
or MATH Higher level mathematics course
©  COT 240 Executive Office Procedures 3
©  COT 241 Office Management and Supervision 3
or MGT 201 Principles of Management
Emphasis Requirements - 21 credits. Credits
Choose 6 credits from the following:
© COT 101 Elementary Typing | 3
© COT 102 Typing Il -Intermediate Keyboarding 3
© COT 103B Keyboarding/Typing Review & Speed 3
©  COT 150 Beginning Word Processing 3
o  COT 207 AdvancedTyping Il 3
©  COT 208 AdvancedTyping IV 3
© COT 216 Intermediate Word Processing 3
Choose 3 credits from the following:
© COT 111 Transcribing Machines 3
© COT 121 Medical Typing & Transcription 3
© COT 123 Legal Typing & Transcription 3
Choose 12 credits from the following:
© CIS 113B Integrated Software 3
< CIS 260 Intermediate Data Base Concepts 3
o CIS 270 Intermediate Spreadsheets Concepts 3
©  COT 150 Beginning Word Processing 3
© COT 216 Intermediate Word Processing 3
© COT 218B Fundamentals of Computer Layout Software 1-3
©  COT 222 Beginning Desktop Publishing Using a Word  1-3
Processing Program
©  COT 223 Advanced Desktop Publishing 3
©  COT 224B Computer Graphics and Scanning 1-3
General Education Requirements* - 18 credits. Credits
<  English/Communications courses 6
(Must include a writing course; BUS 107 and BUS 108 are recommended)
©  Science course 3
© U.S./Nevada Constitutions course 3
©  Humanities/Social Science course 3
(ECON 101 or ECON 102 are recommended)
©  Degree electives 3

*A list of courses fulfilling general education requirements on page 27.

WORD PROCESSING/
COMPUTER APPLICATIONS

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Subject Requirements - 18 credits. Credits

Choose 18 credits from the following:

o CIS 145 PC Operations 1-3
© CIS 201 Introduction to Computer Info. Systems 3
< CIS 202 Computer Literacy Software 3
< CIS 260 Intermediate Data Base Concepts 3
o CIS 270 Intermediate Spreadsheets Concepts 3
©  COT 150 Beginning Word Processing 3
© COT 216 Intermediate Word Processing 3
©  COT 222 Beginning Desktop Publishing Using a Word 3
Processing Program
©  COT 223 Advanced Desktop Publishing 3
©  COT 224B Computer Graphics and Scanning 1-3
©  Transcription course recommended 3
(COT 111, 121, or 123 are recommended)
< Any CIS or COT course 3
General Education Requirements - 12 credits. Credits
<  English/Communications courses 6
(Must include a writing course; BUS 108 is recommended)
©  Mathematics course 3
(BUS 109B is recommended)
©  MGT 201 Principles of Management 3
or COT 240 Executive Office Procedures

or COT 241 Office Management and Supervision

*A list of courses fulfilling general education requirements on page 28.



Public Service

The public service programs at Western Nevada Community
College offer students the professional training necessary for
successful careers which serve the citizenry of the commu-
nity.

)I/n the two-year program, which leads to an Associate of
Applied Science degree, students may choose from the fol-
lowing areas:
¢ Criminal Justice

Corrections

Juvenile Justice

Law Enforcement
Probation and Parole

+ Early Childhood Education

+ Legal Assistant

One-year certificates of achievement are offered in the
following areas:
+  Criminal Justice
Corrections
Juvenile Justice
Law Enforcement
Probation and Parole

+ Early Childhood Education

+ Legal Assistant

All public service degree and certificate programs require
completion of appropriate courses in computation, commu-
nication and human relations. Additionally, courses include
instruction in safety and environmental awareness.

Students with previous occupational or practical experi-
ence may wish to challenge certain course requirements and
prerequisites. In some cases, required courses may be
waived, allowing the student to proceed to coursework that
is at his/her appropriate level. In other cases, challenge ex-
aminations may be arranged for which the student can re-
ceive academic credit and a "pass" grade for the course.

For information on Fire Science Technology, see a coun-
selor or consult page 29.




AAS PROGRAMS ¢ Public Service - Criminal Justice

Criminal Justice

The Criminal Justice program is designed to provide stu-
dents with a balanced inquiry into the complex process of ad-
ministering justice in our society. Within the program, the
college offers four emphases.

= Corrections * Law Enforcement

= Juvenile Justice < Probation and Parole

Students may pursue either a one-year Certificate of
Achievement or a two-year Associate of Applied Science de-
gree in any of the four emphases.

CORRECTIONS

Emphasis

The Corrections emphasis is designed to prepare students for
careers within the field of criminal justice where they are in-
volved with the supervision and rehabilitation of convicted
offenders. Courses completed through P.O.S.T. training may
be applied toward this degree or certificate.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 15 credits. Credits

< CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
< CRJ 220 Criminal Procedures 3
< CRJ 230 Criminal Law 3
© CRJ 270 Introduction to Criminology 3
Emphasis Requirements - 21 credits. Credits
< CRJ 106 Introduction to Corrections 3
< CRJ215 Probation and Parole | 3
Choose 15 credits from any of the following:
©  Any other Criminal Justice course except CRJ 110B 1-9
< Any Psychology or Sociology course , except

PSY 210 or SOC 210 1-6
< Any foreign language 1-6
© BUS 107, 108 3-6
< CIS 101, 1138, 201, 202 3-6
< CPD 117 3
©  CRJ 295B Work Experience - Corrections 1-6
< DFT 130B 3
©  MGT 201, 212, 235, 283 3-6
©  SPTH 113, 114 3-6
General Education Requirements* - 24 credits. Credits

©  English/Communications courses 6
(Must include a writing course; ENG 101 recommended)
Mathematics course

Science course

Humanities course

U.S./Nevada Constitutions course

Degree electives

0 0 0 0 O

D W W w W

*A list of courses fulfilling general education requirements on page 27.

Semester Class Guide for Criminal Justice

Core Requirements Fall 99 Spring 00 Fall 00 Spring 01
o CRJ101 X X X X
o  CRJ 164 X X
o CRJ220 X X
o CRJ230 X X

o CRJ270 X X
Emphasis Requirements

S CRJ103 X X
©  CRIJ106 X X

S CRJ120 X X

©  CRI155 X X

© CRI211 X X

S CRJ214 X X
© CRI215 X X
S  CRJ216 X X

©  CRI225 X X

S CRJ226 X X
S CRJ229B X X X X
©  CRJ233 X X
S CRJ265 X X

©  CRJ295B X X X X
S CRJ296B X X X X
©  CRJ297B X X X X
S CRJ298B X X X X

Electives Available - Refer to semester schedule for offerings

© CRJ105B Correctional Operations & Jail Management

© CRJ112 Criminal Justice Organization & Administration
© CRJ132B Investigative Hypnosis

© CRJ 140 Elements of Supervision

©  CRJ150B Principles of Drug Abuse

© CRJ162B Basic Investigative Photography

©  CRJ 166B Psychology of Problem Inmates

© CRJ 180 Introduction to Security Service

© CRJ198B Special Topics in Criminal Justice

© CRJ211 Police in America: An Introduction

CORRECTIONS

Certificate of Achievement

CERTIFICATE REQUIREMENTS
30 credits required for this certificate.

Core Requirements - 12 credits. Credits

© CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
© CRJ 230 Criminal Law 3
© CRJ 270 Introduction to Criminology 3
Subject Requirements - 9 credits. Credits
© CRJ 106 Introduction to Corrections 3
© CRJ215 Probation and Parole | 3
©  Choose 3 credits from Corrections Emphasis requirements 3
General Education Requirements - 9 credits. Credits
©  English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
©  Mathematics course 3

*A list of courses fulfilling general education requirements on page 28.



JUVENILE JUSTICE

Emphasis

The Juvenile Justice emphasis is for students seeking careers
within the field of criminal justice where they are involved
with the supervision and rehabilitation of juvenile offenders.
Courses completed through P.O.S.T. training may be applied
toward this degree or certificate.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Core Requirements - 15 credits. Credits

© CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
©  CRJ 220 Criminal Procedures 3
©  CRJ 230 Criminal Law 3
© CRJ 270 Introduction to Criminology 3

Emphasis Requirements - 21 credits. Credits
© CRJ 155 Juvenile Justice System 3

© CRJ215 Probation & Parole | 3

©  CRJ 226 Prevention & Control of Delinquency 3
Choose 12 credits from any of the following:

< Any other Criminal Justice course except for CRJ 110B 1-9
©  Any Psychology or Sociology course, except 1-6

PSY 210 or SOC 210

<  Any foreign language 1-6
© BUS 107, 108 3-6
© CIS 101, 1138, 201, 202 3-6
© CPD 117 3

©  CRJ 296B Work Experience - Juvenile Justice 1-6
< DFT 130B 3

S MGT 201, 212, 235, 283 3-6
© SPTH 113, 114 3-6
General Education Requirements* - 24 credits. Credits

0

English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
Mathematics course

Science course

Humanities course

U.S./Nevada Constitutions course

Degree electives

00 0 0 O

DWW W W

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Public Service - Criminal Justice

JUVENILE JUSTICE

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Core Requirements - 12 credits. Credits

© CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
< CRJ 230 Criminal Law 3
© CRJ 270 Introduction to Criminology 3
Subject Requirements - 9 credits. Credits
© CRJ 155 Juvenile Justice System 3
< CRJ215 Probation & Parole | 3
©  Choose 3 credits from Juvenile Justice Emphasis requirements 3
General Education Requirements - 9 credits. Credits
©  English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
©  Mathematics course 3

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS ¢ Public Service - Criminal Justice

LAW ENFORCEMENT

Emphasis

The Law Enforcement emphasis is designed to prepare stu-
dents for various careers within the field of criminal justice
where they may be actively involved with such duties as po-
lice patrol, investigation and criminal identification. Courses
completed through P.O.S.T. training may be applied toward
this degree or certificate.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Core Requirements - 15 credits. Credits

< CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
©  CRJ 220 Criminal Procedures 3
©  CRJ 230 Criminal Law 3
©  CRJ270 Introduction to Criminology 3
Emphasis Requirements - 21 credits. Credits
Choose 12 credits from the following:
© CRJ120 Community Relations 3
© CRJ211 Police in America 3
© CRJ214 Principles of Police Patrol Techniques 3
© CRJ225 Criminal Evidence 3
© CRJ 265 Introduction to Physical Evidence 3
© CRJ267B Medicolegal Death Investigation 3
Choose 9 credits from the following:
©  Any other Criminal Justice course except CRJ 110B 1-9
< Any Psychology course or Sociology, except 1-6
PSY 210 or SOC 210
< Any foreign language 1-6
©  BUS 107, 108 3-6
© CIS 101, 113B, 201, 202 3-6
< CPD 117 3
©  CRJ 297B Work Experience - Law Enforcement 1-6
< DFT 130B 3
©  MGT 201, 212, 235, 283 3-6
©  SPTH 113, 114 3-6
General Education Requirements* - 24 credits. Credits

0

English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
Mathematics course

Science course

Humanities course

U.S./Nevada Constitutions course

Degree electives

00 0 0 0
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*A list of courses fulfilling general education requirements on page 27.

LAW ENFORCEMENT

Certificate of Achievement

CERTIFICATE REQUIREMENTS
30 credits required for this certificate.

Core Requirements - 12 credits. Credits

© CRJ101 Introduction to the Administration of Justice 3

© CRJ164 Principles of Investigation 3

© CRJ 230 Criminal Law 3

© CRJ270 Introduction to Criminology 3
Subject Requirements - 9 credits. Credits
Choose 9 credits from the following:

© CRJ120 Community Relations 3

© CRJ211 Police in America 3

© CRJ214 Principles of Police Patrol Techniques 3

© CRJ225 Criminal Evidence 3

© CRJ 265 Introduction to Physical Evidence 3

© CRJ267B Medicolegal Death Investigation 3
General Education Requirements - 9 credits. Credits
©  English/Communications courses 6

(Must include a writing course; ENG 101 is recommended)
©  Mathematics course 3

*A list of courses fulfilling general education requirements on page 28.



PROBATION AND PAROLE

Emphasis

The Probation and Parole emphasis is designed to prepare
students for careers within the Department of Parole and Pro-
bation. Students will receive instruction in supervision and
reformation of convicted persons. Courses completed
through P.O.S.T. training may be applied toward this degree
or certificate.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Core Requirements - 15 credits Credits

< CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
< CRJ 220 Criminal Procedures 3
©  CRJ 230 Criminal Law 3
© CRJ270 Introduction to Criminology 3
Emphasis Requirements - 21 credits. Credits
©  CRJ 106 Intoduction to Corrections 3
© CRJ215 Probation and Parole | 3
< CRJ 216 Probation and Parole Il 3
© CRJ 233 Laws Governing Probation and Parole 3
Choose 9 credits from any of the following:

©  Any other Criminal Justice course except CRJ 110B 1-6
< Any Psychology or Sociology course, except 1-6

PSY 210 or SOC 210

< Any foreign language 1-6
© BUS 107, 108 3-6
< CIS 101, 113B, 201, 202 3-6
< CPD 117 3
©  CRJ 298B Work Experience - Probation and Parole 1-6
< DFT 130B 3
©  MGT 201, 212, 235, 283 3-6
©  SPTH 113, 114 3-6
General Education Requirements* - 24 credits. Credits

0

English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
Mathematics course

Science course

Humanities course

U.S./Nevada Constitutions course

Degree electives

00 0 0 0

DWW W W

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Public Service - Criminal Justice

PROBATION AND PAROLE

Certificate of Achievement

CERTIFICATE REQUIREMENTS
30 credits required for this certificate.

Core Requirements - 12 credits. Credits

© CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
©  CRJ 230 Criminal Law 3
© CRJ 270 Introduction to Criminology 3
Subject Requirements - 9 credits. Credits
©  CRJ 106 Introduction to Corrections 3
© CRJ215 Probation and Parole | 3
© CRJ 298B Work Experience- Probation and Parole 3
General Education Requirements - 9 credits. Credits
<  English/Communications courses 6
(Must include a writing course; ENG 101 is recommended)
©  Mathematics course 3

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS « Public Service - Early Childhood Education

Early Childhood Education

WNCC's Early Childhood Education program is a vocational
preparation program which concentrates on the teaching
skills needed to work with young children and parents. Stu-
dents may earn an Early Childhood Education Certificate of
Achievement or an Associate of Applied Science degree to
help them gain employment in the child care field.

Some courses transfer to local colleges and universities,
providing a "career ladder" opportunity for students who are
seeking additional training for jobs in the care and education
of infants, preschoolers and handicapped young children.

The curriculum includes experience with children to de-
velop teaching skills; classes in human development and in-
terpersonal relationships; and instruction on how to select,
plan and present learning activities.

Successful completion of the Early Childhood Education
certificate or associate degree is designed to qualify students
for such employment opportunities as assistants, teachers
and directors in child care centers; teachers and assistants in
preschools; and as home day care providers.

EARLY CHILDHOOD EDUCATION

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Subject Requirements - 21 credits. Credits
© ECE 121 Parent-Caregiver Relationships 1
© ECE 122 Observation Skills 1
© ECE 129 Environments for Infants/Toddlers 1
© ECE 131 Intro to Teaching the Young Child 3
© ECE 204 Principles of Child Guidance 3
© ECE 231 Preschool Practicum: Child Development Lab 3
© ECE 234 Preschool Curriculum 3
©  HDFS 201 Lifespan Human Development 3

Choose 3 credits from related courses in any of the
following subject areas:

©  Early Childhood Education 1-3

©  Psychology 1-3

< Human Development and Family Studies 1-3

General Education Requirements - 9 credits. Credits

©  English/Communications courses 6
(Must include a writing course; BUS 108 is recommended)

©  Mathematics course 3

(BUS 109B is recommended)

*A list of courses fulfilling general education requirements on page 28.

EARLY CHILDHOOD EDUCATION

Program

The Early Childhood Education Associate of Applied Science
degree provides the information, knowledge and skill-train-
ing for persons caring for young children in a variety of child
care facilities.

DEGREE REQUIREMENTS

60 credits required for this program.

Program Requirements - 36 credits. Credits
© ECE121 Parent-Caregiver Relationships 1
© ECE 122 Observation Skills 1
© ECE 129 Environments for Infants/Toddlers 1
© ECE 131 Intro to Teaching the Young Child 3
© ECE 200 The Exceptional Child 3
© ECE 204 Principles of Child Guidance 3
© ECE 231 Preschool Practicum: Child Development Lab 6
© ECE 234 Preschool Curriculum 3
© ECE 240 Administration of the Preschool 3
© CISs 101 Computer Literacy 3
or CIS 201 Intro to Computer Information Systems

or CIS 202 Computer Literacy Software

©  HDFS 201 Lifespan Human Development 3

Choose 6 credits from the following:

©  Other related Early Childhood Education courses 1-6
(ECE 123 and ECE 168 are recommended)

©  HDFS 202 Introduction to Families 3

©  Psychology courses (except Statistical Methods) 1-3

General Education Requirements* - 24 credits. Credits

©  English/Communications courses 6
(Must include a writing course; BUS 108 is recommended)

©  Mathematics course 3
(BUS 109B is recommended)

©  Science course 3
(HEC 121 is recommended)

©  Humanities/Social Science course 3

© U.S./Nevada Constitutions course 3

©  Electives 6

*A list of courses fulfilling general education requirements on page 27.




LEGAL ASSISTANT

Program

The Legal Assistant program is designed to train students in
the legal system, its functions, and the role of the legal assis-
tant in the practice of law. Legal assistants are members of
a legal team who work under the supervision of attorneys.
A team concept approach to legal matters insures adequate
representation of clients and reduces the cost of legal services.
The professional services provided by legal assistants have
made them a respected addition to the staffs of law firms,
corporations, banks, insurance companies and government
agencies.

DEGREE REQUIREMENTS

60 credits required for this program.

Program Requirements - 40 credits. Credits
< CRJ 230 Criminal Law 3
©  LAW 101 Fundamentals of Paralegalism 3
©  LAW 204 Torts 3
S  LAW 231 Procedure - Civil 3
S  LAW 253 Law Office Management 3
©  LAW 261 Legal Research | 3
©  LAW 262 Legal Writing 3
©  LAW 263 Ethics 1
Choose 18 credits from the following:
©  BUS 273 Business Law | 3
© CISs 201 Introduction to Computer Literacy Software 3
or CIS 202 Computer Literacy Software
© CRJ101 Introduction to the Administration of Justice 3
© CRJ 164 Principles of Investigation 3
< CRJ 220 Criminal Procedures 3
© CRJ 225 Criminal Evidence 3
©  LAW 251 Bankruptcy 3
S  LAW 252 Family Law 3
©  LAW 255 Probate, Trusts, and Guardianship Law 3
©  LAW 260B Employment Law 3
©  LAW 265 Legal Reseach Il 3
S  LAW 270B Introduction to Federal Indian Law and 3
Tribal Sovereignty
S  LAW 295 Supervised Work Experience 3
©  LAW 296B Cooperative Work Experience 1-6
©  LAW Any other approved LAW course 1-18
© RE 104 Real Estate Law and Conveyancing 3
General Education Requirements* - 20 credits. Credits
©  ENG 101 Composition | 3
< BUS 108 or any other writing course 3
©  Mathematics course 3
©  Science course 3
© U.S./Nevada Constitutions course 3
(e}

Degree electives 5
(BUS 101, ECON 101 OR 102, PCS 208, PSY/SOC 261 are recommended)

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS - Public Service - Legal Assistant

LEGAL ASSISTANT

Certificate of Achievement

CERTIFICATE REQUIREMENTS

31 credits required for this certificate.

Subject Requirements - 22 credits. Credits
© CRJ 230 Criminal Law 3
© LAW 101 Fundamentals of Paralegalism 3
S LAW 204 Torts 3
©  LAW 231 Procedure - Civil 3
©  LAW 253 Law Office Management 3
©  LAW 261 Legal Research | 3
©  LAW 262 Legal Writing 3
S LAW 263 Ethics 1
General Education Requirements - 9 credits. Credits
© ENG 101 Composition | 3
<  English/Communications courses 3
©  Mathematics course 3

*A list of courses fulfilling general education requirements on page 28.

