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Institutional Research\Surveys Internal Cost Estimates\Postage 

MAILED SURVEY COSTS 
 
Mailed surveys may be either full, unfolded sheets (which require large 9-1/2” envelopes) or they may be 
folded and placed in a #10 envelope.  Unfolded surveys are less time consuming and are more accurate when 
scanned and will be used when postage is the same as #10 envelopes.  When mailing a survey, a self-
addressed, stamped envelope must be included.  When possible, IR will provide labels and envelopes. 
 

 Unfolded Sheets of Paper POSTAGE 
Two 9 1/2 “ envelopes Plus 1 sheet of 20# paper .97 
Two 9 1/2 “ envelopes Plus 2 sheets of 20# paper .97 
Two 9 1/2 “ envelopes Plus 3 sheets of 20# paper .97 
Two 9 1/2 “ envelopes Plus 4 sheets of 20# paper .97 
Two 9 1/2 “ envelopes Plus 5 sheets of 20# paper 1.14 
Two 9 1/2 “ envelopes Plus 6 sheets of 20# paper 1.14 
Two 9 1/2 “ envelopes Plus 7 sheets of 20# paper 1.14 
Two 9 1/2 “ envelopes Plus 8 sheets of 20# paper 1.14 
Two 9 1/2 “ envelopes Plus 9 sheets of 20# paper 1.14 
Two 9 1/2 “ envelopes Plus 11 sheets of 20# paper 1.31 
   
 Folded Sheets of Paper POSTAGE 
Two #10 (regular business) 
envelopes 

Plus 1 sheet of 20# paper .41 

Two #10 envelopes Plus 2 sheets of 20# paper .41 
Two #10 envelopes Plus 3 sheets of 20# paper .41 
Two #10 envelopes Plus 4 sheets of 20# paper .41 
Two #10 envelopes Plus 5 sheets of 20# paper .58 
Two #10 envelopes Plus 6 sheets of 20# paper .58 
Two #10 envelopes Plus 7 sheets of 20# paper .58 
Two #10 envelopes Plus 8 sheets of 20# paper .58 
Two #10 envelopes Plus 9 sheets of 20# paper .58 
Two #10 envelopes Plus 11 sheets of 20# paper .75 
   
Postcards  .26 

 
 
Columbian® Side-Seam #10 Envelopes, 4 1/8" x 9 1/2", White, Box Of 500  $  6.89 
 Office Depot product #348201  
 
Columbian® Large Side-Open Envelopes, 9" x 12", 24 Lb., White, Box Of 250   $28.89 
          Office Depot product #659862 (side opening will go thru WNCC postage meter) 
 
#916585 Avery laser postcards 4x6” box of 100 $22.99 
 
WNCC Marketing Quote: #95000533        0-1000 postcards printed 4up on 8 ½ x 11 & cut 

• Paper – 6.95 
• 2 setups @ $15.00 each -- $30  (one side would be WNCC address & place for address) 
• total - $36.95 

 


