MEMORANDUM

Date:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter date" 
From:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter name of person authorizing the request" 
To:
Jack Piirainen


Public Safety Director

Western Nevada College

Subj:
Request for card access

Name of Employee:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter the employees full name" 
I.D. Number:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter employee ID"  COMMENTS   \* MERGEFORMAT 
Department:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter the department/work area for the employee"  COMMENTS   \* MERGEFORMAT 
Position:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter the employee's title" 
 COMMENTS   \* MERGEFORMAT 
Campus:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter the campus name"  COMMENTS   \* MERGEFORMAT 
Building:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter the building name"  COMMENTS   \* MERGEFORMAT 
Approved by:
 MACROBUTTON  AcceptAllChangesInDoc "Click here and enter person's name who is approving this request" 
Note: All requests shall be approved by Director, Division Chair, Dean or Vice President