SEMESTER CLASS GUIDE
FOR ASSOCIATE DEGREE

FALL SEMESTER

LAW 101 Fundamentals of Paralegalism
LAW 231 Civil Procedure

LAW 261 Legal Research |

LAW 263 Ethics

CRJ 230 Criminal Law

CRJ 101 Intro to the Admin of Justice
CRJ 225 Criminal Evidence

SPRING SEMESTER

LAW 101 Fundamentals of
Paralegalism

LAW 204 Torts

LAW 262 Legal Writing

LAW 253 Law Office
Management

CRJ 220 Criminal Procedure

CRJ 164 Principles of
Investigation

A student who wishes to obtain a Certificate of Achievement in one year
should enroll in the program in the fall semester then follow the schedule
below.

FALL SEMESTER (16 credits)

LAW 101 Fundamentals of Paralegalism
LAW 231 Civil Procedure

LAW 261 Legal Research

LAW 263 Ethics

CRJ 230 Criminal Law

General Education Course

SPRING SEMESTER (15 credits)

LAW 204 Torts

LAW 262 Legal Writing

LAW 253 Law Office
Management

General Education Course

General Education Course




Trade & Industrial

The Trade and Industrial programs at Western Nevada Com-
munity College offer students the professional training nec-
essary for successful careers in a variety of trade and indus-
trial occupations. In the two-year program, which leads to
an Associate of Applied Science degree, students may choose
from the following:

= Automotive Mechanics

= Building Inspection and Compliance

= Construction Technology
Project Management
Estimating
Facility Management
Trade Secific Supervision
Craft Training

= Drafting Technology

= Electronics Technology

= Industrial Technology

= Machine Tool Technology

= Welding Technology

One-year certificates are also offered in the following areas:

= Automotive Mechanics

= Customer Service For Construction
= Drafting Technology

= Electronics Technology

= Machine Tool Technology

= Welding Technology

NOTE: All Associate of Applied Science degree and certifi-
cate programs require completion of appropriate courses in
computation, communication and human relations. Addition-
ally, introductory courses in all applied science and technol-

ogy include instruction in safety, industrial safety and envi-
ronmental awareness, as appropriate.

Students with previous occupational or practical experi-
ence may wish to challenge certain course requirements and
prerequisites. In some cases, required courses may be waived,
allowing the student to proceed to coursework that is at his/
her appropriate level. In other cases, challenge examinations
may be arranged for which the student can receive academic
credit and a "pass" grade for the course.




AUTOMOTIVE MECHANICS

Program

The Automotive Mechanics program offers students an op-
portunity to acquire the necessary skills and technical theory
for a successful career as an automotive mechanic. Individu-
als who are now employed in the automotive mechanics field
will be able to upgrade their knowledge. Students obtaining
this 60-credit associate degree will have completed courses
of a very technical nature, chosen to complement each other
and provide breadth and depth of diagnostic and repair skill
abilities necessary to work in a service facility.

DEGREE REQUIREMENTS

60 credits required for this emphasis.

Program Requirements - 36 credits. Credits
AUTO 101B  Introduction to General Mechanics
AUTO 102B  Automotive Electricity

AUTO 121B  Automotive Brake Systems

AUTO 125B  Steering & Suspension System
AUTO 218B  Tune-up Procedures

AUTO 223B  Advanced Engine Tune-up

AUTO 225B  Auto Air Conditioning Systems
AUTO 226B  Automatic Transmissions

AUTO 236B Automotive Computer Systems
AUTO 250B  Engine Reconditioning
Automotive or Technical courses

00 0 0 0 O0O0O0 O0O0O0

DWW W WwWwwWwwWwwww

General Education Requirements* - 24 credits. Credits
©  English/Communications courses 6
(Must include a writing course)
Mathematics course

Science course

Humanities/Social Science course
U.S./Nevada Constitutions course
Human Relations course (BUS 110B recommended) 1-3
Elective 3-5

w w W

w

00 0 0 0 O

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS ¢ Trade & Industrial - Automotive Mechanics

AUTOMOTIVE MECHANICS

Certificate of Achievement

CERTIFICATE REQUIREMENTS

30 credits required for this certificate.

Subject Requirements - 18 credits. Credits
AUTO 101B  Introduction to General Mechanics
AUTO 102B  Automotive Electricity

AUTO 121B  Automotive Brake Systems

AUTO 125B  Steering & Suspension System
AUTO 218B  Tune-up Procedures

AUTO 223B  Advanced Engine Tune-up

0 0 0 0 0 O

W W W w ww

General Education Requirements - 12 credits. Credits

<  English/Communications courses 6
(Must include a writing course)

©  Mathematics course

Human Relations course (BUS 110B recommended) 1

©  Elective

0

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS e Trade & Industrial - Building Inspection & Compliance

BUILDING INSPECTION & COMPLIANCE

Program

Western Nevada Community College's Building Inspection
and Compliance Program prepares students for entry-level
positions in public and private sector building inspection.
Upon completion of the prescibed coursework, the student
shall have an opportunity to take the exam ICBO (Interna-
tional Conference of Building Officials) certification by means
of an examination administered at WNCC by ICBO autho-
rized personnel.

DEGREE REQUIREMENTS
60 credits required for this program.

Program Requirements - 39 credits. Credits
o BIC 105B Energy Efficiency Standards 1
o BIC 106B Plan Review and the Permit Process 1
> BIC 107B The Professional Building Inspector 1
o BIC 108B Computer Applications for Building Inspectors 2
o BIC 160B Uniform Building Code 3
o BIC 205B Uniform Plumbing Code 3
o BIC 206B Uniform Mechanical Code 3
o BIC 245B On-Site Work Experience 3
o BIC 246B ICBO Survey 2
o CONS 102B  Blueprint Reading and Specifications 3
> CONS 108B Construction Practices 3
o CONS 112B  Construction Law 1
o CONS 113B  Construction Site Safety 1
o CONS 114B  Soils, Sitework, Concrete and Testing 3
o CONS 216B  Structural Layout and Assembly 2
o CONS 116B  Plumbing and HVAC Systems 2
o CONS 220B Electrical Distribution Systems 2

o CONS 230B Maintenance/Troubleshooting Electrical Systs. 3
NOTE: CONS 198B Special Topics may be substituted for 1 to 6 credits of
the Building Inspection and Compliance curriculum with consent of the
appropriate dean.

General Education Requirements - 21 credits. Credits
< English/Communications Requirement 6
(BUS 107 and 108 recommended; must include a writing course)
©  Mathematics Requirement 3

(MATH 110B recommended)
©  Science 3
(Physics recommended)
©  Human Relations requirement: 1-3
(BUS 110B recommended)
©  Humanities/Social Science requirement 3
© U.S. and Nevada Constitution requirement 3
©  Degree Electives 0-2

*A list of courses fulfilling general education requirements on page 27.

PLAN-CHECK

Certificate of Completion

This program is structured for the graduate of Building In-
spection and Compliance or the professional building inspec-
tor interested in plan-checking as an additional marketable
skill.

12 credits required for this certificate of completion.
Prerequisites

1. AAS - Building Inspection and Compliance
2. ICBO Certification

or
Two calendar years of work experience as a professional building
inspector.

Program Requirements - 12 credits. Credits

o BIC 250B Non-Structural Plan Checking 6

o BIC 251B Fire-Resistive Requirements 3

o BIC 252B Exiting Requirements 3




AAS PROGRAMS » Trade & Industrial - Construction Technology

Construction Technology

The Construction Technology program prepares students for
entry and mid-level positions within the various construction
industry disciplines. As construction technology students
will possess a diversity of work experiences, skills and inter-
ests, the program accommaodates a variety of study areas and
competency levels to address student and industry needs.
The program offers instruction in several academic areas

CRAFT TRAINING

Emphasis

The Craft Training emphasis is designed for those seeking
careers within the many high paying crafts of the construc-
tion industry. The standardized competency-based training
was developed by the National Center for Construction Edu-
cation and Research and is recognized by many builders as-
sociations nationwide. Students are encouraged to contact
such builders associations regarding apprenticeship status as
on job training is an essential element of craft training.

DEGREE REQUIREMENTS
60-61 credits required for this emphasis

Core Requirements - 4 credits Credits

o CONS 113B  Construction Site Safety 1

o CT101B Craft Training Basics 3

General Education Requirements* - 19-21 credits Credits

o English/Communications course 6
(BUS 107 and BUS 108 recommended)

> Mathematics course 3
(MATH 110B recommended)

o Science course 3
(PHYS 107B recommended)

> Human Relations course 1-3
(BUS 110B recommended)

o Humanities/Social Science course 3

o U.S. and Nevada Constitution course 3

o  Electives 0-1

Concentration Requirements Credits

o Carpentry 36

o Electrical 36

o Heavy Equipment Operation 35

e HVAC 36

> Masonry 35

© Plumbing 36

o Sheet Metal 36

Contact the Department of Applied Science and Technology
for course descriptions, outlines and other related informa-
tion. Up to 15 credits of approved Bureau of Apprenticeship
Training and/or State Apprenticeship Council training may
be substituted for craft-training courses. Up to six credits of
work experience may be substituted for craft-training
courses.

*A list of courses fulfilling general education requirements on page 27.

which are critical to preparing skilled employees, including
= Project Management
= Estimating
= Facility Management
= Trade-Specific Supervision
= Craft Training
It also offers a certificate of achievement in:
= Customer Service For Construction

CUSTOMER SERVICE
FOR CONSTRUCTION

Certificate of Achievement

This academic program prepares students for employment
at customer service representatives for residential or commer-
cial general contractors.

CERTIFICATE REQUIREMENTS
30 credits required for this certificate

Subject Requirements - 20 credits. Credits
o CONS 117B Introduction to Building Codes 3
o CONS 113B  Construction Site Safety 1
o CONS 216B  Structural Layout and Assembly 2
o CONS 124B Interior and Exterior Treatments 1
o CONS 125B  Maintenance & Repair of Interior and
Exterior Treatments 3
CONS 116B  Plumbing and HVAC Systems 2
o CONS 126B  Maintenance & Troubleshooting of
Plumbing & HVAC Systems 3
o CONS 220B Electrical Distribution Systems 2
o CONS230B Maintenance & Troubleshooting of
Electrical Systems 3
General Education Requirements - 10 credits. Credits
o English/Communications 3
(BUS 108 recommended)
o Mathematics 3
(MATH 110B recommended)
Human Relations 1-3
(BUS 110B recommended)
o  Elective 1-3

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS * Trade & Industrial - Construction Technology

ESTIMATING

Emphasis

The Estimating emphasis is designed to provide training in
one of the most important construction industry functions.
The graduate will have the skills to perform all aspects of
estimating and bidding as related to specific cost criteria that
impact labor, equipment and materials.

DEGREE REQUIREMENTS
60 credits required for this emphasis

Core Requirements - 14 credits. Credits
o CONS 102B  Blueprint Reading & Specifications 3
> CONS 108B Construction Practices 3
o CONS 112B  Construction Law 1
o CONS 113B  Construction Site Safety 1
o CONS 115B  Construction Estimating 3
o CONS 117B Introduction to Building Codes 3
Emphasis Requirements - 24 credits. Credits
o BIC 160B Uniform Building Code 2

(BIC 205B, 266B or 230B may be substituted)
Bid Documents, Contracts and Negotiation

o CONS 118B 3
Construction Planning and Methods 3
1
3

= CONS 204B
= CONS 221B
= CONS 222B

Regulatory Agencies
Computer Applications for Construction

Choose 12 credits from any of the following:

o CONS 223B  Advanced Sitework Estimating 3

o CONS 224B  Advanced Concrete and Masonry Estimating 3

o CONS 225B Advanced Structural Estimating 3

o CONS 226B Advanced Roofing and Exterior Estimating 3

o CONS 227B  Advanced Interior and Specialties Estimating 3

o CONS 228B Advanced Plumbing and Mechanical Estimating 3

o CONS 229B Advanced Electrical Estimating 3

General Education Requirements* - 22 credits. Credits

o English/Communications course 6
(BUS 107 and 108 recommended)

> Mathematics course 3
(MATH 110B recommended)

o  Science course 3
(PHYS 107B recommended)

> Human Relations course 1-3
(BUS 110B recommended)

o Humanities/Social Science course 3

o U.S. and Nevada Constitution course 3

o Degree Elective 1-3

*A list of courses fulfilling general education requirements on page 27.

FACILITY MANAGEMENT

Emphasis

The Facility Management emphasis is provided for those stu-
dents interested in careers that involve the operation and
maintenance of a particular public or private facility. User
safety, physical plant systems, technical maintenance proce-
dures and supervision are stressed.

DEGREE REQUIREMENTS
60 credits required for this emphasis

Core Requirements - 14 credits. Credits
o CONS 108B Construction Practices 3
o CONS 102B Blueprint Reading and Specifications 3
o CONS 115B  Construction Estimating 3
o CONS 117B Introduction to Building Codes 3
o CONS 112B Construction Law 1
o CONS 113B  Construction Site Safety 1
Emphasis Requirements - 25 credits. Credits
o CONS 116B  Plumbing and HVAC Systems 3

o CONS 118B Bid Documents, Contracts and Negotiations
© CONS 124B Interior and Exterior Treatments
o CONS 125B Maintenance & Repair of Interior &

Exterior Treatments 3

o CONS 126B  Maintenance & Troubleshooting of

Plumbing & HVAC Systems 3
o CONS 216B  Structural Layout and Assembly 2
o CONS 220B Electrical Distribution Systems 3
o CONS 221B  Regulatory Agencies 1
o CONS230B Maintenance/Troubleshooting of
Electrical Systems 3
o CONS 231B  Fire Suppression Systems & The Uniform
Fire Code
o CONS 232B Preventive Maintenance Scheduling
General Education Requirements* - 21 credits. Credits
o English/Communications course 6
(BUS 107 and 108 recommended)
o  Mathematics course 3
(MATH 110B recommended)
o Science course 3
(PHYS 107B recommended)
o Human Relations course 1-3
(BUS 110B recommended)
o Humanities/Social Science course 3
o U.S. and Nevada Constitution course 3
o Degree Electives 0-2

*A list of courses fulfilling general education requirements on page 27.



PROJECT MANAGEMENT

Emphasis

The Project Management emphasis provides management
training that addresses topics of critical importance to sub-
contractors, general contractors, superintendents and project
managers. Students will study contract administration, co-
ordination, negotiation, quality control and the management
of labor resources, equipment and materials.

DEGREE REQUIREMENTS
60 credits required for this emphasis

Core Requirements - 14 credits. Credits

> CONS 108B Construction Practices 3

o CONS 102B  Blueprint Reading & Specifications 3

o CONS 115B  Construction Estimating 3

o CONS 117B  Introduction to Building Codes 3

o CONS 112B  Construction Law 1

o CONS 113B Construction Site Safety 1

Emphasis Requirements - 22 credits. Credits

o CONS 114B  Soils, Sitework, Concrete and Testing 1

o CONS 116B  Plumbing and HVAC Systems 2

o CONS 118B Bid Documents, Contracts & Negotiation 3

o CONS 119B  Construction Surveying 2

o CONS 204B Construction Planning and Methods 3

o CONS 216B  Structural Layout and Assembly 2

o CONS 220B Electrical Distribution Systems 2

o CONS 221B Regulatory Agencies 1

o CONS 222B Computer Applications 3

o CONS 290B Internship in Construction 3

General Education Requirements* - 24 credits. Credits

o English/Communications courses 6
(BUS 107 and 108 recommended)

o Mathematics course 3
(MATH 110B recommended)

o Science course 3
(PHYS 107B recommended)

o Human Relations course 1-3
(BUS 110B recommended)

©  Humanities/Social Science course 3

© U.S. and Nevada Constitution course 3

o Degree Electives 3-5

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS - Trade & Industrial - Construction Technology

TRADE-SPECIFIC SUPERVISION

Emphasis

The Trade Specific Supervision emphasis is for the student
with considerable experience in a particular construction craft
who is seeking a supervisory position requiring an under-
standing of safety, coordination, employee relations, quality
control and other trade related issues.

DEGREE REQUIREMENTS
63-65 credits required for this emphasis

Core Requirements - 14 credits. Credits
o CONS 102B Blueprint Reading and Specifications 3
> CONS 108B Construction Practices 3
o CONS 112B  Construction Law 1
o CONS 113B  Construction Site Safety 1
o CONS 115B  Construction Estimating 3
o CONS 117B Introduction to Building Codes 3
Emphasis Requirements - 30 credits. Credits

o Craft Training courses (by department approval) 30

= Up to 15 credits of approved Bureau of Apprenticeship Training
and/or State Apprenticeship Council training may be sub-
stituted for craft-training courses.

o Up to 6 credits of Work Experience may be substituted for craft-
training courses.

General Education Requirements* - 19-21 credits. Credits

o English/Communications course 6
(BUS 107 and 108 recommended)

o Mathematics course 3
(MATH 110B recommended)
Science course 3
(PHYS 107B recommended)

o Human Relations course 1-3
(BUS 110B recommended)

= Humanities/Social Science course 3

o U.S. and Nevada Constitution course 3

*A list of courses fulfilling general education requirements on page 27.




AAS PROGRAMS - Trade & Industrial - Drafting Technology

DRAFTING TECHNOLOGY DRAFTING TECHNOLOGY

Program Certificate of Achievement

The Drafting Technology program provides training for stu- CERTIFICATE REQUIREMENTS
dents with varied work experiences and training goals. The 31 credits required for this certificate.
program includes technical drafting, architectural drafting

and state-of-the-art computer aided design. The completion ~ Subject Requirements - 21 credits. Credits
of the associate degree or certificate in drafting can lead stu- ~ © DFT 100 Basic Technical Drawing 3
dents to career entry jobs in industry as well as additional ~ ©" DFT 102 Technical Drafting |
educational opportunities. < DFT 103B Technical Drafting Il 3
©  DFT 105B Architectural Drafting | 3
DEGREE REQU|RE|\/|ENTS © DFT 131 Intro to Computer Aided Drafting 3
60 credits required for this program. ©  DFT 133 Intermediate Computer Aided Drafting 3
. . . ©  Drafting electives 6
Program Requirements - 36 credits. Credits
© DFT 100 Basic Technical Drawing 3 General Education Requirements - 10 credits. Credits
or DFT 102 Technical Drafting | ©  English/Communications courses 6
< DFT 103B Technical Drafting Il 3 (ENG 107 is recommended; Must include a writing course)
© DFT 105B Architectural Drafting | 3 ©  Mathematics course (MATH 112B or higher)
©  DFT 131 Intro to Computer Aided Drafting 3 ©  Human Relations course (BUS 110B recommended) 1
© DFT133 Intermediate Computer Aided Drafting 3 *A list of courses fulfilling general education requirements on page 28.
© DFT 233B Advanced Computer Aided Drafting 3
Choose 18 credits from the following:
© DFT106B  Architectural Drafting Il 3 Semester Class Guide for Drafting Technology
© DFT 124B Blueprint Re_ading for Industry 3 at Carson City Campus
= DFT 1308 Computer L'terac).'/ ) Course Fall99 Spring 00 Fall00  Spring 01
Intro Computer Aided Drafting 3
: o DFT 100 X X X X
or CIS 145 PC Operatlons_ 1-3 o DFT 102 X X X X
< DFT 135B AutoCad Architectural 3 o DET 103B X X
< DFT 198B Special Topics in Drafting 1-6 o DFT 105B X X
© DFT 203B Technical Drafting Il 3 o DFT 106B X X
© DFT204B  Technical Drafting IV 3 © DFT 124B X X X X
© DFT 205B Electrical and Electronic Drafting (CAD) 3 z Bﬁ 13(1)8 (As n)(zeded/requw)e(d) « «
DT sy o cEmm X % k3
© DFT 135B X X
< DFT 290B Cooperative Education/Work Experience 1-6 © DFT 198B X X X X
A maximium of 6 credits from the following subject areas is allowed. © DFT 203B X
©  Electronics Technology courses 3-6 © DFT 204B X
©  Machine Tool Technology courses 3-6 ° BE gggg (As n;eded - indiv;(dual StUd)Q «
O
©  Welding Technology courses 3-6 o DET 231 X X X X
© DFT 233 X X X X
General Education Requirements* - 24 credits. Credits = beroe % i i
©  English/Communications courses 6
(ENG 107 is recommended; Must include a writing course)
©  Mathematics (MATH 112B or 126 and MATH 127 or higher) 6
©  Social Science/Humanities course 3
© U.S./Nevada Constitutions course 3
©  Science course 3
©  Human Relations course (BUS 110B recommended) 1-3
©  Elective 0-2

*A list of courses fulfilling general education requirements on page 27.




