Club Starter Kit

Student organizations involve people getting together because of a common interest. The members of ASWN Student Government and the Office of Student Life staff are committed to assisting with the formation of new organizations.

Below you will find the criteria for getting a club/organization started:

_____ Meet with one of the Student Activities Office staff to discuss procedures on how to start a new organization.

_____ Find at least 5 students interested in forming this group

_____ Secure a Faculty/Staff Advisor. (The club/organization manual can be obtained from the Student Life Office or at /www.wnc.edu/clubs/ should faculty/staff like more information regarding the responsibilities and commitment being an advisor might require.)

_____ Hold an organizational meeting with the Advisor and interested members.

_____ Complete the organization/club recognition forms including a constitution, bylaws and membership roster.
____ Submit the forms to the ASWN Student Government Association for consideration. A copy should be given to the Student Life Office to be kept on file.

_____ Upon approval of the constitution and the forms by ASWN, you are now a recognized campus student club/organization.

_____ A copy of the constitution should be give to the Student Life Office to provide history, continuity of the organization and for reference.

_____ If your organization needs ASWN funds to operate, a budget should be

prepared according to the ASWN organization/club manual. Please contact the Coordinator of Student Life to inquire about this procedure.

_____ Regular meetings should be held. Meeting dates, times and locations must be booked with the Student Life Coordinator.

_____ Provide the Student Life Office with a list of officers and contact information for the president, VP, treasurer, secretary & advisor.
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