ACCOUNTING 135B

BOOKKEEPING I
SYLLABUS – SPRING 2007
TUES  7:00 – 9:45 PM

DOUGLAS CAMPUS

(Tentative – Subject to Change)

Instructor:

Vivian L. Austin, MSA, CPA
E-mail:


AustinV2@wnc.edu
Office Hours:

By appointment.

Prerequisite:

None
Transfer Status:
This course does not transfer to UNR or to UNLV.  Consult other colleges to determine transferability.

Required Materials:

1.
Shrink-wrapped Package which includes Heintz and Parry, COLLEGE ACCOUNTING,  CHAPTERS 1-27, Nineteenth Edition, South-Western, 2008, K&A General Ledger Software, and ThompsonNOW Website Access with Instruction Booklet.
2.
Heintz and Parry, STUDY GUIDE WITH WORKING PAPERS,

CHAPTERS 1-15 to accompany COLLEGE ACCOUNTING,

Nineteenth Edition, South-Western, 2008
3. Calculator, Pencil (#2 or darker lead), Eraser and Straight Edge.

Class Cancellation Hotline:


The class cancellation hotline is:  445-3030 or toll-free (866) 532-5118.  Cancelled classes will also be listed on the WNC website at www.wnc.edu/academics/hotline/
Course Description:

This course introduces the basic principles of bookkeeping and applied accounting for a business enterprise with special emphasis on accounting for sole proprietorships, service and merchandising companies.  It includes debits and credits, the accounting cycle, journals, ledgers, bank reconciliations, payroll, and the preparation of simple financial statements.
Purpose of the Course:


1. To introduce the basic principles of double-entry accounting, including journalizing, posting, preparation of a work sheet, and preparation of basic financial statements.  
2. To introduce banking and payroll activities.

3. To prepare students for further coursework in accounting.

To introduce accounting software. 

Dropping the Class:

If a student chooses to withdraw, it is his/her responsibility to do so officially.  Students who have not officially withdrawn will be assigned the letter grade earned (A through F). 

Homework:

Students are expected to read the appropriate chapters and to complete all homework assignments prior to the class period for which they are assigned.   The assigned problems are the minimum to be completed to ensure an understanding of the material.  Additional exercises or problems are recommended if a student does not fully understand the material after completing the assignment.

Pencil, not pen, should be used in completing the homework assignments.  If additional paper is needed, use 8 ½ by 11 notebook paper or computer paper.  Please do not use spiral notebook pages.

Reference the accompanying assignment schedule.

Grading:
Four examinations (100 points each)


400 points



Comprehensive Problem



100 points



5 quizzes (10 points each)



  50 points



Class participation (includes homework)

  50 points










600 point


Letter grade scale:


A
=
558 to 600 points

(93% to 100%)


A-
=
540 to 557 points

(90% to 92.9%)


B+
=
522 to 539 points

(87% to 89.9%)


B
=
498 to 521 points

(83% to 86.9%)


B-
=
480 to 497 points

(80% to 82.9%)


C+
=
462 to 479 points

(77% to 79.9%)


C
=
438 to 461 points

(73% to 76.9%)


C-
=
420 to 437 points

(70% to 72.9%)


D+
=
402 to 419 points

(67% to 69.9%)


D
=
378 to 401 points

(63% to 66.9%)


D-
=
360 to 377 points

(60% to 62.9%)


F
=
less than 360 points

(less than 60%)

The instructor reserves the right to lower the above scale (grade on a curve).

Examinations:

Four seventy-five-minute examinations will be given during the semester, worth 100 points each.  They will consist of true/false, multiple choice questions and problems.  The exams may cover all material assigned, whether or not explicitly covered in class.  Exams must be taken at the time and place announced unless prior arrangements are made with the instructor.   Unexcused absences will result in a grade of zero on the exam. The instructor will make every effort to grade and return the exams in a timely manner and will review the results during the class meeting after the exam.  Each student should bring a calculator, a #2 or darker lead pencil, an eraser, and a straight edge to all exams.

Quizzes:

Five unannounced 15-minute quizzes will be given during the semester and will parallel the homework assignment.  The quizzes will be graded and discussed in class.

Tutoring:

The Academic Skills Center, located in Room 330 of the Bristlecone Building on the Carson City Campus, will have free tutoring available to accounting students.  There is also a self-paced tutorial located on the computer in the Academic Skills Center.  Call 445-4260 or visit the Academic Skills Center on the Carson City Campus for more information.  Additional reference materials are also available in the WNCC Library.

Attendance:

Attendance will be taken at the beginning of every class.   Regular attendance is essential and will be reflected in the class participation component of the grade.  No distinction is made between an excused absence and an unexcused absence except on examination days.

Class Participation:

Students are expected to be prepared to answer questions, are encouraged to ask questions and to participate in class discussions.   Both class participation and attendance will count a maximum of 50 points toward the final grade.

Cell Phones:

Cell phones are to be turned off when in class.  