ELECTRONICS TECHNOLOGY

Program

The Electronics Technology program is designed to train stu-
dents in the specialized areas of electronics. Those now work-
ing in the electronics field will be able to upgrade their
knowledge, while those wishing to enter the field may take
advantage of a large selection of course offerings that will
ensure a solid understanding of electronics.

DEGREE REQUIREMENTS

60 credits required for this program.

Program Requirements - 36 credits. Credits
© CIS 220B "C" Programming Language 3

©  DFT 131 Introduction to Computer Aided Drafting 3

© ET131B Electronics | 4

© ET132B Electronics |1 4

© ET 134B Basic Troubleshooting 2

© ET172B Semi-Conductor Devices 4

© ET173B Advanced Troubleshooting 2

© ET 280B Digital Electronics 4

© ET 283B Microprocessors 4

© ET 291B Digital Troubleshooting 2
Choose 4 credits from the following:

© ET174B Circuit Simulation (PSpice) 2

© ET175B Circuit Simulation Il (PSpice) 2

© ET 284B Microprocessors Il 4

© ET 295B Work Experience | 1-4

©  PHYS 100 Introduction to Physics | (or higher) 3-4
©  Other related electronics courses 1-4
General Education Requirements* - 24 credits. Credits

©  English/Communications courses 6
(BUS 107 & 108 recommended; Must include a writing course)

©  Math courses (MATH 112B or 126 & MATH 127 or higher) 6
©  Humanities/Social Science course 3
© U.S./Nevada Constitutions course 3
©  Human Relations course (BUS 110B recommended) 1-3
©  Science Course (Physics recommended) 3
©  Electives 0-2

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS « Trade & Industrial - Electronics Technology

ELECTRONICS TECHNOLOGY

Certificate of Achievement

CERTIFICATE REQUIREMENTS
30 credits required for this certificate.

Subject Requirements - 23 credits. Credits
©  DFT 131 Introduction to Computer Aided Drafting 3
© ET131B Electronics | 4
© ET 132B Electronics 11 4
© ET 134B Basic Troubleshooting 2
© ET172B Semi-Conductor Devices 4
© ET173B Advanced Troubleshooting 2
<  ET 283B Microprocessors 4
General Education Requirements - 7 credits. Credits
©  English/Communications courses 3
(BUS 108 recommended; writing course required)
©  Mathematics course (MATH 112B or higher) 3
©  Human Relations course (BUS 110B recommended) 1

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS - Trade & Industrial - Industrial Technology

INDUSTRIAL TECHNOLOGY

Program

The Industrial Technology program is designed primarily for
those trade and industrial education students transferring to
a university for a teacher education degree. Students plan-
ning transfer to a university program should consult with a
counselor for specific requirements.

DEGREE REQUIREMENTS
60 credits required for this emphasis.

Emphasis Requirements - 36 credits. Credits
© AUTO 101B Intro to General Mechanics 3
© CONS 101B  Building Construction | 3-4
©  COT 222 Beginning Desktop Publishing Using a

Word Processing Program 1-3
<  DFT 102 Technical Drafting | 3

0

DFT 130B Computer Literacy/

Intro Computer Aided Drafting 3
< ET 100B Survey of Electronics 3
o GA175 Photography | 3
©  MTL 212 Welding | 3
©  MTT 105B Machine Shop | 3
© WOOD 221B Advanced Woodworking 3
Choose 5-8 credits from the following:
© AUTO 155B Small Engine Repair 3
© AUTO 218B  Tune-up Procedures 3
© CONS 100B  Residential Carpentry 3
©  COT 150 Beginning Word Processing 1-4
© DFT 103B Technical Drafting Il 3
©  DFT 105B Architectural Drafting | 3
© DFT 106B Architectural Drafting Il 3
©  DFT 131 Intro to Computer Aided Drafting 3
<  DFT 133 Intermediate Computer Aided Drafting 3
o ET131B Electronics | 4
© ET 132B Electronics Il 4
© MTL 213B Welding 1 3
©  MTT 110B Machine Shop Il 3
S MTT 230B Computer Numerical Control | 4

General Education Requirements* - 24 credits. Credits

©  English/Communications courses 6
(ENG 101, ENG 102 or SPTH 113 recommended)

©  Human Relations Course 1-3
(General psychology/sociology course recommended)

©  Mathematics 3

(MATH 120 recommended for transfer students seeking a bachelor of arts
degree; MATH 128 recommended for those seekingbachelor of science degree)

Social Science/Humanities course 3
(WT 201 or WT 202 recommended)

Science course 3
(BIOL 100, CHEM 100, CHEM 101, GEOL 101 or PHYS 100 recommended)
U.S./Nevada Constitutions course 3
(WT 203 recommended)

Elective 3-5

(Recommend required general education courses to meet teacher
education degree requirement. See counselor)

*A list of courses fulfilling general education requirements can be found on page 25.

Transfer Note: At the University of Nevada, Reno, courses with a B desig-
nation transfer only to the College of Education for occupational education
teaching majors.

*A list of courses fulfilling general education requirements on page 27.



MACHINE TOOL TECHNOLOGY

Program

The Machine Tool Technology program provides training for
students who plan to enter the machine trades field and up-
grading for those in the field who desire additional skills. The
program is competency based, allowing students to enter at
their own level and progress at their own pace. Hands-on
learning is stressed, allowing students to take as many labo-
ratory hours as possible.

DEGREE REQUIREMENTS

60 credits required for this program.

Program Requirements -  39-41 credits. Credits
© DFT 124B Blueprint Reading for Industry 3
©  MATH Mathematics course (MATH 110B recommended) 3
©  MTT 105B Machine Shop | 3
©  MTT 110B Machine Shop Il 3
©  MTT 230B Computer Numerical Control | 4
©  MTT 232B Computer Numerical Control Il 4
©  MTT 250B Machine Shop Il 3
©  MTT 260B Machine Shop IV 3
Choose 13-15 credits from the following:
©  Drafting courses 1-6
©  Welding courses 1-6
©  MTT 106B Machine Shop Practice | 2
©  MTT 107B Screw Machine | 3
©  MTT 111B Machine Shop Practice 11 2
©  MTT 150B Metallurgy 3
©  MTT 251B Machine Shop Practice 111 2
©  MTT 261B Machine Projects 1-6
©  MTT 262B Machine Shop Practice 1V 2
©  MTT 270B Mold Making | 3
©  MTT 271B Mold Making Il 3
©  MTT 292B Computer-Aided Manufacturing | 1-4
©  MTT 293B Computer-Aided Manufacturing 1l 1-4
©  MTT 295B Work Experience 1-6
General Education Requirements* - 19-21 credits. Credits
©  English/Communications courses 6
(Must include a writing course)
©  Science course 3
© U.S./Nevada Constitution course 3
©  Humanities/Social Science course 3
© Human Relations course (BUS 110B recommended) 1-3
©  Electives 3-5

*A list of courses fulfilling general education requirements on page 27.

AAS PROGRAMS » Trade & Industrial - Machine Tool Technology

MACHINE TOOL TECHNOLOGY

Certificate of Achievement

CERTIFICATE REQUIREMENTS
30 credits required for this certificate.

Subject Requirements - 20 credits. Credits
© DFT 124B Blueprint Reading for Industry 3
©  MTT 105B Machine Shop | 3
©  MTT 106B Machine Shop Practice | 2
S  MTT 110B Machine Shop 1l 3
S  MTT 111B Machine Shop Practice 11 2
©  MTT 230B Computer Numerical Control | 4
©  Related machine shop courses 3
General Education Requirements - 10 credits. Credits
©  Mathematics course 3
< English/Communications 6
(Must include a writing course; ENG 107 is recommended)
©  Human Relations course (BUS 110B recommended) 1

*A list of courses fulfilling general education requirements on page 28.




AAS PROGRAMS - Trade & Industrial - Welding Technology

WELDING TECHNOLOGY WELDING TECHNOLOGY

Program Certificate of Achievement

The Welding Technology program is a preparation program CERTIFICATE REQUIREMENTS
which offers students competencies to prepare for code ex- 30 credits required for this certificate.
ams. This allows students with varying degrees of compe-

tencies to enter the program and progress at their own pace. EUbjaﬁLRig”'remwtfdf 1|8 credits. Cre3d|ts

Students are encouraged to obtain as many lab hoursas pos-  _ P02 me::g ! 3

sible to ensure their skill development. o MTL2018  Welding I/Practice )

DEGREE REQU'REMENTS ©  MTL 292B Welding I1/Practice 2

60 credits required for this program. = MTL 2968 AWS Code Preparation 6
©  Metals electives 2

zrogéa;rp quu'ren}igfm'cal3§r:frt?g'tsl' Cre3d|ts General Education Requirements - 12 credits. Credits

o MTL 212 Welding | g 3 ©  English/Communications courses 6

o MTL 213 Welding 1 3 (ENG 107 is recommended; Must include a writing course)

o MTL 217B Weldlng m 3 © Mathematics course 3

o MTL 2188 Welding IV 3 ©  Human Relations course (BUS 110B recommended) 1

© MTL291B  Welding I/Practice 2 ©  Elective 2

< MIt gggg we:g!ng ::I//PFEaCtIt?e g *A list of courses fulfilling general education requirements on page 28.

© elding ractice

©  MTL 294B Welding IV/Practice 2

©  MTL 296B AWS Code Preparation 1-6

Choose 10-15 credits from the following:

© ET117B Basic Practical Electricity 3

©  MTT 105B Machine Shop | 3

or MTL 150B Metallurgy |

©  MTL 224B Welding Projects 1-6

©  MTL 290B Metal Technology - Cooperative Education 1-4

© MTL Related Metals courses 1-6

General Education Requirements* - 21 credits. Credits

©  English/Communications courses 6

(ENG 107 is recommended; Must include a writing course)

©  Mathematics course 3

©  Science course 3

© U.S./Nevada Constitution course 3

©  Humanities/Social Science course 3

©  Human Relations 1-3

©  Elective 0-2

*A list of courses fulfilling general education requirements on page 27.




Course Descriptions
Accounting

Courses listed in this catalog are offered on :é
regular basis. Some courses may not be offer

every semester or in all locations.

NUMBERING SYSTEM

WNCC's course numbering system helps students identify types of
courses available at the college and their applicability toward
specific degrees:

+ 1-99: Developmental courses which do not apply toward a WNCC
degree and normally do not transfer to a university.

¢ 100-299: College level courses which are designed to transfer within
the University and Community College System of Nevada and often to
other colleges and universities, as either an equivalent, a departmental
elective or a general elective.

+ 100B-299B: College level courses which generally apply toward a
WNCC degree but may not transfer to other UCCSN schools. In
some cases, these courses may transfer to out-of-state colleges
and universities.

+ 100C-299C: Community Services courses (CSVW) generally do
not apply toward college degrees.

ACCOUNTING

DEPARTMENT CODE: ACC

Note: ACC 204 and ACC 261 are transferable as general electives in all aca-
demic programs except for the College of Business at the University of Nevada,
Reno and the University of Nevada-Las Vegas.

+ ACC 105: TAXATION FOR INDIVIDUALS

3 credits. Prerequisite: none.

Covers income, expenses, exclusions, deductions, and credits. Em-
phasizes the preparation of individual income tax.

* ACC 135B: APPLIED ACCOUNTING/BOOKKEEPING |

3 credits. Prerequisite: none.

Introduces the basic principles of bookkeeping and applied ac-
counting for a business enterprise with special emphasis on ac-
counting for sole proprietorships. Includes debits and credits, the
accounting cycle, journals, ledgers, bank reconciliations, payroll,
and the preparation of simple financial statements. May include a
computerized component.

+ ACC 136B: APPLIED ACCOUNTING/ BOOKKEEPING II

3 credits. Prerequisite: ACC 135B.

Continuation of ACC 135B. Includes accounting for merchandis-
ing enterprises, specialized journals and ledgers, accounting for
notes and accounts receivable, inventory, fixed assets, and notes
payable. Introduces accounting for other forms of business. May
include a computerized component.

+ ACC 180B: PAYROLL AND EMPLOYEE BENEFIT ACCOUNTING

3 credits. Prerequisite: ACC 135B or ACC 201 or equivalent work experience.
Introduces payroll and employee benefit reporting to federal state,
and local government agencies. Includes an overview of federal
and state labor laws and specialized reporting requirements includ-
ing both manual and computerized payroll accounting systems.

CC 199B: SPECIAL TOPICS IN ACCOUNTING

redits. Prerequisite: none.

lies to a variety of topics including short courses and workshops
covering a variety of subjects in accounting.

+ ACC 201: FINANCIAL ACCOUNTING

3 credits. Prerequisite: none. Recommend ACC 135B and ACC 136B.
Introduces the basic principles of financial accounting for business
enterprises with special emphasis on accounting for corporations.
Includes theory of debit and credit, accounting cycle, special jour-
nals, receivables, depreciation, inventory, long-term debt, corporate
capital, and preparation of basic financial statements.

+ ACC 202: MANAGERIAL ACCOUNTING

3 credits. Prerequisite: ACC 201.

Introduces the basic principles of management accounting includ-
ing manufacturing and cost accounting, budgeting, accounting for
management decision-making, financial statement analysis and the
statement of cash flows.

+ ACC 203: INTERMEDIATE ACCOUNTING |

3 credits. Prerequisite; ACC 202. This course is accepted in lieu of ACC
303 (UNR) or ACC 401 (UNLV) upon validation of content and knowl-
edge by approved college of business examination, or satisfactory perfor-
mance ("'C" or better) in ACC 304 (UNR) or ACC 402 (UNLV) during
the first year of eligibility to enroll in the appropriate upper division busi-
ness course at UNR or UNLV.

Emphasizes accounting theory, concepts and analysis of problems
that arise in applying these concepts. Course covers in depth the tra-
ditional topics as well as recent developments in accounting valua-
tion, accounting for cash, receivables, prepaid and accrued items,
plant and equipment.

* ACC 204: INTERMEDIATE ACCOUNTING Il

3 credits. Prerequisite: ACC 203.

Emphasizes accounting theory and concepts in corporate account-
ing. Areas of focus will include stockholder's equity, investments in
securities and funds, financial reporting, and analysis of financial
statements.

* ACC 220: MICROCOMPUTER ACCOUNTING SYSTEMS

3 credits. Prerequisite; ACC 136B or ACC 201.

Integrates the principles of accounting and the concepts of data pro-
cessing. Students will become familiar with computerized account-
ing systems which are realistic examples of systems used in busi-
ness today.

+ ACC 251B: INTRODUCTION TO AUDITING

3 credits. Prerequisite: ACC 201 and ACC 202.

Provides an overview of the auditing process including internal, ex-
ternal, and governmental auditing.

* ACC 261: GOVERNMENTAL ACCOUNTING

3 credits. Prerequisite: ACC 201.

Introduces accounting and reporting for government and non-profit
entities. Includes study of fund and budget accounts of local gov-
ernmental units, revenues, appropriations, disbursements and as-
sessments.

+ ACC 295B: WORK EXPERIENCE |

1-6 credits. Prerequisite: consent of instructor.

Provides on-the-job supervised and educationally directed work
experience.




Accounting ¢ Adult Basic Education ¢ Aeronautics
Agriculture « American Sign Language

* ACC 299B: ADVANCED SPECIAL TOPICS IN ACCOUNTING

1-3 credits. Prerequisite: ACC 201 and ACC 202.

Applies to a variety of advanced topics including short courses and
workshops covering a variety of subjects in accounting.

ADULT BASIC EDUCATION

DEPARTMENT CODE: ABE

ABE classes are available at WNCC through a grant-funded program. Please
contact the ABE program for further information.

AERONAUTICS
DEPARTMENT CODE: AERO

* AERO 101B: BASIC GROUND SCHOOL FOR PILOTS

3 credits. Prerequisite: none.

Teaches federal air regulations, aerial navigation, general service
and safety practices and the use of the radio.

AGRICULTURE
DEPARTMENT CODE: AG

* AG 101: PLANT, SOIL AND WATER SCIENCE

3 credits. Prerequisite: none.

Introduces plant, soil and water science as applied to agriculture
in Nevada. Includes a discussion of fertilization, irrigation, botany,
soil conservation, and pollution.

+ AG 102B: LANDSCAPING/ORNAMENTAL HORTICULTURE

3 credits. Prerequisite: none.

Examines the basic principles and procedures involved in creating,
constructing and maintaining a useful and functional landscape
environment.

* AG 160B: AGRICULTURAL CHEMICALS AND FERTILIZERS

3 credits. Prerequisite: none.

Examines the use of chemicals for the control of weeds and insects
in Nevada, as well as the use, value, application and relationship
of agricultural fertilizers to soils and crops.

* AG 209B: HORSE MANAGEMENT

1 credit. Prerequisite: none.

Gives the student practical working knowledge of general horse
care and management. Includes conformation, related soundness
and unsoundness, feeds, feeding and nutrition, grooming and hoof
care, horse diseases and ailments, and preventative maintenance.

* AG 213B: RANCHERS AND THE LAW

1 credit. Prerequisite: none.

Examines the legal aspects of ranching, such as the Taylor Grazing
Act, water rights and laws, state Department of Agriculture laws
and regulations, Dredge and Fill Act, Water Quality Act, easement
and rights of way, OSHA and NIC.

* AG 215: RANGE MANAGEMENT

3 credits. Prerequisite: none.

Examines principles of range and pasture management which will
result in sustained yield grazing and maximum production of qual-
ity animals. Studies the science and art of procuring maximum sus-
tained use of the forage crops without jeopardizing other resources
and uses of the land.

AMERICAN SIGN LANGUAGE
DEPARTMENT CODE: AM

* AM 145: AMERICAN SIGN LANGUAGE |

4 credits. Prerequisite: none.

Introduces ASL and focuses on the development of basic conver-
sational skills, emphasizing receptive abilities.

* AM 146: AMERICAN SIGN LANGUAGE I

4 credits. Prerequisite: AM 145.

Continues to stress the development of basic conversational skills
with emphasis on expanding vocabulary and expressive skills.

* AM 147. AMERICAN SIGN LANGUAGE liI

4 credits. Prerequisite: AM 146.

Promotes the shifting from comprehension to production of ASL
to bring one's current ASL fluency to a point of self generated ASL.

* AM 148. AMERICAN SIGN LANGUAGE IV

4 credits. Prerequisite: AM 147.

Encourages the student to expand his or her command of discourse
in ASL on various everyday topics.

* AM 149: AMERICAN SIGN LANGUAGE V

4 credits. Prerequisite: AM 148.

Encourages majors in Deaf Studies to further develop their conver-
sational ASL abilities particularly in the area of self expression.

* AM 150: DEAF CULTURE AND HISTORY

3 credits. Prerequisite: AM 145.

Studies deaf individuals in Western and European cultures from
early civilizations to the present. Physical, psychological, educa-
tional, and philosophical aspects of deafness are studied.

* AM 151: FINGERSPELLING |
1 credit. Prerequisite: AM 147.
Develops basic skills in receptive and expressive fingerspelling.

* AM 152: FINGERSPELLING II

1 credit. Prerequisite: AM 151.

Improves receptive and expressive fingerspelling skills to interme-
diate/advanced levels.

* AM 201: INTERPRETING |

3 credit. Prerequisite: AM 146.

Exposes students to the profession of sign language interpretation
as a whole, providing them with an opportunity to determine their
interest in the field.

* AM 202: INTERPRETING Il

3 credits. Prerequisite: AM 201.

Develops the student's receptive and expressive skills in interpret-
ing. Includes a series of activities leading from consecutive inter-
pretation to simultaneous interpretation skills.

* AM 203 INTERPRETING IlI

3 credits. Prerequisite: AM 202.

Develops the student's receptive and expressive skills in interpret-
ing for deaf individuals. Follows a sequenced series of consecu-
tive interpretation to simultaneous interpretation skills.



American Sign Language ¢ Animal Husbandry ¢ Anthropology

* AM 204: PRACTICUM IN SIGN LANGUAGE INTERPRETING

1 credit. Prerequisite: AM 203.

Advanced interpreting student gains exposure to and practical ex-
perience in sign language interpreting.

ANIMAL HUSBANDRY
DEPARTMENT CODE: AH

* AH 101: LIVESTOCK PRODUCTION & SELECTION

3 credits. Prerequisite: none.

Examines anatomy and physiology, genetics, nutrition, livestock se-
lection, management and marketing of the various breeds of beef
and dairy cattle, sheep and swine.

* AH 110B: LIVESTOCK BREEDING & SELECTION

3 credits. Prerequisite: none.

Examines approaches to the selection of livestock by conformation,
pedigree and performance. Focuses on reproductive system, ges-
tation and birth, principles of heredity, systems and problems of
breeding livestock.

* AH 201. APPLIED ANIMAL NUTRITION

3 credits. Prerequisite: none.

Focuses on the nutritional requirements of livestock, the balancing
of feed rations, and the costs of feeding.

* AH 207: LIVESTOCK DISEASES AND PARASITES

3 credits. Prerequisite: none.

Deals with the identification and control of infectious and non-in-
fectious livestock diseases and parasites as they relate to the live-
stock industry in Nevada.

* AH 299: SPECIAL TOPICS IN HUSBANDRY
1-3 credits. Prerequisite: none.
Offers short courses and workshops covering a variety of subjects.

ANTHROPOLOGY
DEPARTMENT CODE: ANTH

* ANTH 101: INTRODUCTION TO ANTHROPOLOGY
3 credits. Prerequisite: none.
Studies culture on a worldwide basis.

* ANTH 102: INTRODUCTION TO HUMAN EVOLUTION &
PREHISTORY

4 credits. Prerequisite: none.

Studies the emergence of man and his culture through examina-

tion of the fossil remains of man and his antecedents, the study of

primates, and the study of human biology.

* ANTH 201: PEOPLES AND CULTURES OF THE WORLD

3 credits. Prerequisite: none.

Offers a comparative study of human societies and their institu-
tions.

o ANTH 202: INTRODUCTION TO ARCHAEOLOGY

3 credits. Prerequisite: none.

Surveys archaeology in the Old and New Worlds. Examines meth-
ods used by archaeologists to describe and explain prehistoric cul-
tures.

o Art

o ANTH 205: ETHNIC GROUPS IN CONTEMPORARY SOCIETIES

3 credits. Prerequisite: introductory course in one of the social sciences.
Examines the ways that groups in racially and ethnically diverse
societies interact with each other. Uses these examples to draw con-
clusions about cultural differences and conflicts, with special em-
phasis on the United States. Also listed as SOC 205.

o ANTH 210: INDIANS OF NEVADA TODAY

3 credits. Prerequisite: ANTH 101 or consent of instructor.

Surveys the Native American population of Nevada and adjacent
areas with emphasis on contemporary reservation conditions.

o ANTH 212: INDIANS OF NORTH AMERICA

3 credits. Prerequisite: none.

Surveys traditional life and modern conditions of American Indi-
ans with emphasis on the western United States.

ART (See also Crafts and Graphic Arts sections)
DEPARTMENT CODE: ART

* ART 101: BEGINNING DRAWING |

3 credits. Prerequisite: none.

Develops drawing skills through practice with a broad variety of
drawing tools and techniques.

* ART 102: BEGINNING DRAWING I

3 credits. Prerequisite: ART 101.

Continues ART 101 with increased emphasis on the refinement of
drawing skills.

* ART 109: INTRODUCTION TO VISUAL ARTS
3 credits. Prerequisite: none; also listed as GA 109.
Introduces students to the basic elements of pictorial organization,
and to the practice of using those elements in the production of art.

* ART 111: LIFE DRAWING

3 credits. Prerequisite: ART 101.

Practices drawing the human figure from nude models. Empha-
sizes the expressive potentialities of human figure, and the produc-
tion of quality drawings.

* ART 113: BEGINNING CLAY SCULPTURE

3 credits. Prerequisite: none.

Introduces students to clay as a medium for sculptural design. Fo-
cus is on human head, small animal sculpture and mold-making.

* ART 115: ART APPRECIATION

3 credits. Prerequisite: none.

Studies art, artists and art media of various historical periods to de-
velop the student's capacity to evaluate and appreciate them.

+ ART 145: WATERCOLOR PAINTING

3 credits. Prerequisite: none.

Offers a beginning course in watercolor painting with emphasis on
materials and techniques which contribute to the production of
quality works of art.

* ART 155: BEGINNING PRINTMAKING

3 credits. Prerequisite: none.

Introduces printmaking processes emphasizing relief, intaglio and
SCreen processes.




Art ¢ Astronomy

* ART 170B: STAINED GLASS WINDOWS

1-3 credits. Prerequisite: none.

Introduces students to the basic design, aesthetics and fabrication of
stained glass. Students work with tools and materials to learn
stained glass production techniques.

* ART 173: COLOR SLIDE PHOTOGRAPHY

3 credits. Prerequisite: none. Student must provide a 35mm camera.
Develops a practical understanding of various camera controls, com-
position aesthetics and color to produce better pictures. The course
does not include darkroom work.

* ART 175: PHOTOGRAPHY |

3 credits. Prerequisite: none. Student must provide a 35mm camera; also
listed as GA 175.

Introduces black and white photography and the 35mm camera. The
course is designed as a beginning or refresher class in understand-
ing photo taking and darkroom procedures.

* ART 177B: FIELD EXPERIENCES IN PHOTOGRAPHY

1-3 credits; may be repeated for up to six credits. Prerequisite: none.
Student must provide a camera.

Provides students with the opportunity to photographically explore
selected field locations with other students under the supervision of
a skilled instructor.

* ART 190B: BEGINNING JEWELRY

3 credits. Prerequisite: none.

Teaches students basic processes of jewelry fabrication including the
sawing and soldering of common and fine metals and the setting of
stones.

* ART 230: DIGITAL IMAGING

3 credits. Prerequisite: ART 109 or consent of the instructor.
Introduces computer aided image creation and manipulation using
both traditional and digital cameras, flatbed and transparency scan-
ners and digital imagining software.

* ART 235: INTRODUCTION TO PAINTING |

3 credits. Prerequisite: none.

Offers a beginning course in oil and/or acrylic painting. Introduces
concepts and develops skills for the production of quality paintings.

* ART 236: INTRODUCTION TO PAINTING II

3 credits. Prerequisite: ART 235.

Continues ART 235, with increased emphasis on refinement of ba-
sic painting skills.

* ART 245: CREATIVE WATERCOLOR

3 credits. Prerequisite: ART 145.

Explores the potential of water media using both traditional and non-
traditional methods. Students will use watercolor combined with
gouache, ink, dye, pastel, collage and some acrylic-based media.

* ART 250: PHOTOGRAPHY I

3 credits. Prerequisite: ART 175. Student must provide a camera.
Broadens students' understanding of photographic imagery and con-
tinues to develop greater technical knowledge and skill.

* ART 251: PHOTOGRAPHY Il

3 credits. Prerequisite: ART 250. Students must provide a camera.
Course is also listed as GA 251.

Deals with studio and on-location commercial photography. Pro-
vides the basics about studio lighting and procedures.

* ART 261: BEGINNING LANDSCAPE PAINTING

3 credits. Prerequisite: none.

Introduces a basic course in landscape painting using the Nevada
landscape as subject matter.

* ART 262B: INTERMEDIATE LANDSCAPE PAINTING

2-3 credits. Prerequisite: ART 261.

Applies basic landscape painting technigues to more complex prob-
lems of composition and approaches to subject matter.

* ART 263: BEGINNING SCULPTURE

3 credits. Prerequisite: none.

Offers fundamentals of sculpture using plaster, wood and other
materials.

* ART 275: INTRODUCTION TO CERAMICS

3 credits. Prerequisite: none.

Offers a beginning studio course in ceramic construction and deco-
ration. Lecture and laboratory methods are used to give special at-
tention to the development of individual student's skills. Uses
potter's wheels.

* ART 277 ADVANCED CERAMICS

3 credits. Prerequisite: ART 275.

Continues ART 275 but with increased attention given to further
refinement of skills.

* ART 296B: BATIKING/TIE DYEING

3 credits. Prerequisite: none.

Introduces students to a variety of fabrics including wool, cotton,
silk, linen and nylon, and explores how these materials can be used
to express creative and artistic expressions.

ASTRONOMY
DEPARTMENT CODE: AST

* AST 101: GENERAL ASTRONOMY

3 credits. Prerequisite: none.

Considers the solar system, stellar system, and stellar and galactic
evolution according to currently accepted concepts. This course is
designed for non-science majors with little background in science
or mathematics.

¢+ AST 103: INTRODUCTORY ASTRONOMY: THE SOLAR SYSTEM
3 credits. Prerequisite: none.

Offers a descriptive introduction to current concepts of the solar
system, modern observational techniques and their results, and
supplementary use of telescopes. Elementary algebra is occasion-
ally used.

* AST 104: INTRODUCTORY ASTRONOMY: STARS & GALAXIES

3 credits. Prerequisite: none.

Offers an introduction to stellar and galactic systems, the life cycle
of stars, theories of the universe and its formation, and supplemen-
tary use of telescopes. Elementary algebra is occasionally used.



Automotive

AUTOMOTIVE
DEPARTMENT CODE: AUTO

¢+ AUTO 101B: INTRODUCTION TO GENERAL MECHANICS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomobiles. Includes safety, use of manuals, selection and use of
hand tools, and hand held test instruments. Introduces general
maintenance of a variety of different systems.

* AUTO 102B: AUTOMOTIVE ELECTRICITY

3 credits. Prerequisite: none.

Introduces principles and theory of automotive electricity and the
maintenance of automobile electrical systems. Includes safety, use
of manuals, selection and use of hand tools, and hand held test in-
struments. Introduces a variety of different electrical systems and
accessories.

* AUTO 103B: STARTING, CHARGING & ELECTRICAL SYSTEMS
3-6 credits. Prerequisite: AUTO 102B or consent of instructor.
Continues presentation of material from AUTO 102B. Reviews and
amplifies principles and theory of automotive electricity and the
maintenance of automobile electrical systems. Provides instruc-
tion in electronic applications. Includes safety, use of manuals, se-
lection and use of hand tools and hand held test instruments.
Introduces testing and servicing of automotive electronic compo-
nents. Expands on general maintenance of a variety of different
starting systems and accessories.

* AUTO 107B: MOTORCYCLE MAINTENANCE |

3 credits. Prerequisite: none.

Introduces principles, design, construction, and maintenance of
motorcycles. Includes shop safety, use of manuals, selection and
use of hand tools, and hand held test instruments. Introduces
general maintenance of a variety of different systems.

* AUTO 108B: MOTORCYCLE MAINTENANCE I

3 credits. Prerequisite: AUTO 107B or consent of instructor.
Continuation of AUTO 107B. Introduces principles, design, con-
struction and maintenance of motorcycles. Includes safety, use of
manuals, selection and use of hand tools and hand held test in-
struments. Introduces general maintenance of a variety of differ-
ent motorcycle systems.

* AUTO 112B: AUTOMOTIVE ELECTRICITY PRACTICE

3-6 credits. Prerequisite: AUTO 102B or consent of instructor
Further develops student skills by putting into practice the theo-
ries taught in AUTO 102B. Provides practical, hands-on experi-
ence through the use of Multi meters, VAT 40, manuals, selection
and use of hand tools, and hand held test instruments. Shop safety
and cleanup are always stressed.

* AUTO 121B: AUTOMOTIVE BRAKE SYSTEMS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomotive brake systems including antilock systems. Includes
safety, use of manuals, selection and use of hand tools, power tools
and hand held test instruments. Introduces general maintenance
of a variety of different systems.

+ AUTO 123B: AUTOMOTIVE BRAKE SYSTEMS PRACTICE

1-6 credits. Prerequisite: AUTO 121B or consent of instructor.

Further develops student skills by putting into practice the theories
taught in AUTO 121B. Provides practical, hands-on experience
through the use of the brake lathe and bleeder, scanners, trouble-
shooting guides and brake hand tools. Shop safety and cleanup are
always stressed.

* AUTO 125B: STEERING SUSPENSION SYSTEMS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomotive steering and suspension system. Includes safety, use of
manuals, and selection and use of hand tools, power tools and test
equipment.

+ AUTO 126B: STEERING SUSPENSION SYSTEM PRACTICE

3-6 credits. Prerequisite: AUTO 125B or consent of instructor.
Develops student skills by putting into practice the theories taught
in Automotive Steering and Suspension Systems 125B. The empha-
sis will be geared to a more practical hands on experience through
the use of the computer 4-wheel alignment, scanners, use of manu-
als, selection and use of hand tools and hand held test instruments.
Expands on maintenance of a variety of systems and accessories.
Shop safety and cleanup are always stressed.

* AUTO 140B: AUTOMOTIVE COLLISION I

3 credits. Prerequisite: none.

Provides fundamental instruction of hands on skill and knowledge
in auto body construction, tools, safety. Students will also work with
metal, plastics, fiberglass and trim.

¢+ AUTO 141B: PLASTIC, COMPOSITES AND ADHESIVES

1-6 credits. Prerequisite: AUTO 140B or consent of instructor.

Offers an in-depth study of the new plastics, composite panels and
the adhesion process.

+ AUTO 142B: AUTOMOTIVE COLLISION AND REFINISHING ESTIMATING
3-6 credits. Prerequisite: basic computer skills.

Familiarizes students with the estimating portion of the Auto Colli-
sion and Refinishing program. The course involves analyzing dam-
age in-depth, creating a damage report and using computer software
for the process.

* AUTO 143B: AUTOMOTIVE COLLISION | PRACTICE

1-6 credits. Prerequisite: none.

Develops student skills by putting into practice the theories taught
in Auto Collision | 140B. The emphasis will be geared to more prac-
tical hands on experience through the use of grinders, orbital sand-
ers and all collision repair equipment. Shop safety and cleanup are
always stressed.

+ AUTO 144B: PLASTIC, COMPOSITES AND ADHESIVES PRACTICE
1-6 credits. Prerequisite: AUTO 140B & AUTO 145B.

Further develops student skills by putting into practice the theories
taught in Plastics, Composites and Adhesives (AUTO 141B). The em-
phasis will be geared to a more practical hands on experience
through an in-depth study of the new plastics, composite panels and
the adhesion process for them.

* AUTO 145B: AUTOMOTIVE REFINISHING |

3 credits. Prerequisite: none.

Provides fundamental instruction of hands on skill and knowledge
in the painting and refinishing, including metal preparation, sand-
ing techniques, masking and priming.
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* AUTO 146B: AUTOMOTIVE REFINISHING PRACTICE

1-6 credits. Prerequisite: none.

Further develops student skills by putting into practice the theories
taught in automotive refinishing | (Auto 145B) The emphasis will
be geared to a more practical hands on experience through use of
the various spray guns and finish techniques.

* AUTO 155B: SMALL ENGINE REPAIR

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of small
engines (two and four stroke). Includes safety, use of manuals, se-
lection and use of hand tools. Introduces general maintenance of a
variety of different small engine systems.

* AUTO 160B: BEGINNING AUTOMOTIVE UPHOLSTERY

3-6 credits. Prerequisite: none.

Covers the basics of cutting, fitting and stitching for all types of seats
in cars, vans, motorcycles and boats. The student will learn how to
operate the sewing machine, layout patterns and repair seat frames.

* AUTO 201B: AUTO BODY REPAIR

3 credits. Prerequisite: none.

Provides fundamental instruction of hands-on skill and knowledge
in auto body construction, tools, safety, and work with metal, plas-
tic, fiberglass and trim.

* AUTO 202B: AUTO PAINTING

3 credits. Prerequisite: none.

Provides fundamental instruction of hands-on skill and knowledge
in the painting and refinishing of auto bodies, including metal prepa-
ration, sanding techniques, masking and priming.

* AUTO 204B: ADVANCED AUTO BODY II

3 credits. Prerequisite: AUTO 201B.

Continues AUTO 201B with more advanced hands-on skill and
knowledge in auto body construction, tools, safety and work with
metal, plastic, fiberglass and trim.

* AUTO 206B: AUTO PAINTING Il

3 credits. Prerequisite: AUTO 202B.

Continues of AUTO 202B with more advanced hands-on and knowl-
edge in the painting and refinishing of auto bodies.

* AUTO 218B: TUNE-UP PROCEDURES

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomobile ignition systems. Includes safety, use of manuals selection
and use of hand tools, and hand held test instruments. Introduces
general maintenance of a variety of different systems.

* AUTO 220B: POWER TRAIN & CHASSIS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomotive power train and chassis system. Includes safety, use of
manuals, selection and use of hand tools, power tools and test equip-
ment.

« AUTO 221B: AUTOMOTIVE EMISSION CONTROLS

3 credits. Prerequisite: AUTO 218B.

Guides the student through the basic theory of automotive emis-
sions, description of emission control, operation of the controls sys-
tem, trouble shooting and repair. Includes safety, use of manuals,
selection and use of hand tools and hand held test instruments and
engine analyzers.

+ AUTO 223B: ADVANCED ENGINE TUNE-UP

3 credits. Prerequisite; AUTO 218B or consent of instructor.
Introduces principles, design, construction and maintenance of au-
tomobile ignition systems and fuel systems. Includes safety, use
of manuals, selection and use of hand tools, hand held test instru-
ments and engine analyzers. Introduces general maintenance of
a variety of different systems.

+ AUTO 225B: AUTO AIR CONDITIONING

3 credits. Prerequisite: none.

Introduces principles design, construction and maintenance of au-
tomotive air conditioning systems. Includes safety, use of manu-
als, selection and use of hand tools, and hand held test instruments,
evacuating systems, charging/recovery systems and other special-
ized air conditioning tools. Introduces general maintenance of a
variety of different air conditioning systems.

+ AUTO 226B: AUTOMATIC TRANSMISSIONS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomatic transmissions used in today's automobiles. Includes safety,
use of manuals, selection and use of hand tools, and appropriate
transmission test instruments. Introduces maintenance of a vari-
ety of different automatic transmissions.

+ AUTO 227B: STANDARD TRANSMISSIONS

3 credits. Prerequisite: none.

Introduces principles, design, construction and maintenance of au-
tomotive standard transmission. Includes safety, use of manuals,
selection and use of hand tools, power tools and test equipment.
Studies transmission principles and systems. Includes disassem-
bly and overhaul of various standard automobile transmissions.

* AUTO 229B: ADVANCED AUTOMOTIVE ELECTRICITY

3 credits. Prerequisite: AUTO 102B.

Continues study of material presented in AUTO 102B. Reviews
and amplifies principles and theory of automotive electricity and
the maintenance of automobile electrical systems. Focuses on elec-
tronic applications. Includes safety, use of manuals, selection and
use of hand tools and hand held test instruments. Introduces test-
ing and servicing automotive electronic components. Expands on
maintenance of a variety of systems and accessories.

+ AUTO 230B: ADVANCED AUTOMATIC TRANSMISSIONS

3 credits. Prerequisite; AUTO 226B.

Concentrates on knowledge, skills, principles, design, construction
and maintenance of automatic transmissions used in today's au-
tomobiles. Amplifies competencies learned in AUTO 226B. In-
cludes safety, use of manuals, selection and use of hand tools, and
appropriate transmission test instruments. Introduces general
maintenance of a variety of different automatic transmissions.

+ AUTO 236B: AUTOMOTIVE COMPUTER SYSTEMS

3 credits. Prerequisite;: AUTO 223B or consent of instructor.
Introduces principles, design, construction and maintenance of au-
tomobile ignition systems and fuel systems. Studies General Mo-
tors, Ford EEC, Chrysler and foreign computer systems. Covers
principles of operation, fuel managements, air management and
all sensors including solenoids. Reviews basic electricity, electronic
spark timing and high energy ignition systems. Includes safety,
use of manuals, selection and use of hand tools, hand held test in-
struments and engine analyzers.
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* AUTO 237B: AUTOMOTIVE SCOPE DIAGNOSTICS

1-3 credits. Prerequisite: AUTO 218B or consent of instructor.
Provides an indepth study of scope patterns to include, lab scope
patterns, DIS patterns, sensor waveform patterns and etc. The stu-
dent will be able to distinguish between good and bad patterns
upon completion of the course.

* AUTO 240B: AUTOMOTIVE COLLISION Il

6 credits. Prerequisite: AUTO 140B.

Continues Automotive Collision 140B with more advanced hands-
on skill and knowledge in auto body construction, tools and safety.
The student works with metal, plastic, fiberglass, glass, compos-
ites and trim.

* AUTO 241B: AUTOMOTIVE COLLISION Il PRACTICE

1-9 credits. Prerequisite: AUTO 240B.

Further develops student skills by putting into practice the theo-
ries taught in Automotive Collision 1l (AUTO 240B). The empha-
sis will be geared to a more practical, hands-on experience through
the use of frame machines, laser measuring devices, and various
shop equipment and hand tools.

* AUTO 245B: AUTOMOTIVE REFINISHING Il

6 credits. Prerequisite: AUTO 145B.

Continues Automotive Refinishing | (AUTO 145B), with more ad-
vanced hands-on and knowledge in painting, blending, mixing,
matching and refinishing.

* AUTO 246B: AUTOMOTIVE REFINISHING Il PRACTICE

1-9 credits. Prerequisite: AUTO 245B.

Further develops student skills by putting into practice the theo-
ries taught in Automotive Refinishing Il (AUTO 245B) The em-
phasis will be geared to a more practical hands on experience
through use of different style guns and spray equipment, paint
materials, color matching, etc.

* AUTO 250B: ENGINE RECONDITIONING

3 credits. Prerequisite: AUTO 101B.

Introduces principles, design, construction and maintenance of au-
tomobile engines. Includes overhaul of various systems in the en-
gine (valve, train, oiling system, etc.) safety, use of manuals, se-
lection and use of hand tools. Introduces a variety of different sys-
tems.

* AUTO 260B: ADVANCED AUTOMOTIVE UPHOLSTERY

3-6 credits. Prerequisite: AUTO 160B.

Continues Beginning Automotive Upholstery (AUTO 160B). This
course will work with custom upholstery designs such as tuck and
roll, button and pleat, etc. It will deal with convertible tops, vinyl
tops and headliners.

* AUTO 285B: AUTOMOTIVE PROJECTS

3 credits. Prerequisite: consent of instructor.

Permits students to pursue special projects and/or explore areas
of specific interest under the direction of a college instructor.

* AUTO 293B: INDEPENDENT STUDY

1-3 credits. Prerequisite: consent of instructor.

Individualized in-depth study of a specific area of automotive me-
chanics.

¢+ AUTO 295B: WORK EXPERIENCE |

1-4 credits. Prerequisite: consent of instructor.

Provides the student with on-the-job supervised and educationally
directed work experience.

BIOLOGY
DEPARTMENT CODE: BIOL

+ BIOL 100: GENERAL BIOLOGY

3-4 credits. Prerequisite: none.

Covers fundamental concepts and theories of life science. Major top-
ics include cellular/molecular biology, anatomy, physiology, genet-
ics, evolutions and ecology.

+ BIOL 134B: ANATOMY AND PHYSIOLOGY FOR MEDICAL OFFICE
SPECIALISTS

3 credits. Prerequisite: none.

Familiarizes medical office specialist students with an intense de-
scriptive overview of anatomy and physiology with related, illus-
trative pathology.

+ BIOL 190: CELL AND MOLECULAR BIOLOGY

3 credits. Prerequisite or corequisite: CHEM 101 or equivalent.

Covers the structure and function of cells. Included will be the major
molecules of life, composition and physiology of cellular organelles,
cellular metabolism, reproduction, maotility, gene function and re-
lated topics.

+ BIOL 191: ORGANISMAL BIOLOGY

3-4 credits. Prerequisite: none.

Combines the principles of botany and zoology into one course em-
phasizing levels of organization and life processes common to all or-
ganisms. Topics range from nutrient processing and homeostasis to
reproduction.

+ BIOL 192: PRINCIPLES OF BIOLOGICAL INVESTIGATION

2 credits, 1 hour lecture/3 hours lab. Prerequisite: none.

Covers the fundamentals of investigative techniques common to all
fields of scientific writing and use of research equipment.

* BIOL 201: ANIMAL BIOLOGY

4 credits, 3 hours lecture/3 hours lab per week. Prerequisite: BIOL 100 or
consent of instructor.

Studies embryology, physiology, ecology, behavior and diversity of
major animal groups. Also covers phylogeny, the evolutionary his-
tory of these groups. Equivalent to a beginning laboratory course in
zoology.

* BIOL 202: PLANT BIOLOGY

4 credits, 3 hours lecture/3 hour lab per week. Prerequisite: BIOL 100 or
consent of instructor.

Studies the development, physical structure, and diversity of the ma-
jor plant groups. Equivalent to a beginning laboratory course in
botany.

* BIOL 223: HUMAN ANATOMY AND PHYSIOLOGY |

4 credits, 3 hours lecture/3 hours lab. Prerequisite: BIOL 190 or CHEM
101 or CHEM 110 or meet nursing program chemistry requirement or con-
sent of instructor.

Offers detailed study of the anatomy and physiology of the integu-
mentary, skeletal, endocrine, muscular and nervous systems.




Biology ¢ Building Inspection & Compliance ¢ Business

* BIOL 224: HUMAN ANATOMY AND PHYSIOLOGY I

4 credits, 3 hours lecture/3 hours laboratory per week. Prerequisite: BIOL
223 or consent of instructor.

Offers a detailed study of the anatomy and physiology of the circu-
latory, respiratory, digestive, urinary and reproductive systems.

* BIOL 251: GENERAL MICROBIOLOGY

4 credits, 3 hours lecture/3 hours laboratory per week. Prerequisite:
BIOL 100, 191 or 223.

Emphasizes the distribution, form, structure and physiology of mi-
croorganisms in this laboratory course. Also develops the student's
skills in aseptic procedures, isolation and identification. Recom-
mended for all allied health majors.

* BIOL 280: GENERAL ECOLOGY

4 credits, 3 hours lecture/3 hours laboratory per week. Prerequisite:
BIOL 100 or 191.

Covers basic ecological principles and theories. Detailed consider-
ation of the effects of environmental factors on plants and animals
and interaction of these life forms with their environment.

* BIOL 290: PRINCIPLES OF GENETICS

3 credits. Prerequisite: CHEM 111 or CHEM 142, and BIOL 190 and
BIOL 191.

Studies the biological basis of heredity and variations among higher
and lower organisms using modern and classical concepts of struc-
ture, function and organization of genetic material.

BUILDING INSPECTION AND COMPLIANCE
DEPARTMENT CODE: BIC

* BIC 105B: ENERGY EFFICIENCY STANDARDS

1 credit. Prerequisite: none.

Explores today's high technology approaches to energy efficiency in
the construction industry and how this technology guides the for-
mation of local codes and ordinances.

* BIC 106B: PLAN REVIEW AND THE PERMIT PROCESS

1 credit. Prerequisite: none.

Explains the chronology of the plan review and permit process and
the responsibilities of the various agencies that participate in the
issuance of a permit. Permits and procedures will be discussed as
related to single family dwellings, planned unit developments, and
master planned communities.

* BIC 107B: THE PROFESSIONAL BUILDING INSPECTOR

1 credit. Prerequisite: none.

Outlines the duties and responsibilities of a building inspector. The
student learns about daily tasks, reporting, organization and how
to communicate professionally with architects, engineers and con-
tractors.

+BIC 108B: COMPUTER APPLICATIONS FOR BUILDING INSPECTORS

2 credits. Prerequisite: consent of instructor.

Investigates new computer software to assist building inspectors and
software applications currently in use. Students will practice their
computer skills on currently utilized programs.

+ BIC 160B: UNIFORM BUILDING CODE

3 credits. Prerequisite: CONS 216B or consent of instructor.

Provides a comprehensive and detailed explanation of the use and
application of the Uniform Building Code as it relates to various clas-
sifications of structures.

* BIC 205B: UNIFORM PLUMBING CODE

3 credits. Prerequisite; CONS 116B or consent of instructor.
Provides a comprehensive and detailed explanation of the use and
application of the Uniform Plumbing Code.

* BIC 206B: UNIFORM MECHANICAL CODE

3 credits. Prerequisite: CONS 116B or consent of instructor.
Provides a comprehensive and detailed explanation of the use and
application of the Uniform Mechanical Code.

* BIC 230B: NATIONAL ELECTRICAL CODE

3 credits. Prerequisite: CONS 220B or consent of instructor.
Provides a comprehensive and detailed explanation of the use and
application of the National Electrical Code.

* BIC 245B: ON-SITE WORK EXPERIENCE

3 credits. Prerequisite: Completion of all general education requirements
and other coursework required for an Associate of Applied Science - Build-
ing Inspection and Compliance with the exception of BIC 246B.
Requires students to conduct multiple on-site inspections with a
professional federal, state, county or city, or private sector inspec-
tor. Several student papers shall be required analyzing various
facets of the experience.

* BIC 246B: ICBO SURVEY

2 credits. Prerequisite: consent of instructor.

Summarizes Uniform Building Code, Uniform Plumbing Code,
Uniform Mechanical Code and the National Electrical Code. This
course is preparatory to the ICBO combination certification exami-
nation.

* BIC 250B: NONSTRUCTURAL PLAN CHECKING

6 credits. Prerequisite: consent of instructor.

Provides intensive study of the nonstructural code requirements
involved in plan-check thereby allowing the student to determine
code requirements for each type of building or structure. The basis
of this course is the Uniform Building Code, Uniform Plumbing
Code, Uniform Mechanical Code and the National Electrical Code.

* BIC 251B: FIRE-RESISTIVE REQUIREMENTS

3 credits. Prerequisite: consent of instructor.

Discusses fire-resistive requirements of the various codes in rela-
tion to plan-check.

* BIC 252B: EXITING REQUIREMENTS

3 credits. Prerequisite: consent of instructor.

Discusses the various exiting requirements of the Uniform Build-
ing Code in Relation to plan-check.

BUSINESS
DEPARTMENT CODE: BUS

+ BUS 100B: INVESTMENTS

3 credits. Prerequisite: none.

Helps students understand the theoretical concepts and analytical
foundations necessary for further study in the field. It will provide
an overall picture of securities markets, institutions, processes and
mechanisms on how stocks and bonds are bought and sold.

+ BUS 101: INTRODUCTION TO BUSINESS

3 credits. Prerequisite: none.

Provides the student broad background information about the
modern business world. An important course for students who are
considering choosing a business major.
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* BUS 107: BUSINESS COMMUNICATIONS

3 credits. Prerequisite: none.

Focuses on speech communication skills. Includes effective listen-
ing and feedback methods, voice improvement, group and team
interaction, developing messages for positive and negative audi-
ences, preparation and presentation of an oral report.

* BUS 108: BUSINESS LETTERS AND REPORTS

3 credits. Prerequisite: College Board Test of Standard Written English
or equivalent examination, or a grade of "C" or better in English 98.
Develops letter and report writing skills including proper word
choice, letter tone, and structure. Demonstrates how these skills are
best used in business letters, memoranda, reports and other busi-
ness documents.

* BUS 109B: BUSINESS MATHEMATICS

3 credits. Prerequisite: none.

Reviews fundamental mathematical processes for the vendor and
the consumer. Discounts, commissions, depreciation, overhead and
interest rates are included.

* BUS 110B: HUMAN RELATIONS FOR EMPLOYMENT

1-3 credits. Prerequisite: none.

Provides students/prospective employees with knowledge and un-
derstanding of self and others for effective interactions in the work-
place. Emphasizes employability skills such as communication,
work habits and attitudes, ethics, conflict management, motivation
and problem solving.

* BUS 150B: PERSONAL FINANCE

3 credits. Prerequisite: none.

Introduces personal financial planning. Emphasizes budgeting, ob-
taining credit, buying decisions for a home, auto or other large
purchases, investment decisions, and retirement planning.

* BUS 170: MATHEMATICS OF FINANCE

3 credits. Prerequisite: MATH 112, or 1 1/2 units of high school alge-
bra, COT, Business Machines recommended, or skill in using a hand cal-
culator.

Provides a mathematical study of interest, annuities, sinking funds,
depreciation, amortization, financing working capital, stocks and
bonds, market and securities, and working of related problems.

* BUS 273/274: BUSINESS LAW | & Il

3 credits. Prerequisite: none. BUS 101 or BUS 108 recommended.
Teaches the nature and sources of law. A study of the court sys-
tems and law as related to contracts, negotiable instruments, sales,
insurance, and agencies.

CHEMISTRY
DEPARTMENT CODE: CHEM

* CHEM 100: ELEMENTARY CONCEPTS OF CHEMISTRY

3 credits. Prerequisite: none.

Offers a course for nonscience majors. Topics of interest consist of
environmental and human health, and current research in the
chemical sciences as they relate to modern living.

* CHEM 101: GENERAL CHEMISTRY |

4 credits, 3 hours lecture/3 hours laboratory. Prerequisite: skills in in-
termediate algebra or equivalent or consent of instructor.

Provides fundamental principles of chemistry and the properties
and uses of the common nonmetallic elements.

* CHEM 102: GENERAL CHEMISTRY II

4 credits, 3 hours lecture/3 hours laboratory. Prerequisite: CHEM 101 and
either MATH 126 or MATH 128 or equivalent, or consent of instructor.
Provides fundamental principles of chemistry, properties and uses
of the common metals, their compounds, elementary chemistry of
carbon, and introductory qualitative and quantitative analysis.

+ CHEM 110: INTRODUCTION TO CHEMISTRY PRINCIPLES |

4 credits, 3 hours lecture/3 hours laboratory per week. Prerequisite: one unit
of high school algebra or MATH 111B or consent of instructor.

Surveys fundamental principles of general and organic chemistry,
designed for allied health majors and nonscience majors. Empha-
sizes understanding of physical phenomena and chemical reactions
needed to establish a firm foundation for the study of biochemistry.

* CHEM 111: INTRODUCTION TO CHEMISTRY PRINCIPLES II

4 credits, 3 hours lecture/3 hours laboratory per week. Prerequisite: CHEM
110 or consent of instructor.

Surveys elementary biochemistry, designed for allied health majors
and nonscience majors. Students learn application of chemical prin-
ciples to biological processes leading to an understanding of how
living organisms function.

* CHEM 142: INTRODUCTORY ORGANIC CHEMISTRY

4 credits, 3 hours lecture/3 hours laboratory. Prerequisite: CHEM 101 or
consent of instructor.

Acquaints students with fundamentals of carbon chemistry. Reac-
tion mechanisms, synthesis, and physical properties of important
functional groups are discussed.

* CHEM 201: GENERAL CHEMISTRY FOR

SCIENTISTS & ENGINEERS |
4 credits, 3 hours lecture/3 hours laboratory. Prerequisite: MATH 126,
or MATH 128, or equivalent or consent of instructor.
Explores fundamental principles of chemistry with an emphasis on
theory and experiment, including stoichiometry, atomic structure,
periodic table, chemical bonding, modern bonding theory and mo-
lecular structure, gases and kinetic theory, solutions and their colli-
gative properties, and thermochemistry.

* CHEM 202: GENERAL CHEMISTRY FOR

SCIENTISTS & ENGINEERS I
4 credits, 3 hours lecture/3 hours laboratory. Prerequisite: CHEM 201 or
101 or equivalent.
Continues CHEM 201 including chemical kinetics; thermodynamics;
chemical equilibrium; electrochemistry; redox reactions and nuclear
chemistry; metals and non-metals descriptive chemistry with empha-
sis on elementary qualitative analysis; and an introduction to organic
and biologically important molecules.

* CHEM 243: ORGANIC CHEMISTRY |

3 credits, 3 hours lecture. Prerequisite: CHEM 102 or consent of instructor.
Introduces the integrated treatment of aliphatic and aromatic com-
pounds including reactions, nomenclature, structure, and mecha-
nisms, and the isolation and purification of organic molecules.

* CHEM 244: ORGANIC CHEMISTRY lI

3 credits, 3 hours lecture. Prerequisite: CHEM 243 or consent of instructor.
Provides an emphasis on organic chemical synthesis, and molecules
of biological importance.

* CHEM 245: ORGANIC CHEMISTRY LABORATORY

2 credits, 6 hours weekly. Prerequisite: CHEM 243 or consent of instructor.
Explores chemical practices in the organic chemistry laboratory in-
cluding isolation, characterization, and synthesis of organic com-
pounds including qualitative analysis and spectroscopy.
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CLINICAL LABORATORY SCIENCE
DEPARTMENT CODE: CLS

* CLS 215: INSTRUMENTATION

2 credits. Prerequisites: CHEM 110 and 111 or CHEM 101 and 142, or
consent of instructor.

Explores basic principles of laboratory instrumentation including
basic laboratory computer applications and electronics. Includes
performing maintenance, troubleshooting, calibration, standardiza-
tion, and operation of various clinical laboratory information sys-
tems.

o CLS 241: CLINICAL CHEMISTRY

3 credits. Prerequisites: CHEM 110 and 111 or CHEM 101 and 142, or
consent of instructor.

Studies specimen collection and processing, assay of carbohydrates,
proteins, lipids, blood derivatives, nitrogen compounds, enzymes,
blood pH and gases, electrolytes, vitamins, hormones and drugs,
liver function tests, and quality control.

¢ CLS 272: APPLIED CLINICAL MICROBIOLOGY

3 credits. Prerequisite: BIOL 251, or consent of instructor.

Examines collecting and processing specimens, cultivation and iden-
tification of clinically important bacteria; staining methods; media
preparation safety measures; susceptibility testing and epidemiology.

» CLS 282: APPLIED PARASITOLOGY; MYCOLOGY; VIROLOGY

3 credits. Prerequisite: BIOL 251, or consent of instructor.

Explores specimen collection and processing; identification of parasites;
identification of medically significant fungi; and virology studies.

¢ CLS 293: HEMATOLOGY/APPLIED HEMATOLOGY

3 credits. Prerequisites: BIOL 223, 224 and CLS 282, or consent of instructor.
Studies development, identification and function of cellular and
humoral elements in whole blood. Includes principles of laboratory
assays used in determining the existence and diagnosis of hemato-
logic disorders including coagulation methods. Explores slide prepa-
ration and staining; manual and automated assay of whole blood
components; and cell identification.

¢ CLS 294: CLINICAL PRACTICUM

3 credits. Prerequisite: all required curricular courses.

Provides hospital and outpatient laboratory experience in hematol-
ogy, microbiology, blood bank, serology, urinalysis and chemistry.
Includes theory review and clinical learning experiences.

COMMUNITY SERVICE CLASSES

The Community Services department offers a wide range of
courses. These include non-credit offerings such as short work-
shops, field trips, leisure classes, and College for Kids classes.
Community Services also offers credit classes in a variety of dis-
ciplines and vocational programs in which the student may earn
a certification of completion. All courses and their descriptions
are listed in WNCC's semester course publication. Community
Services credits are not university transferable, but up to 15 cred-
its may be considered non-traditional education.

COMPUTER AND OFFICE TECHNOLOGY

(Formerly Office Administration)
DEPARTMENT CODE: COT
NOTE: All typing/keyboarding classes are taught on computers.

+ COT 100B: KEYBOARDING

1-3 credits. Prerequisite: none. Also listed as CIS 103B.

Develops basic skills for touch keyboarding/typing proficiency on
computers. Develops basic speed and accuracy. Introduces basic
computer operations for using keyboarding software. (Formerly
OA 105B)

+ COT 101: ELEMENTARY TYPING |

1-3 credits. Prerequisite: none.

Reviews basic skills and techniques for improving keyboarding/
typing skills. Elementary word processing functions are intro-
duced. Develops skills for typing basic business letters, memos,
reports, tables and personal business letters. Diagnostic prescrip-
tive speed and accuracy are integral. (Formerly OA 101)

¢« COT 102: TYPING Il - INTERMEDIATE KEYBOARDING

3 credits. Prerequisite: COT 101 or equivalent.

Reviews skills and techniques for improving typing skills on com-
puters. Word processing functions are introduced. Advanced pro-
duction work includes a variety of business documents, such as
letters, tables, forms, manuscripts and memos. Diagnostic prescrip-
tive speed and accuracy are integral. Recommend 30 WPM mini-
mum keyboarding/typing speed. (Formerly OA 102)

+ COT 103B: KEYBOARDING/TYPING REVIEW & SPEED

3 credits. Prerequisite: COT 101 or equivalent.

Increases typing speed and accuracy to employable levels of 50+
WPM. Lessons contain timings. Student is encouraged to meet
speed and accuracy goals at each level. (Formerly OA 104B)

* COT 110: BUSINESS MACHINES

3 credits. Prerequisite: COT 101 or consent of instructor.

Develops skills using electronic printing calculators. Skills are ap-
plied to business math problems including touch addition with
whole numbers, multiplication, division, fractions and decimals,
percentages, markdown and markup, interest, payrolls and install-
ment buying. Additional applications will be assigned from mi-
crocomputer business problems, data entry software, transcribing
machines, filing and records management, and other office appli-
cations. (Depending on the campus, all choices may not be avail-
able. Formerly OA 131)

« COT 111: TRANSCRIBING MACHINES

1-3 credits. Prerequisite: COT 102 or equivalent.

Develops listening skills in transcribing tapes to mailable typewrit-
ten form. Students study vocabulary and type documents used in
various fields such as sales, law, publishing, insurance, manufac-
turing, mail order and personnel. Recommend 30 WPM minimum
typing speed and word processing skills. (Formerly OA 108)

« COT 117B: FILING

1-3 credits. Prerequisite: none.

Introduces a systems approach to managing information -- paper
and electronic records. Includes practical guidelines for appropri-
ately using records management systems in handling paper and
electronic media. (Formerly OA 117B)
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* COT 120B: MEDICAL TERMINOLOGY

1-3 credits. Prerequisite: none.

Provides a self-paced course as a guide for learning the fundamen-
tal structure of many medical words. Pronunciation and spelling
are included. Appropriate for medical office specialists and be-
ginning nursing students. (Formerly OA 225B)

¢+ COT 121: MEDICAL TYPING & TRANSCRIPTION

3 credits. Prerequisite: COT 150 and 40 wpm or permission of instructor.
Reviews medical terminology and develops the skill of listening
to cassette tapes containing verbally recorded medical case histo-
ries and records and transcribing the material directly into an ac-
curate format. (Formerly OA 227)

* COT 123: LEGAL TYPING & TRANSCRIPTION

3 credits. Prerequisite: COT 102, COT 150 and 40 wpm strongly rec-
ommended.

Reviews legal terminology and develops the skill of listening to
cassette tapes containing verbally recorded legal documents and
transcribing the material directly into an accurate format. (For-
merly OA 228)

+ COT 131B: LEGAL OFFICE ETHICS & PRACTICE

1 credit. Prerequisite: LAW 101.

Teaches organizational and practical skills used in law offices. In-
cludes telephone techniques, handling difficult clients, organizing
files, prioritizing, billing, trust accounts, office decorum, ethics, and
more.

+ COT 141B: PROOFAMATICS/PROOFREADING

1 credit. Prerequisite: none.

Teaches proofreading skills in two ways: physically, by develop-
ing visual accuracy and reducing fatigue; and cognitively, by pro-
viding practice in language skills. (Formerly OA 140B)

+ COT 150: BEGINNING WORD PROCESSING

1-3 credits. Prerequisite: COT 102 or equivalent: 40 wpm recommended
Presents word processing concepts and applications to produce
memos, letters, tables and reports on computer. Includes creat-
ing, editing and printing documents, merging, storage and re-
trieval, search and replace, and spell check. (Formerly WP 218)

* COT 198B: SPECIAL TOPICS IN COMPUTER AND

OFFICE TECHNOLOGY
.5-6 credits. May be repeated for up to six credits. Prerequisite: varies
based on topic. Class credits will vary depending on the content and
number of hours required.
Applies to assorted short courses and workshops covering a vari-
ety of subjects. (Formerly OA/WP 198B)

+ COT 207: ADVANCED TYPING I

3 credits. Prerequisite: COT 102 or equivalent.

Continues speed and accuracy development. Includes typing more
difficult problems in business correspondence, tabulations, forms,
reports, rough drafts and legal documents. (Formerly OA 201)

* COT 208: ADVANCED TYPING IV

3 credits. Prerequisite: COT 207 or equivalent.

Provides course work using advanced problems in business letters,
forms and reports. Student may choose to emphasize selected tech-
nical material from the following: medical front office, law office
or general office. (Formerly OA 202)

+ COT 216: INTERMEDIATE WORD PROCESSING

3 credits. Prerequisite: COT 150 or equivalent. 40 WPM recommended.
Assists students who have completed a beginning word processing
class. Applies advanced features of merge and sort, macros, tables,
math, document assembly and font and graphic enhancements. (For-
merly WP 220)

+ COT 218B: FUNDAMENTALS OF COMPUTER LAYOUT SOFTWARE
1-3 credits. Prerequisite: COT 150 or COT 216 or COT 222 or consent of
instructor.

Provides basic hands-on skills using several graphic and illustration
software packages such as Illustrator, Photoshop, Freehand and
Microsoft Publisher. One credit for each software package. (For-
merly WP 223B)

+ COT 219B: LAYOUT, DESIGN, AND PRODUCTION BASICS

1-3 credits. Prerequisite: COT 150 or COT 216 or COT 222 or consent of
instructor.

Familiarizes the novice with the basic application of art and com-
munication skills to meet the needs of business. Does not focus on
any specific computer program. Goals are to provide students with
a foundation in design, to address the basic problems and applica-
tions in graphic design, to encourage students to explore the disci-
pline of graphic design, and to foster creativity and experimentation.
(Formerly WP 224B)

+ COT 220B: ELECTRONIC PREPRESS & PRINTING TECHNOLOGIES
1-3 credits. Prerequisite: COT 150 or COT 216 or COT 222 or consent of
instructor.

Familiarizes the novice with the basics of commercial printing pro-
duction. Printing is a manufacturing process: however, it differs in
that it produces custom-made products. The printing process in-
volves a knowledge of production from concept to final product. The
course is designed as an overview of one product from beginning
to completion. The final product will involve conceptual prepara-
tion, mechanical production, equipment, tools, and materials. (For-
merly WP 225B)

» COT 222: BEGINNING DESKTOP PUBLISHING USING A WORD
PROCESSING PROGRAM

1-3 credits. Prerequisite: COT 150 or consent of instructor.

Presents an overview of desktop publishing concepts and applica-

tions using desktop software. Students learn to import word pro-

cessed files and graphics, and use menus/commands and printers

to produce newsletters, brochures, fliers and reports on a computer.

(Formerly WP 206B)

+ COT 223: ADVANCED DESKTOP PUBLISHING

3 credits. Prerequisite: COT 222 or CIS 201 or consent of instructor and
keyboarding skill of at least 20 wpm.

Teaches a page layout desktop publishing program such as
PageMaker or Ventura. Students create computer graphics, select
and set type, design and assemble pages, and import text and graph-
ics files to produce effective printed materials such as newsletters,
forms, brochures, manuals and presentations using laser printer tech-
nology. (Formerly WP 207B)

» COT 224B: COMPUTER GRAPHICS AND SCANNING

1-3 credits. Prerequisite: COT 150 or consent of instructor.

Provides students with hands-on experience designing graphic illus-
trations to enhance communications by incorporating text with clip
and line art images, creating free-form drawings, integrating charts
and graphics, and sequencing drawings together in a slide show.
(Formerly WP 221B)
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+ COT 230B: COMPUTERIZED MEDICAI/DENTAL BILLING

3 credits. Prerequisite: COT 101 or equivalent, COT 120B or consent of instructor.
Provides instruction in completing and submitting medical/dental
insurance forms. Designed for the prospective medical/dental as-
sistant anticipating employment in a private physician's office, clinic
or hospital, or for those currently employed in medical/dental of-
fices who wish to improve their skills. Course is set up as a prac-
tice approach to learning insurance form completion. (Formerly OA
230B)

o COT 233B: ADVANCED MEDICAL TRANSCRIPTION

3 credits. Prerequisite: COT 121.

Provides students with a knowledge of medical terminology and the
transcription of medical reports. Students are required to complete
complex reports. Experience in keyboarding/typing concepts and
procedures is required. Medical reports will be transcribed from
medical areas that relate to patients with specific medical problems.
Case studies have been taken from hospital medical records. (For-
merly OA 233B)

o COT 234B: ADVANCED MEDICAL TERMINOLOGY

3 credits. Prerequisite: COT 120B.

Provides a self-paced, continued study of the body systems, clinical
procedures, laboratory tests, pronunciation of terms, operative and
diagnostic records, abbreviations, and practical application. Also
reviews basic medical terminology such as word structure, suffixes,
and prefixes. Designed for the continuing student who plans em-
ployment in the medical office. (Formerly OA1 98B)

» COT 239B: ADVANCED LEGAL TRANSCRIPTION

3 credits. Prerequisite: COT 123 or equivalent.

Teaches students to operate the transcribing machine and to format
legal correspondence and documents directly from dictation into
mailable form. Legal correspondence and documents will be tran-
scribed for legal cases, each relating to a different area of law. Cases
have been gathered from actual law office files. Students will work
on cases from onset through conclusion. (Formerly OA 239B)

» COT 240: EXECUTIVE OFFICE PROCEDURES

3 credits. Prerequisite: COT 101 or equivalent.

Introduces skills and knowledge to meet challenges and opportuni-
ties in the electronic office. Provides students/prospective office em-
ployees with knowledge and understanding of self and others for
effective interactions in the workplace. Emphasizes the professional
tasks of office employees: communication skills adapted to the tele-
phone, scheduling appointments, letter and memo composition, and
receptionist skills; work habits, attitudes, motivation, and problem
solving necessary for developing a professional image and prepar-
ing for professional advancement; conflict management techniques
required in stress and time management. (Formerly OA 240)

* COT 241: OFFICE MANAGEMENT & SUPERVISION

3 credits. Prerequisite: COT 240 or consent of instructor.

Acquaints students with basic concepts in administrative office man-
agement. Focuses on managing human resources and controlling ad-
ministrative services. Includes recruiting, orienting, motivating, de-
fining appropriate work habits, training and supervising personnel,
office job analysis and salary administration, conflict and problem
solving technigues and communication in the office. Stresses em-
ployability skills. (Formerly OA 241)

+ COT 290B: INTERNSHIP IN COMPUTER AND OFFICE TECHNOLOGY
3-6 credits. Prerequisite: written permission of a full-time instructor.
Requires work and study at participating, approved business or-
ganizations. Department must review student's activities and de-
velopment on the job. (Formerly OA 295B)

COMPUTER APPLICATIONS

DEPARTMENT CODE: CA

Applied science and technology customized applications courses are designed
to fit specific needs in business and industry. Specific customized classes may
be found in the latest WNCC course schedule.

COMPUTER INFORMATION SYSTEMS
DEPARTMENT CODE: CIS

¢ CIS 101: COMPUTER LITERACY

3 credits. Prerequisite: none.

Introduces persons who have no background in computers to op-
erations and uses of computers, their applications, capabilities and
limitations. Looks at the impact of the computer on society. In-
cludes extensive hands-on computer use.

+ CIS 103B: KEYBOARDING

1-3 credits. Prerequisite: none. Also listed as COT 100B.

Introduces the student to alphabetic and numeric keys of the "type-
writer" keyboard. It includes speed and accuracy development.
The course is designed for students needing computer or typing
keyboarding skills.

+ CIS 113B: INTEGRATED SOFTWARE

3 credits. Prerequisite: CIS 101 or CIS 201.

Studies integrated software packages. Includes theory and lab ac-
tivities, and covers word processing, data base, spreadsheet, graph-
ics and the communications components of specific application
packages. Emphasizes linking several modules to create an inte-
grated activity.

+ CIS 115: INTRODUCTION TO COMPUTER PROGRAMMING
3 credits. Prerequisite; CIS 101 or CIS 201 or approval of instructor.
Gives students a language-independent, introductory course on
computer program design and development. Emphasizes identi-
fication and solution of business problems through various design
tools.

+ CIS 145: PC OPERATIONS

1-3 credits. Prerequisite: none.

Covers disk operating functions and commands that are valuable
or necessary in a computer information systems environment. In-
cludes programming, multi-user systems data communicating, and
establishing interfaces between various computers. When offered
for variable credit, content will be divided as follows: A) Initial
concepts of Disk Operating Systems as well as access to more com-
monly used DOS commands for file maintenance; B) Explora-
tion of more advanced DOS commands and greater flexibility of
commonly used commands; C) Batch file DOS programming and
data transfer.

+ CIS 165: BASIC PROGRAMMING LANGUAGE |

3 credits. Prerequisite: CIS 201 or approval of instructor.

Offers in-depth study of the BASIC computer language, including
program writing and debugging. Includes use of computer equip-
ment to supplement classroom instruction.
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* CIS 166: BASIC PROGRAMMING LANGUAGE lI

3 credits. Prerequisite: CIS 165 or approval of instructor.

Provides in-depth study of advanced BASIC programming lan-
guage concepts as used for writing business-oriented programs, as
well as use of computers to enter, debug and execute programs.

* CIS 172B: PROGRAMMING LANGUAGE |

3 credits. May be repeated in different languages for up to nine credits.
Prerequisite: CIS 201 or approval of instructor.

Introduces the student to the basic concepts of a programming lan-
guage. The students will write programs. Specific programming
language may vary from semester to semester.

+ CIS 173B: PROGRAMMING LANGUAGE I

3 credits. May be repeated for up to nine credits. Prerequisite: CIS 172B
or approval of instructor.

Covers advanced features of a programming language. Students
will build on fundamentals learned previously to build more com-
plex programming projects. Specific programming language may
vary from semester to semester.

+ CIS 175B: WEB PAGE DESIGN

1-3 credits. Prerequisite: CIS 201 or approval of instructor.

Covers the basics of designing and publishing a web page. Stu-
dents will be using an authoring program to develop professional
looking web sites for the Internet. Topics will cover viewing cod-
ing, inserting multi-media, creating lists, tables, framed and e-mail
links along with additional skills involved with page design. Ba-
sic knowledge of the computer, Internet, windows, and the web
is expected.

¢ CIS 198B: SPECIAL TOPICS IN COMPUTER INFORMATION
SYSTEMS

1-6 credits. Prerequisite: none.

Applies to assorted short courses and workshops covering a vari-

ety of subjects.

- CIS 201: INTRODUCTION TO COMPUTER
INFORMATION SYSTEMS

3 credits. Prerequisite: none.

Introduces student to the role of computers in the modern busi-
ness environment. Computers play an increasingly important role
in managing information that is crucial to the survival of all types
of organizations and of society itself. Lab experience will include
exposure to a programming language, data base information man-
agement systems, spreadsheets and word processing.

+ CIS 202: COMPUTER LITERACY SOFTWARE

1-9 credits. Prerequisite: CIS 201. Keyboarding skills will be helpful.
May be repeated for up to 9 credits in different software.

Introduces Computer Information Systems. Offers a "hands-on"
introduction to data base, spreadsheet, word processing and op-
erating system software packages. Provides students with the
essential skills needed to make use of the capabilities of applica-
tions software packages. Explores the use of microcomputers in
solving business problems. Designed to provide the student with
a broad background in: word processing, spreadsheet concepts,
data base management and statistical applications.

+ CIS 203: MICROCOMPUTERS IN BUSINESS

3 credits. Prerequisite: CIS 201 and CIS 202. Course work or experience
in spreadsheet and data base software recommended.

Develops the student's capacity to utilize microcomputer applica-
tions in the modern business environment. The student will obtain
a general understanding of the principles on which applications are
employed in business. The student will employ advanced tools of
spreadsheet and data base software, as well as operating system soft-
ware in developing business and statistical applications. Class sur-
veys methodologies for development of business-oriented computer
information systems. Reviews traditional methods and modern soft-
ware tools to generate applications that do not require detailed and
highly technical program writing efforts. Includes "hands-on" com-
puter time.

+ CIS 220B: "C" PROGRAMMING LANGUAGE

3 credits. Prerequisite: CIS 165, CIS 201, or consent of instructor.
Develops an understanding of and proficiency in the "C" program-
ming language as a tool for programming actual applications. Uses
computer equipment to supplement classroom instruction.

+ CIS 224B: PROGRAMMING IN "C" ADVANCED

3 credits. Prerequisite: CIS 165, or CIS 220B.

Gives students an in-depth review of basic "C" concept and explores
lower-level code as well as high-level graphics and file handling.
The students will then take the fundamentals learned in previous
classes and enlarge upon them utilizing the concepts and the "C"
language.

+ CIS 260: INTERMEDIATE DATA BASE CONCEPTS

1-3 credits. Prerequisite: CIS 201 or consent of instructor.

Covers the concepts and capabilities of microcomputer data base sys-
tems management. Teaches the command and programming lan-
guage of a typical system, together with specific experience in cre-
ating and using data bases in typical applications. Includes both lec-
ture and lab assignments. When offered in variable credit format,
content will be divided as follows: A) Concepts and capabilities of
data base systems management with exploration of initial levels of
data base software; B) User level access to many of the standard
capabilities and menus of the software; C) More difficult capabili-
ties of the software with programming of the data base software.

* CIS 263B: ADVANCED DATA BASE CONCEPTS

1-3 credits. Prerequisite: CIS 260 or consent of instructor.

Covers advanced concepts and capabilities of a microcomputer data
base management system including advanced query and form de-
sign, interfacing with the Internet, hyperlinks, and templates, cre-
ation of macros, graphical user interfaces, and menus. Also covers
application programming, compiling and testing functions,
subprocedures, and event procedures using a built in programming
language.

* CIS 270: INTERMEDIATE SPREADSHEET CONCEPTS

1-3 credits. Prerequisite: CIS 201 or consent of instructor.

Studies the concepts and capabilities of computer spreadsheet sys-
tems. Teaches command and macro generation. Students gain ex-
perience generating spreadsheet templates, graphs and macros as
business problem-solving tools. When offered for variable credit,
content will be divided as follows: A) Concepts and capabilities of
the computer spreadsheet with spreadsheet generation; B) Experi-
ence with the user-level menu access of the software, including
graphing; C) More advanced capabilities of data base and macro
generation.
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+ CIS 281B: MICROCOMPUTER SYSTEMS TECHNICIAN |

(A+ Certification)
3 credits. Prerequisite: CIS 201 and CIS 202 or consent of instructor.
Develops the skills necessary for A+ certification. Certification
means that the individual possesses the knowledge, skills, and cus-
tomer relations skills essential for a successful entry-level (six months
experience) computer service technician as defined by experts from
companies across the industry. The tests cover a broad range of
hardware and software technologies, but are not related to any ven-
dor-specific products.

* CIS 282B: MICROCOMPUTER SYSTEMS TECHNICIAN II
(A+ Certification)
3 credits. Prerequisite: CIS 281B
Continues to develop the student's skills necessary to successfully
pass the A+ certification exams.

* CIS 283: PROGRAM DESIGN & DEVELOPMENT

3 credits. Prerequisite: CIS 201 or approval of instructor.

Offers a language-independent, introductory course on computer
program design and development. Emphasizes identification and
solution of business problems through various designing tools.

* CIS 284: THEORY OF SYSTEM ANALYSIS & DESIGN

3 credits. Prerequisite: students must have successfully completed one
semester of programming language.

Explains the theory of data processing systems and their advanced
elements, including system flow charts, 1/0 specifications, program
coding, systems testing and other facets of a system analyst's respon-
sibilities.

+ CIS 288B: LAN SYSTEM MANAGEMENT

3 credits. Prerequisite: CIS 145 and CIS 202.

Covers the generation and installation of network software. Students
will install application software on a file server and create menus to
access the applications. Network utilities will be used to manage
network users and control access to network peripherals.

COMPUTER SCIENCE
DEPARTMENT CODE: CS

* CS 201: COMPUTER SCIENCE |

3 credits. Prerequisite: MATH 128 or satisfactory score on a placement exam.
Introduces modern problem solving and programming methods.
Emphasis is placed on algorithm development. Introduces to pro-
cedural and data abstraction, emphasizing design, testing, and docu-
mentation.

CONSTRUCTION
DEPARTMENT CODE: CONS

CONS 100B: RESIDENTIAL CARPENTRY

3 credits. Prerequisite: none.

Offers the study and practice of carpentry as it relates to house con-
struction and remodeling, including floors, walls and stairs, and
rafter framing.

* CONS 101B: BUILDING CONSTRUCTION |

3-4 credits. Prerequisite: none.

Teaches technical knowledge and practical skills in basic home con-
struction. The course is geared for do-it-yourself home owners.

+ CONS 102B: BLUEPRINT READING & SPECIFICATIONS

3 credits. Prerequisite: none.

Equips the student with technical and practical interpretation of
blueprints. Assignments are made in relation to complete sets of
working drawings. Students study construction relationships be-
tween architectural, structural, electrical and mechanical drawings.

+ CONS 103B: BUILDING CODES AND STANDARDS

3 credits. Prerequisite: none.

Analyzes the Uniform Building Code, FHA Code, and local city
and county codes. Students will prepare typical contracts, study
legal aspects of contracts, insurance, documentation, bonds and
formal bidding along with inspection procedure technique.

+ CONS 108B: CONSTRUCTION PRACTICES

3 credits. Prerequisite: none.

Studies the various types of buildings and structures utilized in
industrial, commercial and residential construction. Course will
examine peculiarities and potential problem areas for each type of
construction. Construction sequencing, inspection sequencing and
required testing will be outlined as well as observable "red flags"
that can be indicative of potential problems.

+ CONS 112B: CONSTRUCTION LAW

1 credit. Prerequisite: none.

Studies the legal implications of verbal and written communica-
tions among building officials, contractors, sub-contractors and
clients. Investigates various construction contracts, informational
requirements, proper record keeping, notification, bonds, liens, lien
release instruments and resolution of contract disputes.

+ CONS 113B: CONSTRUCTION SITE SAFETY

1 credit. Prerequisite: none.

Includes ten hours of authorized training addressing the OSHA
construction standards. Additional topics include the identifica-
tion of asbestos, lead and radon in potential construction projects.
Upon completion, students will be issued a course completion
wallet card issued by the U.S. Department of Labor’s Occupational
Safety and Health Administration.

+ CONS 114B: SOILS, SITEWORK, CONCRETE AND TESTING

3 credits. Prerequisite: none.

Covers soil classifications as related to bearing and compaction.
The student also learns to interpret the elements of a site plan in-
cluding contours, existing grades, finish grades, finish elevations,
benchmarks, and on-site utilities. Also includes instruction in read-
ing and verifying grade and horizontal control stakes. Course will
cover underground utilities, foundations, flatwork, drains, swales
and all associated testing.

* CONS 115B: CONSTRUCTION ESTIMATING

3 credits. Prerequisite: none.

Presents basic criteria and procedure for estimating labor and ma-
terial in residential and commercial applications.

* CONS 116B: PLUMBING AND HVAC SYSTEMS

2 credits. Prerequisite: none.

Studies the theory and application of various plumbing and HVAC
systems. Plumbing components will include fixtures, pumps, pres-
sure-reducing valves, recirculation systems, sizing, piping and
venting. HVAC components will include gas heating, oil heating,
heat pumps, boilers, air conditioning and solar.

+ CONS 117B: INTRODUCTION TO BUILDING CODES

3 credits. Prerequisite: none.

Introduces the UBC, UMC, UPC and NEC as construction indus-
try standards.
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+ CONS 118B: BID DOCUMENTS, CONTRACTS AND NEGOTIATION
3 credits. Prerequisite: none.

Explores various bid documents including architectural and engi-
neering blueprints, shop drawings and proposals. Common con-
struction contracts and their implications will be explained as well
as accepted procedures for resolution of contract disputes.

* CONS 119B: CONSTRUCTION SURVEYING

2 credits. Prerequisite: CONS 109B or consent of instructor.

Presents care and use of surveying equipment. Profile elevation
and closed traverse projects will provide hands-on experience.
Construction staking will be explained in detail.

* CONS 121B: CONSTRUCTION ELECTRICITY

3 credits. Prerequisite: none.

Emphasizes alternating current in this basic course in electrical
theory and application.

* CONS 124B: INTERIOR AND EXTERIOR TREATMENTS

1 credit. Prerequisite: none.

Introduces various interior and exterior architectural treatments in-
cluding flooring, drywall, tile, siding, brick, roofing and paint.

* CONS 125B: MAINTENANCE AND REPAIR OF INTERIOR

AND EXTERIOR TREATMENTS
3 credits. Prerequisite: CONS 124B or consent of instructor.
Provides “hands-on” instruction in the maintenance and repair of
interior and exterior finishes.

* CONS 126B: MAINTENANCE AND TROUBLESHOOTING OF
PLUMBING AND HVAC SYSTEMS

3 credits. Prerequisite: CONS 116B or consent of instructor.
Provides “hands-on” instruction in troubleshooting, repair and
maintenance of plumbing components and HVAC systems.

* CONS 198B: SPECIAL TOPICS: CONSTRUCTION

1-6 credits. Prerequisite: consent of instructor.

Offers independent study to allow student to study specific prob-
lems or new technologies inherent in the field of Building Inspec-
tion and Compliance. The student can substitute from 1 to 6 credits
of CONS 198B for other courses within the Building Inspection and
Compliance curriculum with the consent of the instructor.

* CONS 204B: CONSTRUCTION PLANNING AND METHODS

3 credits. Prerequisite: none.

Explores project implementation including logistics, scheduling,
delegation of responsibility and quality control.

o CONS 216B: STRUCTURAL LAYOUT AND ASSEMBLY

2 credits. Prerequisite: CONS 113B.

Studies correct layout procedures for flooring systems, walls and
roof systems as well as the integration of all structural components
utilized in these systems. (wood frame emphasis) A portion of the
course is practical and the student will lay out a floor system, roof
system and construct a bearing wall to industry standards.

o CONS 220B: ELECTRICAL DISTRIBUTION SYSTEM

2 credits. Prerequisite: CONS 113B or consent of instructor.

Explains electrical theory, distribution systems and wiring tech-
niques utilized in the construction industry. Topics will include
high voltage distribution, grounding, GFCI’s, transformers, load
centers and circuits. Actual wiring techniques will be practiced
in conjunction with electrical troubleshooting.

+ CONS 221B: REGULATORY AGENCIES

1 credit. Prerequisite: none.

Explains the responsibilities of various regulatory agencies that im-
pact the construction process. Topics include homeowner’s associa-
tions, EPA, Health Department, Building Departments, OSHA and
the Fire Department.

* CONS 222B: COMPUTER APPLICATIONS

3 credits. Prerequisite: none.

Investigates current computer software applications that assist in
construction management. Students will receive hands-on computer
instruction.

+ CONS 223B: ADVANCED SITEWORK ESTIMATING

3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents sitework estimating in the context of commercial and pub-
lic works projects. Communication with design professionals is
emphasized including shop drawings, submittals, alternates and
approvals. Value engineering is explored as related to work force
and materials.

+ CONS 224B: ADVANCED CONCRETE AND MASONRY ESTIMATING

3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor

Presents concrete and masonry estimating in the context of commer-
cial and public works projects. Communication with design profes-
sionals is emphasized including shop drawings, submittals, alter-
nates and approvals. Value engineering is explored as related to
work force and materials.

+ CONS 225B: ADVANCED STRUCTURAL ESTIMATING

3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents structural estimating in the context of commercial and pub-
lic works projects. Communication with design professionals is em-
phasized including shop drawings, submittals, alternates and ap-
provals. Value engineering is explored as related to work force and
materials.

* CONS 226B: ADVANCED ROOFING AND EXTERIOR ESTIMATING
3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents roofing and exterior finishes estimating in the context of
commercial and public works projects. Communication with design
professionals is emphasized including shop drawings, submittals,
alternates and approvals. Value engineering is explored as related
to work force and materials.

+ CONS 227B: ADVANCED INTERIOR AND SPECIALITIES ESTIMATING
3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents interior and specialties estimating in the context of commer-
cial and public works projects. Communication with design profes-
sionals is emphasized including shop drawings, submittals, alter-
nates and approvals. Value engineering is explored as related to
work force and materials.

+ CONS 228B: ADVANCED PLUMBING AND MECHANICAL ESTIMATING
3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents plumbing and mechanical estimating in the context of com-
mercial and public works projects. Communication with design
professionals is emphasized including shop drawings, submittals,
alternates and approvals. Value engineering is explored as related
to work force and materials.
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* CONS 229B: ADVANCED ELECTRICAL ESTIMATING

3 credits. Prerequisite: CONS 102B, CONS 115B and MATH 110B or
higher or consent of instructor.

Presents electrical estimating in the context of commercial and pub-
lic works projects. Communication with design professionals is
emphasized including shop drawings, submittals, alternates and
approvals. Value engineering is explored as related to work force
and materials.

* CONS 230B: MAINTENANCE/TROUBLESHOOTING OF
ELECTRICAL SYSTEMS

3 credits. Prerequisite: CONS 220B or consent of instructor.

Provides “hands on” instruction in electrical system troubleshoot-

ing, repair and maintenance.

« CONS 231B: FIRE SUPPRESSION SYSTEMS AND THE
UNIFORM FIRE CODE

1 credit. Prerequisite: none.

Explains fire supression systems and structure and use consider-

ations as regulated by the UFC.

* CONS 232B: PREVENTIVE MAINTENANCE SCHEDULING

2 credits. Prerequisite: none.

Provides step-by-step procedure for scheduling maintenance to in-
sure structure and operational function and cosmetic integrity.

* CONS 290B: INTERNSHIP IN CONSTRUCTION

3 credits. Prerequisite: none.

Studies project management techniques on-site under the supervi-
sion of a project manager or superintendent.

COOPERATIVE WORK EXPERIENCE
DEPARTMENT CODE: CE

* CE 195B: COOPERATIVE WORK EXPERIENCE

1-6 credits. Prerequisite: none. In some cases, an employer may require
previous work experience or at least one college course in the specific field.
Allows students to blend classroom theory with related work expe-
rience. Enables students to acquire practical skills as well as expo-
sure to the reality of supervised work experience extending beyond
the boundaries of the campus. Students participate in a three-way
learning agreement involving the student, the employer, and the
college. Specific employer-approved learning objectives are central
to the agreement and relate to the student's educational career goals.
A maximum of six work experience credits may be applied toward
any applicable degree or certificate. Work experience credit may be
earned in most occupational areas including accounting, automotive
mechanics, business, criminal justice, computer and office technol-
ogy, computer information systems, drafting, electronics, legal as-
sistant, machine tool technology, and welding.

COUNSELING & GUIDANCE

PERSONNEL SERVICES
DEPARTMENT CODE: CAPS

* CAPS 122: HOW TO SUCCEED IN COLLEGE

1-3 credits. Prerequisite: none.

Helps students to develop effective and efficient study skills. Stu-
dents will learn how to learn.

» CAPS 123: CAREER DEVELOPMENT
2-3 credits. Prerequisite: none.
Assists students in choosing a major and a career.

» CAPS 125B: JOB SEARCH TECHNIQUES

1-3 credits. Prerequisite: none.

Acquaints people with techniques and strategies useful in job seek-
ing. Students will be given an opportunity to identify their skills
and interests, research a career area, write a resume and practice
interviewing.

» CAPS 126B: PARENTING SKILLS

1-3 credits. Prerequisite: none.

Teaches, in a structured way, techniques which help persons to be
better parents.

* CAPS 141B: PARENTING SKILLS FOR PARENTS OF TEENS

2 credits. Prerequisite: none.

Offers a course for parents and others who want to learn more ef-
fective ways to communicate with teenagers. Skills are taught
which lead to mutual respect, increased cooperation and a more
responsible, self-reliant attitude.

COUNSELING & EDUCATIONAL

PSYCHOLOGY
DEPARTMENT CODE: CEP

» CEP 210: INFORMATION TECHNOLOGY IN TEACHING

3 credits. Prerequisite: none.

Studies the use of microcomputers in operations, word processing
and LOGO applicable to classroom for teachers to operate and uti-
lize microcomputers in education. Special instruction fees.

COUNSELING & PERSONAL DEVELOPMENT
DEPARTMENT CODE: CPD

+ CPD 090: LEARNING ASSESSMENT AND ACCOMMODATIONS
1-2 credits. Prerequisite: consent of instructor.

Provides assessment of learning styles and disabilities. Focuses on
effective study habits and behavior which helps disabled students
succeed in college. Helps students develop an individualized edu-
cational plan.

+ CPD 116: SUBSTANCE ABUSE - FUNDAMENTAL FACTS

AND INSIGHTS
3 credits. Prerequisite: none.
Covers the following topics related to substance abuse in our so-
ciety: identification of substance, reasons for abuse of alcohol and
of drugs, signs and symptoms of substance abuse, and approaches
and techniques recognized as effective in substance abuse coun-
seling.

+ CPD 117: INTRODUCTION TO COUNSELING

3 credits. Prerequisite: none. PSY 101 is recommended.

Presents an overview of basic communication and counseling skills
and the foundations of the helping relationship. Includes experi-
mental situations such as role playing and group exercises.
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* CPD 118B: COMMUNITY RESOURCES IN SUBSTANCE ABUSE
2 credits. Prerequisite: none.

Acquaints students with resources available for substance abuse
programs and clients. Includes funding sources, volunteer help,
federal work programs, public relations and referral agencies. Dis-
cusses when and how to make appropriate referrals, ethics and
confidentiality issues. Also discusses the interrelationships of ser-
vice providing agencies.

* CPD 120: TREATMENT PLANNING AND CASE MANAGEMENT

2 credits. Prerequisite: CPD 116 or permission of instructor.

Provides each student with a working knowledge and understand-
ing of treatment planning from intake to aftercare for substance
abuse counseling. Discusses data acquisition, the importance of
maintaining up-to-date counseling goals and objectives, documen-
tation of the therapeutic process, and federal and state require-
ments.

* CPD 129B: ASSERTIVENESS TRAINING

1-3 credits. Prerequisite: none.

Teaches an alternative to being too passive or too aggressive. Stu-
dents learn how assertive they are, then follow a step-by-step pro-
gram for improving self-esteem, coping with stress, practicing
assertiveness, and developing friendships.

* CPD 130B: STRESS MANAGEMENT TECHNIQUES |

1 credit. Prerequisite: none.

Surveys personal lifestyles to identify areas of stress and present
ways of coping. Sample alternative methods for stress reduction
and develop an individual plan for relief.

+ CPD 134: WOMEN AND SUBSTANCE ABUSE TREATMENT ISSUES
3 credits. Prerequisite: CPD 117 or permission of instructor.

Provides each student with a working knowledge of the issues in-
volved in counseling substance abusing women. Discusses the his-
tory of substance abuse and women in the United States, drug use
trends, stigma of woman substance abusers, treatment issues, gen-
der specific treatment strategies, and gaps in the systems that serve
women.

» CPD 135B: CROSS CULTURAL SUBSTANCE ABUSE
COUNSELING

3 credits. Prerequisite: CPD 117 or permission of instructor.

Provides each student with a working knowledge of what variables
and aspects of the counseling relationships should be considered
when working with an individual from another culture. Tech-
niques will be practiced to make cross cultural counseling more
effective.

+ CPD 218B: FAMILY COUNSELING ISSUES IN SUBSTANCE ABUSE

3 credits. Prerequisite: CPD 117 or permission of instructor.

Provides each student with a basic understanding of the psycho-
social dynamics found in families where substance abuse is
present. Provides knowledge and understanding for identifying
and assessing substance abuse situations which are appropriate for
family counseling. Discusses co-dependency, enabling and other
dysfunction behaviors and communications. Provides each stu-
dent with selected theoretical and practical approaches that are
used in treating chemically dependent family systems/family
members.

CRAFT TRAINING
DEPARTMENT CODE: CT

+ CT 101B: CRAFT TRAINING BASICS

3 credits. Prerequisite: none.

Introduces the topics of blueprint reading, construction, industry
math, hand and power tool usage.

CRAFTS
DEPARTMENT CODE: CR

* CR 124B: FURNITURE REFINISHING

2 credits. Prerequisite: none.

Offers techniques for restoring used and antique furniture, remov-
ing finishes, applying furniture, and applying finishing materials.

+ CR 132/171B: BEGINNING & INTERMEDIATE

INTERIOR DECORATING
3 credits each. Prerequisite: none.
Investigates color choices, painting techniques, furniture arrange-
ment, wallpaper selection and application, use of furniture styles;
drapery and carpet selection and care, and home lighting.

+ CR 136B/137B: CREATIVE CRAFTS | & I

3 credits each. Prerequisite: none.

Introduces students to crafts, stressing design principles and expres-
sive qualities utilizing a variety of craft materials.

* CR 141B/143B: BEGINNING & ADVANCED TOLE PAINTING

3 credits each. Prerequisite: none.

Introduces students to this pleasant folk art form. Tole painting has
traditionally been used to decorate useful objects and love gifts both
inside and outside the home. Students will learn about brushes and
paints as well as the strokes used in this style of painting.

* CR 182B: POTTERY & SCULPTING |

3 credits. Prerequisite: none.

Teaches design and construction of hand-formed and wheel-thrown
ceramic objects, emphasizing form and surface enrichment, glaze
mixture, and application. Includes principles of sculptural forms
working in clay.

* CR 183B: POTTERY & SCULPTING I
3 credits. Prerequisite: none.
Continues improvement of ceramic techniques learned in CR 182B.

* CR 299B: SPECIAL TOPICS IN CRAFTS

1-3 credits each. Prerequisite: none.

Applies to assorted short courses and workshops covering a variety
of subjects.

CRIMINAL JUSTICE
DEPARTMENT CODE: CRJ

* CRJ 101: INTRODUCTION TO THE ADMINISTRATION

OF JUSTICE
3 credits. Prerequisite: none.
Examines the history and philosophy of the systems for the admin-
istration of justice in America. Involves various subsystems, roles,
theories of crime, and rehabilitation.




Criminal Justice

* CRJ 103: COMMUNICATION WITHIN THE

CRIMINAL JUSTICE FIELD
3 credits. Prerequisite: none. CRJ 101 is recommended.
Prepares the student to be able to communicate within the criminal
justice field by introducing him/her to the five basic communica-
tion skills: report writing, non-verbal communication, basic public
speaking, interviewing and interrogation skills, and courtroom tes-
timony.

« CRJ 105B: CORRECTIONAL OPERATIONS

& JAIL MANAGEMENT
3 credits. Prerequisite: none. CRJ 101 is recommended.
Analyzes and evaluates different court systems, constructive and
punishment types of prison programs, the correctional /jail life and
adjustment to it, and considers possible ways of enhancing jail set-
tings and management.

* CRJ 106: INTRODUCTION TO CORRECTIONS

3 credits. Prerequisite: none. CRJ 101 is recommended.

Studies the history and development of correctional agencies, par-
ticularly prisons. Examines ideas influencing contemporary correc-
tional institutions. Explores the relationship of the Department of
Corrections to other criminal justice system components.

* CRJ 110B: WHITEWATER RAFTING SAFETY

2 credits. Prerequisite: none.

Introduces students to whitewater rafting and the perils that can
befall a whitewater rafter. Emphasis will be placed on individual
safety and the rescue of people in danger. Also emphasized will be
the unwrapping of rafts (rafts on racks, known as a "rap"), basic
strokes by both the paddlers and the guide and river hydropics. This
course is for all students, but will be of particular interest to CRJ
majors who may be called upon to assist in a river rescue. There
will be a weekend camping excursion on the South Fork of the
American River. Wetsuit must be rented, plus appropriate gear.

* CRJ 112: CRIMINAL JUSTICE ORGANIZATION &
ADMINISTRATION

3 credits. Prerequisite: none. CRJ 101 is recommended.

Examines the organization and administration of state and federal

law enforcement agencies. Focuses in detail on various elements of

municipal police agencies.

* CRJ 120: COMMUNITY RELATIONS

3 credits. Prerequisite: none. CRJ 101 is recommended.

Analyzes the reasons and techniques for developing communication
and understanding between the criminal justice system and various
segments of the community.

* CRJ 132B: INVESTIGATIVE HYPNOSIS

1-3 credits. Prerequisite: none.

Introduces the concept of hypnosis as a valuable phenomenon in hu-
man ecology, to formulate simple plans for personal use, and to show
uses in the field of criminal justice both past, current, and future
trends.

* CRJ 140: ELEMENTS OF SUPERVISION

3 credits. Prerequisite: CRJ 101.

Addresses current trends in contemporary supervision within the
criminal justice field. Covers the rights, obligations, and duties of
line supervisors. Assesses the first line supervisor's role within the
law enforcement agency.

+ CRJ 150B: PRINCIPLES OF DRUG ABUSE

3 credits. Prerequisite: none. CRJ 101 is recommended.

Examines historical and contemporary methods of treating the
drug abuser. Describes the composition and use of drugs: (a) re-
actions relative to their therapeutic value; (b) the potential for in-
ducing dependence; (c) theories concerning drug use and suscep-
tibility to dependence for certain groups and persons. Methods
for prevention and rehabilitation programs that have been and are
in operation in the United States will be discussed.

* CRJ 155: JUVENILE JUSTICE SYSTEM

3 credits. Prerequisite: none. CRJ 101 is recommended.

Introduces the field of police work with juveniles. Focuses on ju-
venile crime problems and their causes, detention and processing
of the juvenile offender, practices of the juvenile court, and case
disposition.

* CRJ 164: PRINCIPLES OF INVESTIGATION

3 credits. Prerequisite;: CRJ 101.

Examines the fundamentals of investigation: crime scene search
and recording of information, collection and presentation of physi-
cal evidence, sources of information, scientific aids, case prepara-
tion, and interviews and interrogation procedures.

* CRJ 166B: PSYCHOLOGY OF PROBLEM INMATES

3 credits. Prerequisite: none. CRJ 101 and 106 are recommended.
Focuses on the identification, classification, management and treat-
ment of the problem inmate in correctional institutions. Examines
contemporary techniques of diagnostic classification and evalua-
tion processes.

* CRJ 198B: SPECIAL TOPICS IN CRIMINAL JUSTICE

1-6 credits. Prerequisite: none.

Applies to assorted short courses and workshops covering a vari-
ety of subjects.

* CRJ 211: POLICE IN AMERICA: AN INTRODUCTION

3 credits. Prerequisite: none. CRJ 101 is recommended.

Explores the historical development, roles, socialization, and prob-
lems of police work.

* CRJ 214 : PRINCIPLES OF POLICE PATROL TECHNIQUES

3 credits. Prerequisite: none. CRJ 101 is recommended.

Identifies community problems which require prevention, suppres-
sion or control using the basic methods of police patrol. A his-
tory of police patrol and survey of modern patrol tactics will be
surveyed.

* CRJ 215: PROBATION AND PAROLE |

3 credits. Prerequisite: none. CRJ 101 and CRJ 106 are recommended.
Surveys the probation and parole system of the U.S. through its
evolution to the present. Shows different systems within the U.S.
and focuses on executive clemency, parole, rights of prisoners, pro-
bationers and parolees, and strategies for treatment.

* CRJ 216: PROBATION AND PAROLE I

3 credits. Prerequisite: CRJ 215.

Emphasizes contemporary trends in probation and parole services.
Assesses supervision, enforcement, and case work relative to pro-
bationers and parolees. Analyzes house arrest, field assistance, and
community-based programs.
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* CRJ 220: CRIMINAL PROCEDURES

3 credits. Prerequisite: CRJ 101.

Examines the origin, development, and rationale of the structure
and procedures of the American criminal justice system. Empha-
sizes arrest, search and seizure, confessions, and other related le-
gal issues.

* CRJ 225: CRIMINAL EVIDENCE

3 credits. Prerequisite: none. CRJ 101 or LAW 101 is recommended.
Examines the origin, development, philosophy, and constitutional
basis of evidence. Covers constitutional and procedural consider-
ations which affect arrest, search, and seizure.

* CRJ 226: PREVENTION & CONTROL OF DELINQUENCY

3 credits. Prerequisite: none. CRJ 101 is recommended.

Surveys and evaluates police programs designed to prevent juve-
nile delinquency. Covers technigues of enforcement related to con-
trol of delinquency, investigation procedures in individual delin-
quency cases, and methods of referral to related agencies.

* CRJ 230: CRIMINAL LAW

3 credits. Prerequisite: CRJ 101. CRJ 220 is also recommended.
Examines substantive criminal law with particular attention to
crime, intent, attempts, search and seizure, and the laws of arrest.
Relates criminal law to the working police officer. Covers rights
and duties of citizen and officer under criminal law.

* CRJ 233: LAWS GOVERNING PROBATION & PAROLE

3 credits. Prerequisite: CRJ 215. CRJ 216 is also recommended.
Analyzes current laws and specific Nevada Revised Statutes per-
taining to parole and probation services. Examines laws govern-
ing extradition and rendition of convicted felons. Discusses rea-
sonable force and basic laws of arrest.

* CRJ 252B: CLASSIFICATION PROCESS WITHIN THE
CORRECTIONAL INSTITUTION

3 credits. Prerequisite: none. CRJ 101 and CRJ 106 are recommended.

Focuses on function of the care and treatment of staff within the

correctional institution. Assesses the "where, how and why" staff

correlates information concerning inmates.

* CRJ 255B: COUNSELING IN A CORRECTIONAL INSTITUTION

3 credits. Prerequisite: none. CRJ 101 and CRJ 106 are recommended.

Examines theories from the behavioral sciences which are appli-
cable in the correctional setting to assist in altering behavioral
patterns.

* CRJ 265: INTRODUCTION TO PHYSICAL EVIDENCE

3 credits. Prerequisite: none. CRJ 101 and CRJ 164 are recommended.
Surveys the forensic sciences to show their role in the use of physi-
cal evidence in matters of criminal and/or civil law. Focuses on
the value of modern scientific investigations.

+ CRJ 266B: WESTERN NEVADA STATE PEACE OFFICER ACADEMY
15 credits. Prerequisites: none.

The Academy meets all Nevada requirements and is POST certi-
fied. Cadets who successfully complete the 30-week program will
enhance their employability in attaining positions that require Cat-
egory | certification (police, sheriffs, etc.); Category Il certification
(bailiffs, fire investigators, juvenile probation, etc.) and Category
111 certification (corrections, jailers, etc.). The 720-hour program in-
cludes a combination of classroom, practical application and physi-
cal training. The cadets will attend numerous law related classes,
participate in defensive tactics, emergency vehicle operations
course, DUI investigations, accident investigations and fingerprint-
ing. In addition, cadets will learn basic searching techniques, hand-
cuffing methods, baton and firearms.

* CRJ 267B: MEDICOLEGAL DEATH INVESTIGATION

3 credits. Prerequisite;: CRJ 164 or CRJ 265 or consent of instructor.
Explores the intricacies of investigating suspected homicidal, suicidal
or accidental death, sudden unexpected natural deaths, deaths of
concern of public health, and other matters coming under the juris-
diction of the coroner. Students may be required to witness and/or
participate in a forensic autopsy.

* CRJ 270: INTRODUCTION TO CRIMINOLOGY

3 credits. Prerequisite: none. CRJ 101 is recommended.

Examines how society interacts with crime and delinquency through
the use of the criminal justice system. Studies effective interaction
and communication between the general public and members of the
criminal justice system. Emphasizes the understanding of criminal
behavior from a sociological and psychological perspective.

+ CRJ 295B: WORK EXPERIENCE - CORRECTIONS

1-6 credits. Prerequisite: CRJ 101 or consent of instructor.

Provides the student with on-the job, supervised and educationally
directed work experience.

* CRJ 296B: WORK EXPERIENCE - JUVENILE JUSTICE

1-6 credits. Prerequisite: CRJ 101 or consent of instructor.

Provides the student with on-the job, supervised and educationally
directed work experience.

* CRJ 297B: WORK EXPERIENCE - LAW ENFORCEMENT

1-6 credits. Prerequisite: none. CRJ 101 or consent of instructor.
Provides the student with on-the-job, supervised and educationally
directed work experience.

+ CRJ 298B: WORK EXPERIENCE - PROBATION & PAROLE

1-6 credits. Prerequisite: CRJ 101 or consent of instructor.

Provides the student with on-the-job, supervised and educationally
directed work experience.

CURRICULUM & INSTRUCTION
DEPARTMENT CODE: Cl

* Cl1 160: INTRODUCTION TO ELEMENTARY EDUCATION

3 credits. Prerequisite: none.

Introduces the foundations of elementary education, current trends
and issues in curriculum and instruction, the roles of teachers and
issues of diversity. Includes field experience.

* CI 201: SOCIETY, THE STUDENT, AND SECONDARY SCHOOLS

3 credits. Prerequisite: none.

Introduces the prospective middle/secondary school teacher to the
role of thinker/reflective practitioner. Creates awareness of the his-
torical, social political and economic forces influencing schooling in
the United States.

+ Cl 207: EXPLORATION OF CHILDREN'S LITERATURE

3 credits. Prerequisite: none.

Surveys children's literature including issues, genre, censorship, his-
torical background, and book evaluation and selection.

¢ Cl 210: EDUCATION OF THE EXCEPTIONAL CHILD

2-3 credits. Prerequisite: none.

Surveys the various types of exceptionalities. Emphasizes etiology,
physical and educational characteristics.
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o Cl 211: CHARACTERISTICS OF STUDENTS WITH MILD TO
MODERATE DISABILITIES

3 credits. Prerequisite: Cl 210. Corequisite: CI 212.

Focuses on students with learning disabilities, mental retardation,

behavior disorders and language disorders, and their accommoda-

tion in general education environments.

* Cl 212: EXCEPTIONAL CHILD EXPERIENCE

1 credit. Prerequisite: CI 210. Corequisite: CI 211.

Applies field experience to acquaint students with types of disabling
conditions and kinds of services available to persons with disabili-
ties.

¢ Cl 260: CLASSROOM LEARNING ENVIRONMENTS

3 credits. Prerequisite: none.

Presents the function and analysis of elementary school classrooms,
daily activities, and methods of behavior management. Includes
field experience.

DANCE
DEPARTMENT CODE: DAN

* DAN 139: MODERN DANCE
1 credit. May be repeated for up to 4 credits. Prerequisite: none.
Introduces beginning techniques of modern dance.

* DAN 143:; BEGINNING JAZZ DANCE
1 credit. May be repeated for up to 4 credits. Prerequisite: none.
Introduces beginning techniques of jazz dance.

* DAN 144: BEGINNING TAP DANCE
1 credit. May be repeated for up to 4 credits. Prerequisite: none.
Introduces beginning techniques of tap dance.

+ DAN 145: INTERMEDIATE TAP DANCE

1 credit. May be repeated for up to 4 credits. Prerequisite: DAN 144 or
consent of instructor.

Emphasizes intermediate techniques of tap dance.

* DAN 151: INTERMEDIATE JAZZ DANCE
1 credit. May be repeated for up to 4 credits. Prerequisite: DAN 143.
Emphasizes intermediate techniques of jazz dance.

DEVELOPMENTAL SKILLS COURSES

The college offers a number of programs which help students learn and im-
prove basic educational skills. Developmental courses in English and mathemat-
ics are listed under the English and mathematics headings of the course de-
scription section.

DIESEL MECHANICS
DEPARTMENT CODE: DM

* DM 101B: DIESEL MECHANICS BASICS

1-6 credits. Prerequisite: none.

Introduces students to principles, design, construction and mainte-
nance of the diesel motor. Activities include safety, use of manu-
als, selection and use of hand tools. General maintenance of a vari-
ety of systems in the diesel motor will be introduced.

DRAFTING
DEPARTMENT CODE: DFT

* DFT 100: BASIC TECHNICAL DRAWING

3 credits. Prerequisite: none.

Introduces basic concepts of technical drawing. Concentrates on
orthographic projection, dimensioning, sections, and auxiliary
views using sketching techniques. Designed as introductory
course for DFT 131.

* DFT 102: TECHNICAL DRAFTING |

3 credits. Prerequisite: none.

Covers perception theories, lettering, use of drafting instruments,
geometric construction, orthographic, sketching, sectioning, aux-
iliary, dimensioning, and pictorial problems.

« DFT 103B: TECHNICAL DRAFTING Il

3 credits. Prerequisite: DFT 102 or consent of instructor.

Introduces shop processes, detail working drawings, precision di-
mensioning, limits and tolerances, geometric tolerancing, threaded
fasteners, shop notes, parts lists, assembly drawings, developments
and intersections, and pictorial drawings.

* DFT 105B: ARCHITECTURAL DRAFTING |

3 credits. Prerequisite: none.

Stresses blueprint reading skills. Introduces residential working
drawing concepts leading to a full set of professional level work-
ing drawings.

* DFT 106B: ARCHITECTURAL DRAFTING Il

3 credits. Prerequisite: DFT 105B or consent of instructor.

Stresses commercial applications of architectural drafting prin-
ciples. Introduces building codes and design principles.

* DFT 124B: BLUEPRINT READING FOR INDUSTRY

3 credits. Prerequisite: none.

Teaches those concepts required by machine shops or engineering,
electrical and welding industries. Student will begin with simple
prints and proceed to more advanced prints.

« DFT 130B: COMPUTER LITERACY & INTRODUCTION TO
COMPUTER AIDED DRAFTING

3 credits. Prerequisite: none.

Introduces the computer user to concepts of computerized draft-

ing, design and graphic documentation. Includes hands on expe-

rience in DOS/WIN and CAD.

« DFT 131: INTRODUCTION TO COMPUTER AIDED DRAFTING
3 credits. Prerequisite: Recommend DFT 100 or DFT 102 and CIS 145B or
equivalent experience; or consent of instructor; may be taken concurrently.
Uses AutoCAD software to produce working drawings. Empha-
sizes constructing and editing two-dimensional geometry and plac-
ing drawing annotation.

« DFT 133: INTERMEDIATE COMPUTER AIDED DRAFTING

3 credits. Prerequisite: DFT 131 or consent of instructor.

Provides instruction and training in advanced two-dimension
AutoCAD commands. Covers the use of symbols and symbol li-
braries. Introduces three-dimensional drawing.
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* DFT 135B: AUTOCAD - ARCHITECTURAL

3 credits. Prerequisite: DFT 105B and DFT 131 or consent of instructor.
Emphasizes the adaptation of AutoCAD to the needs of the AEC
professional. Develops skills in working with the architectural
software that provides customizing capabilities for easy command
entry and symbol selection. Utilizes AutoCAD's three-dimensional
design capabilities.

« DFT 198B: SPECIAL TOPICS OF DRAFTING

1-6 credits. Prerequisite: none.

Applies to assorted short courses and workshops covering a vari-
ety of subjects.

* DFT 203B: TECHNICAL DRAFTING I

3 credits. Prerequisite: DFT 103B, MATH 112.

Teaches geometric tolerancing and dimensioning and descriptive
geometry. Offers project design/layout within a team environ-
ment. Includes supervision/organization of team effort and tool-
ing required for design problem.

* DFT 204B: TECHNICAL DRAFTING IV

3 credits. Prerequisite: DFT 203B, MATH 127.

Offers instruction in design techniques for manufacturing pro-
cesses using CAD/CAM technology. Introduces conversion from
CAD drafting data base to NC machine code.

* DFT 205B: ELECTRICAL & ELECTRONIC DRAFTING (CAD)

3 credits. Prerequisite: DFT 131 or consent of instructor.

Offers a course in basic layout and design of electrical and elec-
tronic schematic symbols and diagrams. Introduces computer
aided drafting and applications appropriate to the skill and back-
ground of the student.

* DFT 225B: INDEPENDENT STUDY

3-6 credits. Prerequisite: consent of instructor.

Offers a course for the student with a particular interest in a spe-
cific drafting area who wants to concentrate in that area. Offered
on a contractual basis only.

* DFT 231: CAD PROJECT

3 credits. Prerequisite: DFT 133 or consent of instructor.

Offers instruction and practical experience of completing a major
project in a desired study discipline.

* DFT 233: ADVANCED COMPUTER AIDED DRAFTING

3 credits. Prerequisite: DFT 133 or consent of instructor.

Provides training and instruction on the advanced features of
AutoCAD. Develops new skills in 3-D drafting and solid model-
ing. Introduces the customizing potential within AutoCAD.

* DFT 290B: COOPERATIVE EDUCATION/
WORK EXPERIENCE
1-6 credits. Prerequisite: consent of instructor.
Offers on-the-job supervised and educationally directed work ex-
perience.

EARLY CHILDHOOD EDUCATION
DEPARTMENT CODE: ECE

* ECE 103B: INTRODUCTION TO CHILD GUIDANCE |

.5 credit. Prerequisite: none.

Provides an overview of managing children's classroom behaviors.
Focuses on appropriate expectations, structuring the environment
to encourage positive behaviors, and positive guidance strategies.

« ECE 104B: INTRODUCTION TO CHILD GUIDANCE I

.5 credit. Prerequisite: none.

Provides an overview of managing children's classroom behaviors.
Focuses on positive guidance strategies and handling specific behav-
ior problems such as aggression, trantrums and biting.

¢« ECE 105B: PARENT - INFANT EDUCATION

1 credit. Prerequisite: none. Course may be repeated for up to three credits.
One credit can be used as an early childhood education program elective.
Offers a class for parents of young children age six weeks through
17 months old. Covers appropriate expectations, characteristics of
positive parenting, and positive guidance strategies, and/or carry-
ing out learning activities with children.

* ECE 106B: PARENT - TODDLER EDUCATION

1 credit. Prerequisite: none. Course may he repeated for up to three credits. One
credit can be used as an early childhood education program elective.

Offers a class for parents of young children age 18 through 30
months. Course covers appropriate expectations, characteristics of
positive parenting, positive guidance strategies, and/or carrying out
learning activities with children.

« ECE 107B: PARENT - PRESCHOOL EDUCATION

1 credit. Prerequisite: none. Course may be repeated for up to six credits.
One credit can be used as an early childhood education program elective.
Assists parents of young children age 2 1/2 through 5 years. Course
covers appropriate expectations, characteristics of positive parenting,
positive guidance strategies and/or carrying out learning activities
with children.

« ECE 108B: OVERVIEW OF PRESCHOOL CURRICULUM 1.

5 credit. Prerequisite: none.

Provides an overview of developmentally appropriate preschool
curriculum. Covers the importance of hands-on learning for young
children and outlines how to set up learning centers in the classroom
and plan daily schedules.

« ECE 109B: OVERVIEW OF PRESCHOOL CURRICULUM lI

.5 credit. Prerequisite: none.

Continues study of developmentally appropriate preschool curricu-
lum. Covers the developmental goals for math, science, art, lan-
guage, blocks, and dramatic play in the curriculum and gives sug-
gestions for planning and carrying out activities.

« ECE 121: PARENT/CAREGIVER RELATIONSHIPS

1 credit. Prerequisite: none.

Helps students acquire various communication skills to enhance par-
ent/caregiver relationships. Covers interpersonal communication,
listening skills and cooperative problem solving.

« ECE 122: OBSERVATION SKILLS

1 credit. Prerequisite: none

Provides parents and teachers various formal and informal methods
to enhance their observation and assessment skills. Discussion in-
cludes methods for use with developmentally delayed children.

« ECE 123: HEALTH & NUTRITION FOR YOUNG CHILDREN

1 credit. Prerequisite: none.

Examines the health and nutritional needs of young children. De-
velops skills in menu planning, selecting safe equipment and toys,
routines to ensure good health and policies on illness.




